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BBEIAEHHE

MeToHueckne peROMERINN PAsPADOTARE B COOTBETCTEMN C
pabotuch mporpammoii  no  gucwmutade  allpakTiiecki | Kype
HHOCTPAHHOID  HILKAD AN ODYYMOWMNCA 00 Nporpasue
AOMOMMHTENEHOTO ODPASOBAHNA,

MeToanueckne pexoMenTAIHH OPHCHTHPOBANET Ha /THIL
AMCIOUIHX  ONPee/ieHNbE  HARLIKH STCHHA H  HHORILIMHOIO
obimenns, BIaTeommy anacoM obmeynoTpedHTensnol NeKcHER
H OCHOBAMH aHT/IMACKOR IpaMMaTHER,

[leatky ManHBEX METOMHUECKAY PEKOMCHIEAIHNA SBARCTCR
obobimeHre H  CHCTEMATHIANAA  HAKOIUICHHOMO  ONLITA
opranpzamue  yachHoro ppoleces 0O Z0NOIHATEILHON
obiepaspnpaouleli  nporpavde  «MuocTpannkiid A3k R
nenosoro obmennss, oThop Hanbonee NEPCHEKTHRHLIY METOIOR
H OPHEMOB, 3 TAKKC OKa3aHHC [OMOIIH NPCOOJABATEAAM B
CORMAHAN KOMOACKCA y9cOHRN MaTepuaion AnA  obyveHds
CTYHEHTOR MO MAHHOT AHCIHTUIHHE.

B npoigcce 06yucHIA HHOCTPAHHOMY RIBIKY OCYLLECTRINETCA
PEATHZAINA CACIYIOUIHX 3a71aM:

~ phyyMeHHe BOCIPRATHIO HA CIYX Hay HOH peyn,

— PEOBRTHE OCHOBHRIX HARKKOB YeTiof nybmnqHoh peun (Ha
MATEPHANE 110 CHEUHANLHOCTH ),

~ PEIBHTHE HABLIKOB YTCHHA TpodeccHolansHON THTEpaATYPh!
€ NeAs HIRTeTenns npodeccHoRTsHON HHdopalm,

- JHAKOMCTBO € TEPHOANYCCKHMH  WIJAHHAMH 10
COCHHAILHOCT H3 HHOCTPAHNOM AIBKE  (MEeARTYHAPOIRLIMK,
HAIHOHANLHMMH, OTPRCACEEIMA # pefepaTnRHEME),

— IHAKOMCTEO C OTPACACHEIME CHOBAPAMHE M CHPEBOSHNKAMM
Ha HHOCTPANHOM AILIKE,



B
— O0YYCHHE OCHOBHEIM HABRKAM IHCEMI, HEOOXOIHMEM U
nogroroskl myGrEaLNi, TEIHCOR i BEACHUA MEPCIIMCKH,
— ZHAKOMCTEO € PVHELHOHANRHO-CTHINCTHYECK O
ocOBEHHOCTAMH HAYIMOH peun,
= SHAKOMCTRO ¢ OCHOBAMEA pedepHpOBAHHA, AHROTHPORANHA H

nepesoia NpodecCHORANLHON THTEPATYPEL

Meronmacckie PEKOMEHIAIHH CCHOBAHEK Ha
AYTCHTHMHRIX TeRCcTaX. B KOHUE PEKOMERIALHA MPHBOATCH
COHCOK MHTEPATYPE! H AUTNo-PYCCKHE CROBAPh.

7

L. ILTAHHPYEMBIE PEZYJIBTATE OBYHEHHHA
O nNPOrrFAMME

Heavwe e npospaMMs MELACHICA:
COBCPIICHCTBORAMME YMEHHA M HABKKOR B PASIHUHLIY BHIAX
HHOSILMHOR peucpodl  AeRTeALAOCTH, O0YYCHHE YCTHOMY H
MACHMCHHOMY MCPCBOLY TEKCTOBN, NPAKTHYECKOS HCTXIbIORAHNE
HHOCTPANHOrO #3nKa B npodeccuonanenbx uensx. Jlanwas
NPOrpaMMa PpealHIYeTC IS OCROCHHN ANTTHACKONO, HEMELKOrD
H HPaRIY3ICKOr0 SALKOB,

B pesynsrare OCBOCHHA NPOTPAMME! CIVINATENL AOIKEH

NpHOOPECTH CNENYIONHE IHANNA B YMEHHR H HARBIKH.
Ofyvsarouuiica doaxcen IHamb;

~ JCKCHEY B pavkax oDoiHaucHHOl TeMaTHER W
OpOBACMATHER OOIeHNA;

— OCHOBHEIC FPAMMaTHYeCKHe (OPMEL M ROHCTPYKIIHI:
CHCTEMY BPEMEH INarcid, THIOE NOpPOCTOrd W CAMKHOTD
HPELTOKCIHA, HAKIOHEHHE, MOJTATBHOCTE, TIIOT,
IHAMEHATEABHBE | CITYREOHME YACTH peun;

—  IPAMMATHYCCKHH  MuHHMYM, HeoOxomMuIl s
oRAAaZcHES NpodeccHoRATEHEN ODMCHIHEM HA HEOCTPANHOM
AARIKE,

~ PHTMHKO-HRTOHAIMOEHOE (POPMICHHE BHCKAIRIBAHNI;

~ HHHIMATHRHOE H PCAKTHEHOS ODICHRES;

—  paIrOBOPHBIC  OPMYNE B CHTVAIHAX OENOROT0
OOTIEHH,

— OCHOBH JEA0BOH KOPPECTIONACHIINN;

— NpABKAN HANWCANHA MHCEM HA HHOCTPAHHOM A3LIKE,
faxcop, e-mail, 3ANONHENHA [OKYMEHTOB, CBiZAHAMX ©
npodrecenedt; Curriculum Vitae / Resume # conpoBosTess oro
MHCEMA, REODXNOTHMEIC IPH MpHeMe 1A paloTy,
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— TEXHHKY nepesoga (co chopapem) npodeccHoHaNbHO
OPHECHTHPOBAHNLIX TERCTOR;

— H3LIK SToROH KYABTYPEL,

— KOPUOPATHBNYIC KYAETYPY AHYHOCTH;

— CONHANEHEE W KYJIBTYPOJOIHYECKHE KOMIOHCHTH
JenopoTo obIEHHA.

OOy SR NECH OOIRCEH FMEMb:

~ ¢HCTeMaTHIRponath ¥ obobmars wrdopsamo mo
NPOOIEMAM B PEUTHRYILD CHTYAIHAX ACI0BOT0 COMEHHA;

~ BOCHPHHHMATE HA CIYX M IEOHAMATE IHATOTHUCCKYIO 1
MOHOMOTHYECKYIO  peds B cepe  npodeccHoHaibHON
KOMMYHEKAILIN;

~ ofIATECA HA HHOCTPAHHOM A3IBKE B NOBCETHEBHLIX H
NpofeCCHOMATRHED CHTYRLHAX,

— HAYMHHATE, BeCTH | NOUICPAHBATE W JAKANYHBATH
AHANOr-paccnpoc 00 YBHACHHOM, NPOSHTAHAOM, JHANOr-0DMeH
MHECHHAMH H JHANOT-HUTEPELIO /| CODECEROBANNTE PN NpHEME 1A
paboty, cobmIONas HOPMEL PEMCROTO FTHKCTA, PACCHIPANTHEATH
cobecenHMKD,  3ANABATE  BONPOCH H  OTBCHATE HAa  HHX,
BHICKAILIBATE CBOE MECHHE, NPockDy, OTBEYATE WA NPEUIOKEHHE
coBece/ UKD (MPHIATHE NPEAI0KCHNA WITH OTKA);

— HTATH OPHIHHAIBHEE TEKCTL N0 MHPOKOMY H YIKOMY
NP0 CHSIHATEHOCTH]

—  [OHAMATE OCHOBHOC — COACPOANHE  HECIOMRHBIX
AYTEHTHYHED ODMICCTREHIO-NOMHTHICCKNK, IYVOAHIHCTHYCCRHX
W nparmatidgeckdx  TexctoB  (mudopMmanmMonnuy  GYKICTOS,
Gpounop / npocnextos), Groros [ meb-caiiton; ofmecTreHno-
NOAATHYECKHE, TYOAHIRCTHYECKHE (MeTRitHLEe) TERCTH, TEKCTH
CrpaBoTHO-HidOPMAIMOHHOTD i PERIAMNOTO XapAKTCpPa;

~ KOMIOPCCCHPOBATL NPOYHTAHHYH HAEQOpMalHK, #
POTBEPHYTO HATAraTs TEKCT,

&

~ MHCATE KPaTkoe cooQmiCHHe, 4AcTHOS 0 AER0BOE
THCHMO,

~ 3AnoAHATE GOpPMYNAPE B OJAHEH NPArMATHYECKOrO
xapaxrepa;  ofopuaste  Curmiculum  Vitae [/ Resume
CONMPOBMINTENLHOE THCEMO, HeOOXOmMMIE MPH NpHEME HA
pabory;

— BECTH 3AHCh OCHOBHBIX MeicHeill u daxton (3
AYOHOTCKCTOBR M TEKCTOB JUIN YTEHIA), 8 TAKKe JAMRCh TEIHCOB
YETHOPO BRICTYNACHNA [ MHCEMEHNOTD AOKIAAR N0 HIySacModR
OpoONEMATHRS; NOANCOKHBATL KOHNTAKTHM  [pH TIOMOLUIH
WICKTPOHHOH nowTel (NHCATE IMCKTPORILIE MHCLMA AHYHOTO
KaparTepa);

—  BHUIONHHTL  MHCEMENHLIE  (POCKTHRE  HULAHAA
(muceMennoe  odopMnenne npelcHTAHE, WHHOPMAHOHHBX
Dyrneron, peRIaMiLIX THCTOBOK, KOMIAREH, NOCTCPOR, CTEHHAIX
razer M TJL).

Cywerong e s OINCEN TGOS HASWIKAME:

—  WHJEHHH  OCHOBHBIMH  S3RIKOBRIME  KAHIIE,
OTHOCAIMECH K PEiAHTHEM cihepam GiIneca;

= BARIEHHA NEKCHYCCKHM MHEHEMYMOM EIKSCBLIX CHOR,
CONEPRAINY  OCHOBHYI) HHGOpPMAUHK, HEODXOAHMYIO a8
OpranAIain Jea0Roro obimeHs;

— BAANCHHA NPOPECCHONMIBHMMHE HABMKAMH pPevMesoi
KOMMYHHKAIHHN {2y IHPOBANKE, TTCHAC, TOBOPEHHE, NHSHMO),

~  HMAMEHHR  OORITOM  pabOTRI  C KOMMEpPHECKOH
Roppecnonaeausel (nucesmo, QaKe, TENCKS, FCKTPOHHAR 10913,
JAPOT, JAKET, PCETAMAIINY K ApYTHE).
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2. COJIEPRAHHE JIHCHHILIHHBL

lpouece obyucHns HAOCTPANHOMY RIGIKY HANPABAEH HA
POPMEPOBAKHIE OCHOBHEIX PEHCHOTHEHBRIX H  NPOJYVETHREHEIX
BHAOE peuceOoll JEATEABHOCTH:  AYAWMPOBAHHE, HTCHHC,
TOBOPEHHE, HCEMO.

Jananns  dopMaTa CAYIHPOBARMAY  PAIHOTO  YPORHA
COHAHOCTH H PasHEIX THIOB!

e [Ipomcpka YMEHHE NOHATE OCHOBHOE CORCPMEAHNHE
AYAHOTEKCTA

e [lpopcpka YMCHHS SCTATRHOID NOHHMAHHN COACPAAHAA
AyAHOTEKCTA

o [llposepka  yMemHS  [ENCHANPARICHHO  HIRACKETE
ANPATBASM Y HHGOPMAIHIO H3 2y AHOTCECTA

AYINOTEKCTH, HAMHTAHNBE HOCHTCIAMH aHrIRACKOro KBk,
NPOCAYVIABAIOTC 2 PA3a, TEMI 3BYHAHNA TERCTOR cpenii. [lan
YOOSIHOTD  BLMOAHEHHEA 3afaHnA N0 ayJIHPOBAHMIO CTEMEHT
AOIGKCH  AIANETH  CACAYIOUDHMH  YMCHHAMM W HABLIKAMA
RYIHPOBAHHA:

s  REANETH CTPATErHAMuE  roDANEHOTD, CENCKTHEHOTO,
MeTATEHOND MOHHMAHHA YOIRMIARAOTe, YMCTh OPAMCHATE 3TH
CTPATErHH B CREAIN C NOCTRABACHHLIMHE JIAMAMHE;

»  HMETE PATRHTHI MEXARHIM CMBICAOBOTD
TPOrHOIAPORARNA, OCHOBAHHEI He Ha  JOMBICTHBRHHH H
(parrrasnm, 2 Ha AIBKeROH (opue coolmenns,

s YMETE  HCHONRIOBATE  JUNS  TIOHMMAaHMA  TeKCTa
AEYCTHOGCKNS MAPATHHTEHCTHMECKHE  ICMEHTH  TEKCTA
(moBRIneHNE TORHKEHHE TOM0CA, NAY3IA, PUTM, MOEAOMETRA H
TuL);

& YMETE PAIHNATE AYAHOTCKCTR PALIHIHRX KaHpOs

11
Yreane srmovact B cedd 3aganud Ha YCTAHOBACHHE
COOTBETCTRBHA, BHDOP OTBETE M3 YETHPEX NPELIOECHHBIX
ANETEPHATHR, T0 AYTCHTHYAKE MK NOAYAYTCHTHYHRE TCKCTH
npodleccnoHATBHON HANPARACHHOCTH (B JABHCHMOCTH OT YPOBHA
CIHHOCTH ).

Hanmsiif AacUCKT BREOKIBACT IATPYAHCHHA. 37eck Jeno He
TOALKG B TOM, 9T0 B 3AJAHHAX HCITOABIVIOTCR AYTCHTHYHELE
TEKCTHI, KOTOPRIE CHMTRIOTCH HAHOOMee TPYANMMH B A3LKOBOM
oTHOImeHHH. SIMKOBAA KOMICTCHIMA — T0 HeoDXomIMOe, Ho
HENOCTETOYMHOS  YOAOBHE AN NpABHILHONO  MOHHMMABHHA
MHORZYHEX TekeTob. Heobdxonmdo MMETh JOCTATOSHO HETKOE
NpPEACTABAEHIE O NPEAMETE STCHIA, 0 caMOf AeACTEHTCILHOCTH,
T, & WMETH JOBONLHO mmpoknid ofmuil kpyrosop. Kpose Toro,
BAKHO  (POPMHPOBATE  MCXAHM3IMEL  YTCHHAD  JOTAIEE,
OPOTHOSHPOBANEE, AACHTWHMKALNA, MEXanHIMEl AHATHIA H
CHHTE3E, YMCHEE NOMLIOBATRCH  ONOpaMH B TCKCTE,
KOMIEHCAIHOHHBIME YMCHMAME 3 T.1.

Bak#Ho TOMHHTE, TT0 NMOHAMIHHE NPH YTECHRK HE CBOOHMO
THINE K AOTHYCCKAM HTH S36KOBRIM ONEPAlMas — 310 CAOMHEI
HOMILICKC YMCHMA, ORIANCTE KOTOPLIM MOKHO B Pe3yibrare
HENCHANPABACHHON [OArOTORKH, BRIOUMOMEH  caeayoume
OCHOBHBLIC ACHCTRHA:

*  [OCTOHNHAN, 8 HE JOH30AHYCCKas paboTa Hal YTelHeM C
AKUSHTOM HI MOHHMIHHE YHTASMOTO, TR STOM TEXOT I10ECH
PACCMATPHBATHCH KAK MCTOMHIK HIMfOPMAIIHA, HCIONLIYEMbIT B
KOMMYHHEATHARHEI EAHX;

*  YMEHHE NPHMEHATEH PATTHMALIC CTPATCINH YTCHHE, 410
npeayesmatpupact paboTy HAT PAIIMMHLMH  BHIAME TCHHE,
NORHMARRE  cremHdHEHN  TEKCTOR  PayiniHBX  KaHpoB HX
nefaeporo HasHavennd. Heobxommmo noHdMarh, KEKHE BHIL
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amannil 1 yopaxeennit Gyayt nantonee pCKTHEHEME LIS
TEX M ML BHAOR YTCHMA,

- PACMOZHABAHAE CCHIHANDRS TCRCTE paseteil THD TexcTa
XKAPAKTEPHIYETCH CBONMI NPHIHAKEMM, HAnpuMep, QOpMOR,
pHemHE B BHYTpCHECH CTPYETYpoil, cneinduroil 3aroioskon,
ocoDennoCTAME HoaHrpadHHecKOro oHOpMICHHA. JT0 ONOPHLIE
WEMEHTH  TEKCTR, NOIBOIAIOUME  NPOTHOIHPOBATE €10
COACPHAHNE, YT0 CYISCTBEHHO O0NCTHACT NPOUCCe NOHHMAHHA
[p# STCIHI,

*  HCTOUILEIOBANME KOMIICHCATOPHEEX YMEHMI.

*  IPCHHPOBEA YHAIDEXCH B NPABHABHOM PacnpeaeicHil
BPCMERH 1A 3a9eTe

Muesymo — dpe3psroiine cnoxHME OpPOAYETRBHRIE BHI
peuenoil gesreasioct. [lpi ofyueanio muesmy HeobxomiMo
VOHTRBATE CASYIONIHE ACTEKTRI

Paloma nad codepycanues mucovd, HeobxonuMo noMIHTE,
4TO OJHEM W3 KEPHTCPHER TPH ONCHHBAHEH MHCEMA ABARCTCA
CONCPAHNG, T. €. CTENCHL BMNOMHCHHA KOMMYHHKATHRROH
sanaun. Chneqopare]sio, BOKHO oOpamare BHHMaNRE HA
COOTBETCTRHE MHCHMA TEME H CHTYAmMH obIIenHs, YRaJanHOH B
KOMMYHHEOTHEHOM JA0EHHH, NOMIOTY PACKPRITHA TEMBL

Bnecs CHEIyeT DPAATHYMATE UETH [MHCEMA  (ITHCEMO-3Alpoc,
MHELMO-NPEIOKEHNE, COTPOBOIMTENLHOE THCRMO # T.0L.)

Pabioma nad crwrem. TIHCEMCHRAR Petih B HENOM OTAHYACTCR
OT VCTHOH M HMMECT CEOK CHelM(HKY, KOTOpas IaKMOMACTCH, B
NEpRYIO Ouepeln, B asukosonM ofopsnemin peun. Heobxommmo
TAKKE YMHTRIBATE CTHAR JTOROID MHCLMA, KOTOpHIl  Taxme
nMeeT paa ocobennocTel.

Cmpyxniypa (Opeanusayud,).

Heobxomumo obpamars BAAMIHKE Ha CODTHICHNE MPABHI
ofOopMIEHHA  ICIORONG NHCEMA, OPTAHH3ANHK} TCEKCTR, T.C
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MPABHILACE paiflencHie TCKCTR NHebMa Ha abians, nepHoe
HCMOIR3OBANKEE CPEICTE NOTHYCCKON cBa3d W oDy NOTHKY
MHCEME, & TAKKS HPHCYTCTBHE BCex HeODXOMAMBIX PEKBHINTOB.

Mpn paGoTe Han palBsHTHEM CHSAYIOUWNE YMEHHA ropopenns
M AYIHPOBAHNS BAKHO 0DYIHTL:

- BEACHHIO JIHANOTA HA  OCHOBE NpOYHTAHAOTO/
MPOCAYLTANROTO TEKCTA;

- BAAZCHHI PEHCHLIM ITHKCTOM NORCCIHEEHOTD ODICHHA
{(4HAROMCTBO, NPEACTARNCHAC, YCTAHOBICHHE M NOLICpRaHRe
KOHTaKTA, 3anpoc # coobnienne wuopMatni, nolywIcHHe K
NelcTeHK, BRIPAKCHEC NpockObl, COMMAcHY HECOrJiAcHR C©
MucHIeM cobeceHnka apTopa, JapepinenHe Geceant),

- COODIMEHHID HIOpPMAITHN (MOAroOTORIEHHOE
MOHOJOIHYCCKOE BRCKIIRIBAHKE) B PaMEax npodeceHoHainHoi
TEMATHEH,

- AOHEMAHWIO MOHOIOIHYECKONO BHCKAILIBAHNE,

3. METOIHYMECKHE PEKOMEHJIALIHH 110
NMOJAroTOBKE K IIPAKTHYECKHM IAHATHAM

[MogroToska K NPaKTHHCCKHM 33HATHIM N0 HHOCTPAHHOMY
HILKY NPEANONAracT HIyHeHHe W MKpeieHHe MATEPHANA,
PACCMOTPEHHOTO HA PCINICCTRYIOIHX TPAKTHYECKHX SN THAX.

Lleas preayanTopHoll NOATOTOBKH K MPAKTHHCCKHM LOHATHAM
—  copcficTBMC  ONTHMANLHOMY  YCBOCHHMO  ODYUUOUIMMECH
y9elHOre MATCPHAIA, PAIBHTHE MX NO3HABATENLHON AKTHEHOCTH,
FOTOBHOCTH W NOTPEDHOCTH B CaMooBPaIoRIHNH.

Janaun  BHEAVIHTOPHON MOATOTOBKH 00 HHEOCTPAHHOMY

HIBIKY:
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—  yrayGAende W CHCTEMATHIAUMA IHAHMHA, YTCHHE TEKCTa,
ero mepesod, paboTa ©O CAOBAPAMH M CIIPABOYMIHKAMH,
FAYIHRIHHE HOROI H TIOBTOPCHNS panee HIYHEHHON TeRCHEN,
—  NOCTAHORKA M PCICHHE  NOIHABATENLMBIX  TAAAM,
HCTIOMBIOBANNE JICKCHEO-TPAMMATHYECKOO  MATCpHATA B
MOHOIOTHYECKOH B AHATOrHMECKON peu;
~  PEIBMTHE YMEeHHR pafoTsl ¢ panimuioil no ohLeMy W BILY
HnopManHei;
—  pasmiTHE YMeHMi aHanmrTieckoil paloThl © TeKCTaME
npodieccHORATEHON HATPARICHHOCTH,
-  AHHOTHPOBAHHE TEKCTA,
—  NPAKTHHECKOE IPHMCHEHNC SHARMA 1 yMewmii;
- BETHOIHEHIE JCKCHKO-TPAMMATHYCCKHN YIPUKHEHHR;
-  ONIOTOBES BRCKILDAHHA 00 TeME, BRNOIHEHHE
opueckod  paboTh [0 TeMe, NEPCBOR  OPHITHATHHOR
MOKYMEHTRIMH  npodeccHoiantioll  HANPARTCHIOCTH, o
COCTABICHME B OfropMIeHne,
—  PAIBNTHE HABKIKOB  COMOCTOSTEIRHON  OPranmsalimd
yuebHoll AeSTEILHOCTH H KORTPONS et HpderTHEROCTH.
[ps NOArOTOBEE K NPEKTHYECKHM 3AHATHAM OD¥UaloiMcn
PEROMCHEYETCH:
v EIVMHTE FPEMMATHUCCER W TEKCHMECKNE MaTcpha,
¥ IPOYMHTATE KOHCIEKT HMACEH NpaKTHYecKHy SaHsTii;
¥ O3HAKOMHTECE € ODpEINAME  BRINIOMHCHHA  Lajanuil,
KPHTCPHAMA HX OLCHKH;
v BEITIO/IIATE THCEMEHHO M YCTHO JIaNHLIE YIPOHHCHNR;
ITPOYHTATE BCIYX TEKET,
MEPERECTH TCKCT, MONBIYACH CIOBAPEM MR CUPaBOHOMN
auTepaTypoil, B COOTHETCTHHH OO0 CTHACM PYCCKOro
AHTEPATYPHONO SURIKA, [PH JTOM  BRITHCHBIBAN HOBMIC
MERCHTOCKHC CMHHITLL

"
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' gAenaTs  YCTHO rpaMsarHvecknil W cHETakcHgeckmil
AMANNT KAWIOrD MPSUTOMEHHA € MCTKHM ONpEIeIcHRes
TCIUICHKAITIETD H CRATYEMOTD;
v BRNTHCATE CHOBA, NPCIHAIHAYCHHME JUIA  AKTHRHOIO
VCBOSHHA H BLYUHTE HX NPOHIHOMEHHE;

¥ pposepHT: ce0d N0 BONPOCAM K TEKCTY M OPOroBOPHTE
BCAYK COCTARTEHHBI TERCT,

4. METO/IHYECKHE PEKOMEHJIALIHH 110
BLINMMOJHEHHKY CAMOCTOATEJARHOH PABROTEL

OcobeHHOCTRIO WIVICHHA HHOCTPARHOMD MILIKA SBIARETCA TO,
yro  OONBWAR  HACTE AIEIKOBOTO  MAaTepHaZia  JouhEHa
npopabaThBATECH CAMOCTORTENLHO. CaMocToRTe LR paboTa
HEARCTEA HCOTHCMICMON 9acTRIO OOYMCHHA  HHOCTPAHHOMY
AIBIKY...

Ha c¢aMOCTORTENLHOE HIVUEHHE BHIHOCHTCH 3ANAHHA,
RATPARICHAKE HA:

—  sakperuicHse OHETHYECKHX, TPAMMATHYCCKHMX W
NEKCHYCCRHEY  AARIKOTLIY CPEOACTR, HECOXOAMMEIX 108
hOPMHPOBAIHE KOMMYHHKATHBHOH KOMICTCHINN;

— MOHHMAHHE YCTHOR M IHCEMCHHON peud B poOnTHMHEX
HECAOENBIN KOMMYRHKETHEHEIX CHTYRIHAX;

~ paboTy € WIEKTPONHBIMH CHEOHANLALMA CTOBADAMH M
WMUHENONCAHAMH, ¢ WVIEKTPOHNEME  ofpajorarennibivi
PECYPCaMi;

~ OBRTANEHHE W 3aKPEIUICHHE OCHOBHON TEPMMMONOIHH [0
HATPRETCHEIO MONOTORER COCHHAUTRHOCTH,

~ paboTy ©O CHEHMATLHON AHTEpaTYPOR Kak crocobom
MPHODIEHAA K TOCHCIHNM MHPOBLIM HAYMHEIM JOCTIOKCHHAM B
npabeccnonanbiodl chepe;



16

— OCHOBHBIE TPHEMB! COCTABACHHA ANHOTANA H HAHCAHMA
pedeparos.

Camocrogtensias  pabota sower OwTR  ayauTOpHOM
(BumomeHMe  OTAGMBHBIX  ajanMii  HA  JAHNTHAX) H
BHEAYIHTOPHOM,

Jng BLITIOMHEHNE CAMOCTOATEALNON PAbOTE HCIOTEEYVIOTCA:

1. Yuchuukn i yueOusie nocobua.

2, Myasrumenniinue cpencrea: pabora B cern Hurepner
(uenonusosaie oOyUAKIMMY Nporpasy # yueOuLX CalTos,
MEKTPORHLE COPAOBATCILHEIX PECYPCOB).

3. AYTCHTHSEHEE MATEPHAE.

CamocToaTensnas paboTa o0y Haronerocs MOMET BEIOHEThH:

—  HHIMBRAYANLHOE JOMAHC: 3aganme  (NoAroToBKa
coobienH, IOKIAmE, Npe3eHTAINN, BRIMOMHEHAE
NEKCHYSCKHN TPAMMATHIECKIX YIpaRuennil i satauni i T.41.)

~ COCTARNEHHE TEMATHYIESCKOTO FIOCCAPHA;

— HANHCEHEE MEKTPORHOTOMIHTHOTO THCEMA]

— (OArOTORKA K YCTHOMY/ TIHCEMEHHOMY OIPOCY 110 TEMC;

~ BHEAYAHTOPHOS HTCHHE ANANTHPOBRANHON opIIMHANEHOH
ARTEPATYPR [0 0DMEKYALTYPHON TEMATHEE;

= DOINOTOBER K TECTHPOBAHNID N0 HIYHACMON TeME;

— NOATOTOREA K 3A9eTaM/ HIaMEHY H T.00.

5. METOJIHYECKHE PEKOMEHIALIHH 11O
PABOTE C @OHETHYECKHM MATEPHAJIOM

Dopernyecknii ManuMysm. 3uyRoBoil cTpoil anTIRicKoro
TILKA; OCODCHMOCTH NPOWINOIMEHHS ANTIHACKHX MAcHRIX M
COTMACHLX; OTCYTCTEHE CMATHEHHEIX COINACHRIX H CONpaNEHHE
IBONKHX COMMaCHEIX B KOHIE CROB3; WTCHHE [INACHLIX D
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OTKPHITOM ~ H  3AKPHTOM  CROTAX; PAcXOMICHRE  MEKIY
NPONIHOMEHHEM ¥ NPABONHCAHHEM; YIAPCHHE, OCOOCHUOCTH
HHTOHAIEH ARTIHICKOTO MPEUTOWMEHHA.

Jegenaecknit  mumavym. 3a nomusll kype obyuweHEs
CTYACHT Jommen npuobpects  cromapHumil  zanac e 1000
ACKCHYCCKHX SIHHNLL (CA0B H CIOBOCOSCTAHM).

Jannsdi obkes JeKcHYMeCKIK CANHNT ABIRCTCA OCHOBOI MR
PACHIHPEHHA NOTEHIHATEHOTO CAORAPHOID JANACA CTYIEHTOB, H
NOITOMY NPOIpaMMa  NPSIyoMaTpaBaet ocBocHHe nanboace

YHOTPEGHTERHEX CNORCODPAIOBATENBHEIX CpeaACTH
anraniickore mnKa: Hanbonce ynorpeHTennnne npedHKcsl,
OCHOBHEIE cyihhrKCE HMEH CYIIECTEHTCIBHAIX,

OPHIATATENRHBX, HAPeHnil, rIaronon, NpHeMbl CIOBOCADREHHS,
ARACHAA KOHRCPCHN (MEpexol oHOH ¥AcTH pevH B Apyryw Des
HIMEHEHHA hopMBl CRoBR),

[Morenusansunii  chopapusdi  manac  wmoxeT  OkITh
THAMHTEALHO PACIHPEN 3 CHET HHTEPHANMOHATEHON ACKCHEM,
COBIATRIOMET 1w DAHIKOR N0 INAYCHEI ¢ TAKAMH e CHOBIMMH
PYCCKOTO A3bIKA, HO OTIHYMOMEHCA OT HHX N0 IBYHAHHIO W
yiapesuio, snanpusep: academy n, basis n, contact n, dynamo
n, machine n, metal n, a, a TAKKE 38 CHET KOHBEPCHH.

B cnonapukii 3anac TARAE BEIOHLIOTER DpaseniorHYeckHe
cogeTannd THna to lake parl mpunwsiams yeacmie, to take
place npoucxodume, Hanbonee ynoTpeDHTEALHBIE CHHOHHMLL
AHTOHHME! M OMOHHME  AONTIHACKOTO SIMKA o YCNORHLIE
COKPALCHHA CI0B, MNPHHATLIC B AHCHACKHX HAYYHRIX H
TEXHHYECKHY TCKCTRX.

Ipasmarinuecknii  sunnmym. B ppouecce  obydenns
CTYACHT AOIKEH YCBOHTH OCHOBHBIC IPAMMATHYCCKHE QOPMEL 1
CTPYKTYPLL ANTIACKOND A3kikiL
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6. MOP@OJIOIHH

Hmna cymecrourensnoe. APTHEM (Onpeacnenuuil |
HEONPEASACHARI) KK DPHINAKN HMEHH CYMECTRHTENEHOID;
MPEIOrH - BREPAINTENH ero nagewHX (opy. Oxouyanne -5-
NOKAIATENb MEOKCCTRBCHHOTO MHCAA MMCHH CYILECTEHTENLHOND,
Okonqania ‘s, 8" KaK CPCACTRO BRIPAMCHHA NPHTOEITEIRHOID
e,

Obpazosanie MHOMECTEE HHOID HCA HAEH
CYMECTBHTEALHLX NYTeM HIMEHEHHN Kophepoll raacuoli or
CACAVIOUNX HMEH CYIIECTRATCIBHLIX: A Man - men, & Woman -
women, a child - children, a tooth - teeth, a foot - feet.

MitoscCcTBEHRDE Yo HEKOTOPRX HMEH
CYIIECTEBATEIBHEN, AMMCTBOBAHHLIX M3 [PEHECKOTO M
NATHHCEOTD #3kikoR, Haupisdep: datum - data, phenomenon -
phenomena, nucleas - nuclei.

CymecTsHTeALHoe B (PYHKIHH ONPEIENEHns U ero nepesos
Hil PYCCKHIT A3bIK.

Hma nmpuaaravensnoe W napewne. Crenesd cpaniienma.
[lepeson upeatokediil, CONCPMANIHY KOHCTPYKLHE THILI the
more... the less....

Hyena ameamTensnnie. KoausecTBeHNLE, NOPATKOREIE.
Yreune nar.

Mecroumenua.  Jlmmde  MectosMenns B (opaax
HMEHHTEIRHOr0 W OOLEETHOrD RARCHEd,; NpPHTRKATENBHEIC
MECTOMMCHIA, BOIBPATHRIE W YCHAMTCABHEIE MCCTOHMECHHA,
MECTOMMEHMA BONPOCHTENLHEE, YKAIETENLHLE, OTHOCHTCILHBIE,
Heonpenenennoe mectonmenue one {ones) uw ero diyHKImN.
Heonpenenenuee MecTOMMCHHA Some, any, OTPHIETEIBHOE
MECTONMEHHE N0 H WX TPONIBOIHRERE.

FCaaron.  HikssuTensHoe  HAKMOHCHME — rlaroma o

obpazosanne  swio-spesenne  rpymn  Indefinite  (Simple)
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Continuous, Perfect, Axrunnas B naccanuas qopas {Active and
Passive  Voice)  Ocolewnoctd  Nepenofia  OACCHBHBIX
KOHCTPYKUHA Ha pycckmil 3wk, Monanensie rinaronst W Hx
sgpnBancHTe.  Oynrinn roaronos to be, to have, to do.
OcHOBHBE CBEICHEA O COCRATATENEHOM HAKTOHENN.

OfpasoBaHie NOBCAHTENLHOTD  HAKIOHEHME H €r0
orpanareasaofl dopuel. Brpiokenie nNpHEatanHs 0 npocsbul ©
nosMonsLe raarona to let.

Hemmurse dopmm  roarems;  wadumnTae, ero  Gopssn
{Indefinite (Simple) Active, Indefinite (Simple) Passive, Perfect
Active), wnpEARTHBHEE  KOHCTPYKUMH -  ODBeKTHELE
WAGHEATHBNLG obopor 1 cyOBekTHBI HHbUINTHBALI 0GOpoT.
Ipw=acTae - Participle | w Participle [1 8 dyuxuuax onpenesedns
0 obcTosTenbcTea. Cnomusie dopmet npiuacTan - Participle |
(Passive, Perfect Active), Hesasmcnmuafi npusacTamii oboporT.
epynmufi - Gerund (npoctste GopMe) H repyHARLIEHBIE
oDOpOTEL

Crpocesie caosa, Mectonsenns, HapedHs, UPCUI0rH,
apTHEAH, Coroskl, MHOroOGYHKIHOHATLIOCTE CTPOSELIX CII0B: i,
that({those), one, because, because of, as, since, till, until, due
to, provided, both, either, neither.

Cunrascie

[pocToe  pacnpoCTpaHcHHOC — npeinomcnme.  Hnenst
npennomennd. [Ipasoil nopaaok ol NOBECTBOBATEALHOID
MPEIOWEHHE B YIBepARTensHof W oTpHuATeRbHO#H (opaax.
OopaTHeii NOPHIOK CA0B B BONPOCHTEIBRHOM ITPEILIOMRCHITH.
Ofopot there is (are), ero nepesoa. Bermminnie npejUKcHHa.

CRomHocOUNHEHHOS H CIORHONOIMHHEHHOE NPEANOKEHHL
Cnassoe u npugarodnsie npeanoscans. Comsnoe u Geccooapoe
NoMHHEHHE ONPEIETHTCIRHRY W AOMOIHETERHRI



20
npuaatoduky  npeanomenni.  OfopoTw,  pasHOIHAYHE
MPHIATOTHRM TPELIOETHIEM,

7. MPABHJIA YTEHHA

IMpesne Beero  HeobXOAHMMO  HAYTHTECH — NPABHIBHO
MPOMIHOCHTE B YHTATE CNOBA B npeanomennd, Trobbl nayunTses
NPABH/IBHO MPORIHOCHTE 3BYEH H NPARMIEHO SHTETL TEKCTH Ha
ARTTHICKOM  AIBIKE, CACAYeT: BO-TICPBBIX, YCROHTL NPAaBHIA
NPORINOIICHHA OTACIEHEN OYEE 1 OyKBOCOUCTAHNN, a Takme
NPABHAA YAAPCHHA B CAOBE H B UENO0M TPCIOHCHIH, TPH IToM
ocoBoc RHHMAHHE cnegyeT OGpaTHTh HA NPOHIHOIEHRE TeX
IBYKOR, KOTOPLIE HE MMCIOT GHANOIOB B PYCCKOM H3GLIKE, BO-
BTOPLIX, PErYASPHO YIPMKHATLCH B HTCHHH W OPOHTHOICHEE 110
CODTBETCTUYIOUIHM PA3feiaM PEKOMEHIOBANNLIX OPOrpasMMod
yuefinkon 0 yaebnsx nocobuii.

Jns Toro 9ol HAYMHTECA MPARHALHO YWTATE H IIOHHMATE
NPOMMTANNOE, CHETYET UHPOKO HCNONLIOBATL TEXHHMECKHE
CPEACTRA, COYCTAIMIHE 3PHTEIEHOE M CHYXOBOC BOCHPHATHE,
CHETEMATHUCCKOS NPOCAYIIHBANHE IRYKO3anucedl  nomoraet
HIPHOGPECTH HABBIKH NPARHALHOID IPOHIHOMEHNH.

[pu wreHnn HeoONOANMO BAVIHTECH JCIHTH NPEUIOKEHRA
M3 CMLIC/OBEIE OTPEIKH — CHMTANMEL YTO  ODCCTICHHT
NPABHALHYI0 TEXHUEY TTCHHA, HCCOXOMNMYIO JU18 NPABHIBHITD
COHRMANHA TEKCTa.

8. PABOTA HAJI JJEKCHKOH

Urolnl NONHMATL YHTIEMYID JHTCpaTypy, Heobxommwmo
ORIAZETH ONPEACNCHNED IEMACOM CIOR M NpeAnoReHni. Jinz
IONO PEKOMCHIYSTCH PECYIAPHO YHTATH Ha AHTTHACKOM AILIKE
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yueOHRE TCRCTEL, TA3ETEl H OPHFHHANBHYEY [IWTCPATYPY No
CICIHANBHOCTH.

PaboTy Han 3agpenicHies H o0OramenneM JEECHIECKOND
JAMACA PEKOMCHIYEM NPOBOIHTE CAETYIOMMM obpasom;

A. PaBoTas co cnomapes, BIy9SHTe anrauiicknil anasut, a
TAKAKE OIHAKOMETECH [0 TPSIHCIORHIO © TIOCTPOCHHEM CRORBAPA
# ¢ cHcremofl yenopHeX obo3navcHni, NPURATLIX B JAHAOM
CHOBApE.

b. Cnopa memMceBaiiTe B TeTpaNh HAH Ha EAPTOMEH B
woxoauoil  dopse  ©  COOTBETCTBYHANEH  rpaMMaTH4eCKodR
XAPAKTEPHCTHROM, T.€. CYINCCTRHTCILHRE — B €1 MHCiE, [TIAronN
- B HeonpemeieHHoi Qopme (B MHOHHATHBE), YKASHIBAA VIR
HENPaBHIRHEN TIAM0MI08 OCHOBHER (opMul.

Mpn neperoje €  anrmiickoro  #3LKA RE  pycCkHi
HEODNOMMMO TOMHHTE, 4TO TPYAROCTH BEISLBACT CASAYHMIES;

1. Muoroznasmocre caon. Hanpusmep, cropo convention
mMeeT 3HaueHns: 1) cobpanne, chein; 1) N0roBop, COrMameHue,
KOHBCHLINA;

3} oberait; 4) yeaosnoets. [logobpats Hy®HOE IHaNCHHE choka
MEBKHO TOSEBKO HEXOJR B3 KOHTEKCTA.

The convenlion — was Cobpanme  npouo
successiul. VCHEIHG,

That is not in accordance F10 YECH He
with convention. NPHHATO,

2. Omonnsbl (PAIHBE N0 3HAMCHHI, HO OJHHAKOBO
apyyamme cnopa). Hx cnenyer oTan4ars 07 MEOTOIHAYHLE OB,

Some — Kakodi-untyas 1 Sum — CyMaa

break — nomars 1 brake — TopMos

left — nessaii u left - Past Indefinite (Simple) or rnaroma to
leave — oCTaBARTE, NOKHIATE,
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Only few people write Hesmuorue MHIIYT
with the left hand. nepoll pyKof.

They left Moscow for Onr yexans M3
Kiev. Mocknsl B

Knes.

3. Konpepcun. (OOpajoBanme  HOBBRIX = CHOB M3
eyiecTRYIOMHY §e3 WIMEHCHHA HATHCAHHA CHOB HAILIBACTCH
KOUBEPCHEH, HanGonee PACTIPOCTPRHEHHLIM ABNACTCA
ofpatoRasme THArON0R OT COUTBETCTEVIOMMX CYIIECTRHTEILHBIX.
Hanprsep:

water — BoJjia 1o waler — IOAHBATE

control — KOHTPOIE (0 control — KOHTPOAHPOBATE

CAUSE — NPHTHNA 10 CAUSE — NPHTHARTE, AIATECA PHHIHHOG

4. Hurepuanmonanuam. B anrmifickom sakike Goasinoe
MECTO TARHMAIDT CAOBA, JAMMCTBOBAMNEIE W3 NPYIHX R3LKOR, B
OCHOBHOM NATHHCKODO B TPEYecKoro. DTH CloBa MOAy4Hian
EPOKOE PACHPOCTRAHSHNEE B CTATH WHTEPHATHOHATLHBIMH.

Tlo KopHio TAKHX CHOB IETKD JOTAIATECA 00 HX Nepesoae Ha
pycckuit #3K, manpumep: mechanization sexawizayus; atom
amos W T.JL

OUHAKD HYARHO NOMHEHTE, 970 MHOTHE WHTCPHALHOHATRIME
PACXOIATCA & CBOCM THATCHHH B PYCCKOM i AHIIRACKOM S3LKAX,
OO3TOMY  MX  938CTO  HAIRBAOT  GHOMHEIMH - JDYILAMES
nepepomumxa,  Hanpumep:  accurate  Towmbii, a @ He
aKKypatHbiiresin cMonia, a me penna, control He TOABKO
KOHTPOMHPORATE, HO H YIPARISTE H T.4.

5. Caopoobpazosaume,  DOdCETHBHEIM  CPEACTBOM
PACHINPEHNA 3aNaca CTIOB B aHFAHACKOM A3LIKe CHYRHT JHANRE
COCoBOE CAOBOOGPAIOBAHNHA. YMCR PACHICHHTE NPOHIBOIHOE
crloRo Ha wopenk, cyfpdmie n npedmke, Serde onpeaeIHTh
IHAMCHME HEHIBECTHOrD cnopd. Kpose TOro, IAad IHANMCHHA
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manbonee  ymoTpebureneHex npedurcor B cydpdurcon, Bk
cMomeTe Oe3  TPYAa  NOHATE

o0pasoBAHHEIX M3 OHOID KOPHEROTD CHOOBR, KOTOPOC BaM

IMAYEHKS  HETE  SIIOE,

HIBECTHO.
Hautoaee ynompefumensisie apeifrsess

[Npednkce [paseprt [leperon
anti- Anti-war AHTHROCHHEIT
Co= co-exist COCYUIECTROBATE
counter- counter-weight MPOTHEOBEC
de- demilitarize AEMHIHTAPHIOBATE
exira- extraordinary HEODLIKRODEHIELH,

YpeIBLMARIEIH
in- inlay BCTRRAATE
multi- multistage MHOTOCTYTICHIATHI
aver- OVETCOmE HPEOanIETh
poly- polytechnical HONMHTEXHHYeCKRH
post- postgraduate ACTIHpANT
pre- predeterming NpeAOTPEaeIATEh
re- reorganize PEOPTAHAIORLIRATE
trans- transformation npeobpaloBaHne
supcr- superprofits coepxaprisn
ultra- ultra-violet yasFpaduoneToRLIi
undet- underground NOEM R
Ocroanste Criikcsl CYMeCIE e B LY

Cydupurcs [TprMepsl lleperon
-ance Importance THAYMCHME
-ence silence MOTYAHHE
-sion revision NEpEcMOTp
-dom freedom cnobo/a
-jon(-tion, revolution PEBOTIOTHA
-ation) formation ihopMEpoBanne
-ment equipment obopyloRaHHe
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-ness softness MATKOCTE

-ship friendship apywba

-age vialtage HANPAHEHHE

-€r teacher NPeToARRATCb

-ty difficulty TPYHOCTS

Ocnoanste cydighkcst NPWIEZEMETLHMX 8 RAPEYRE

Cyiubircs [pisepr [epenon

-able Remarkable BEIAKIHACH

-ible Extensible pacTHARMEL

-ant, -enl Resistant CONPOTHIIAIOLIIEC

Different 1

=ful Successiul pazIHYHBI

-less Homeless s LT

I Famous Beanominii

-y Sunny HIBECTHEL

-ly Happily COMHETH B

CUACTIHBO

6. B anrnuiickoM #3BKe ©CTE PHI THANONOR, KOTOPLIE
yroTpebnnioTen ¢ nochenoraMi B o0pasyioT HOBEM [OHSTHA.
Bnarofapa nOCAenoraM CpapHHTEALHO HEIHAYHTCILHAR TPYNNa
ciaop oTnuyaeTed Honpnol MuorosnatrocTeio. K oTolt rpynme
orHocaTed rnaroune to get, to be, to make, to go, to put & paa
JPYTHX.

B cnosape roarodnt © MOCHENOTOM MHIMYTCR  nocne
OCHORHOID IMAYCHHA HAMOAA B NOPAAKE AnaBita HOcHeloron.
Yacto nepes [OCHENoroM NHINCTCH TONEXO Hadamenas Oyxpa
OCHOBHOTO TArea, HANpHMep:

o go e

to go about mMpEYAHPOBATS (0 CHAYXAX, ASHBIAX}

to go back posspamarsca

to go in for yeacxkarkcs
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T. B auraufickos SIKES 0UCHL Ha0TO CYIHNSCTRHTCIRHOE
ynorpebngerca B $yHKUHE onpenencnua De3 WaMCHEHHA choch
thopMibl. CTPYKTYpA “CYIIECTENTENEHOS + CYMICCTRHTCNRHOE +
CYIHECTBHTENLHOCH (H T.JL) BHIHEACT TPYMHOCTH NPH TCPEBOJIE,
TAK KaK CYMIECTRMTENLHLE CTOAT NOOpan. [AanHbIM cHOROM B
TAKOH pyIe ARINETCA MOCACHHCE, 3 BCC NMpeecTRYIOUHE
CYUIECTRHTEABHBIC ABIRKTCE ONPCACICHHAME K HEMY.

Hexoropsie CYIMECTRHTENRHLIE-OMPeReNeHHA MOTYT
NEPEBOANTECA NPIIATATETRHLIMK, HATIDIMC]:

stone KaMent

building 3panne

stone building xamennoe ananne

building stone CTPORTENLHBIT KAMEHTL

Onmako Takoil cnocod NEpeBORA WE ROCIIA BOIMOWCH;
HACTO  TAOKHE  ONPCAEACHHR  NPHXOOHTCH — MCPEROJIHTL
CYMECTRHTENLHLIMH B KOCREHHEDY MagCHAX WIH MPCLIOKHEIME
oBoporasu. [lopanox neperoga oDyCIABTHBACTCH CMBICIOREIMH
CEAIAMH MEKAY ONPEIeNCHHAMH ¥ OmpPEAcHNcMEM  CIOBOM.
[lepepon cnegyer HAYHHATE COPABA HANCBO © MOCACTHETD
CYIIECTRBHTEALHOTO, 8 CYIICCTBHTCALHLIC CTORUIHE TECPE] HHM B
pOH  ONPeAECITHA, HYMHO NCPCBOANTE Ha PYCCKHH  sibLik
CYHICCTEHTEABHBIMK B KOCBCHHEIX P (wanme
POITEALHOM) SUTH NPELIORHEM 0DOPOTOM, HANPHAMED:

export grain 3epHo 1 IKCNopT (IKCNOpPTHOE 3ephHo)

Erain exXport JKCHOPT 3¢pHa

Physics [Institute Laboratory nabopatopus HMeTHTYTA
TRV

8 B mekcrax Haywsoro  xapakrepa  anrnMickne
CNOBOCOSICTARHA SACTO MCPCBOJAATCH OJTHHM CIIOBOM:

raw materials cuipee

radio aperator pajHcT
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construction works cipofixa

Coueranne 3-x, 4-X, cI0B MOWET DHITH NEPEIAN0 110-PYCCKH
asyMa-TpeMs  chosamp:  am iron  and  steel  mill
METALTYPrHYeCKnil 2aso/1.

9. Minorga npu nepepofe ¢ anTHiicKoro AIbKa HA PYCCKNR
HPUXOMMTCH NPHMEHATL ONHCATCIBHLI MEpesos B NepPLiABaTh
THAMCHHE AMITMACKOIO CHOBA ¢ MOMOLILIO HECKOTEKHX PYCCKHX
cnon, Hanpesep:

CymecTsHTeAbILIS:

characteristics xapaktepunie 0coDERHOCTH

necessities NpeaMeTs nepuoi HeobXOIHMOCTH

oautput BLITYCE IPOAYKIHK

Caaroas B HAPCsIHa:

o AVErage COCTARIATE, PABHATECA B CPC/HEM

mainly (chiefly) rnasmm obpazom
10, Hayunan AWTEPATYPd XAPAKTEPUIVETCR  HATHYUHEM
GONBOIOTD KOAMYMCCTBL  TEPMHHOB, [epMup — CIORO  HIH

CAOBOCOUSTAHNE, KOTOPOE HMEET OIHO CTPORG ONpecneHHOE
HANeHHE Ui onpefciennoll ofnacTH HAYKH M TEXHHKH.
HemapecTHRA TEPMHH CIEAYET HCKATR B TEPMHHONOTHHCCKOM

cAoBape.

9, OCOBEHHOCTH TPAMMATHUYECKOTIO CTPOS
AHIIHACKOTO A3LIKA

B cany ocofeHnocTedl HCTOPIYECKOND PAIBHTHE AHIIHACKOND
AILIKA B Er0 FPAMMATHHCCRON CHCTOME COXPEHAAOCH MHIHMATLIIOS
HCII ORO AN,
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1] @RS ECKME ORONYENIA & @RZTHHCKOM S1HEE
Caono-
Owosrdane YacTs peun L R
Hun cyupecmaunmensioe: 1) Bo
ML WHCE, 2) s'n
-5 MPUTHHATENLHOM NaCEe
Macon B 3-M 0WUe 60 YNCTH B -
YTREpANT, opMe  HAcT.  np.
{Present Simple Tense)
er Hoax LT IR E T T PR [ Haes
CpaBHITenLHOR cTeneim CYUICCTERHTEALHOES,
OHOSHAY A ICE
Refcy e
MR, ANMEPAT,
w5l Han HPILAIATIERBHOE B —
NPEBOCKOAHON CTENEHI
-ed Mrazex: 1) B mwunoil dopae
MIPOCTORG npoleaero

apeserin (Past Simple Tense),
2) B Hewdmoi dopme

(Participle IT)
-ing Faazon w nenuamix qopaeax:
Participle 1 =  npuuacTie

HACTORINEND BpEMaiM
Germnd — repyruii =
Verbal Moun — ofraifoiaLios
CVULECTRMTENRHOS

IMpusepn K Tabanne
-8, '8
1. These machines are highly efficient.

TH MANHHG, WMSHT  BRICOEMI  KoSguULMENT  IOUTEXHOD
AeRcTHA.

2. The machine’s capacity is high.
[TporseoAMTENRMOCTE ITOH MANTHHE BEICOKRA.
3. He machines these parts.
O noARcpracT Mexandaecxofl obpalboTre 371 goTann.
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=B, =esl
lighter — perue a teacher = yuMTens
the lightest = casefi a lighter — 3m&mranxn
merEsil
-ed
He lighted the lamp lighted — sascke R
OV AT TANMITY
=ing
lighting — OCHEIANMNT (ONPEASIEHHE), GCBeILaN
[oBcronrenseres) (Participle 1)
lighting - OCBELLEHRE {WMECTCE B BHIY Mpouece )
{Gerund)
the lighting - oceeutenme (Verbal Noun)

IMockonbky KoauqecTRO cythHKCOB AHIAHACKOND FIKE, no
KOTOPMM MOKHO VCTAHORNTE, K KIKOH WACTH peyn OTHOCHTCR JaHHOS
CAORC, CPABMHTEALMO WEBEANKOD, N8 YTOMHCHHE [PAMMATHUECKHN
dpvekipit  CNOBY,  BIETOMO  OTAGALNO WM B NPSLNORKEHHL,
seroaLIYIoTeR: 1) cTposne crosa; 2) TECPAKT NOPRAOK CA0H.

Crpociie C0EI-MPHIRLKH

Hua cyImecTaMTELHOC Inaron
APTHKIL HpeaHHdHHTHEHAS YACTHLE
A pame — gMA 0 name = NATLBATH
an aim — nenw to aim — HANCIMBATLCN
the maching — MamnHa to machine - ofpafanasaTs
MEXAmMIECKN
Mpesnor Moganuini

TR BECOOMOraTelstii ruaroen

im turn — no o4epenm You must fturn to the lefl. Baw
without result -  H@3 | HAI0 DOBSPHYTE HATERD.
PEIYALTATA Their efforts will result in
swccesy. Mx yenmmy mpuBeint K
VCIBEXY.
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They should watch the TV
programme, CAEIVET
L] - TENCIG M
MecTonnciHine
(npaTARdentHoe, Mectonmenine
m“pmmnt-ﬁm, (AMsHOe, BOMPOCHTENLHOE,
R OTHOCHTEILHGS)
OTPHIEITENLHOE,
OTHOCHTENLHOE )

my work — Mod pabora I work. — d paboTao
his studies — cro ansTHE He studies. = O 30HAMIETCR,
Whose plans are better 7 — Who plans the research? - Ko
Upy maans nysae? ARy ET T HAYIHOL

HCCIEA0BAHMET

Mogansusiil rnaron
[peamor AW BCOOMOrATEALMLIE rEares

No vacant seats are left, — The car which seats 5 persons. —
(Hukarux) crobomss dectT | Mamnxa, KOTOpR BMECIAET
HE OCTANOCH. (paccuwrasa ma) 5 yesosek.

L. Mpocroe pacnpocTpanennee 0peLIeaEcHn.

B noeecTBOBATCARHOM NpeAtomedny  (VTeepaurenuned . n
OTPHUATEILHOR GOpMAX) - NPAMOR TOPAAGK CHOE.

(obcTONTENLCTRD) + MOARCKALEE + CKEIYCMOE + QononnenHe +
{OCTORTENRCTHO)

2. Dupecaeaenue,

CHCTOATCARCTEG MORCT CTOATE NEPED MOLIEHANINN WIN | KoHne
P RN,

ﬂnF:]‘[l,‘.ﬂtHii:' HE HMECT -ttmﬂ:lipunaulltlhj MOMOHE .

1. Mr. Hall delivers lectures to the students at the college.
Mucrep Xonm 4iraeT CTYICHTEM JEKIMH B KOMUIeHE.
B monpoosTekioM mpeanose i ofparHil mopanos cios.
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“saic 080l Hserran vacTL
FRMTENL Cxransime
i CEDIYEMORD WAl
Iaaron-casxka was | TMoanesamen canacaceol ICHL
BCTIOAOTRTEARHER [P AOwE
; FARrGN
A

2. Do you like your job?
Bas sipamerrea gama padora?

3. On what days does Mr. Hall deliver lectures?

Mo saxsy auas spcTep Xonn eraeT nekumn’?

Hepmrovenud: NP BONpOCce K DOANCHEANESMY HAH 250
OnNpeasneHHED — TPEMOR NOPAIOK cnoE.

4. Who delivers lectures at the college?
Ko suTacT CTyICHTAM NEKIINN B Kounese?

Odopor there + be = GThL, HAXOIHTECH, CYUECTRORATE,

[Mpaerao nepenoaa:

a) ecnm B npeaiowcdwd ¢ oboporom  themetbe  ecTh
OOCTONTENBETER, NEPCRO] HATHNAETCR ¢ FToro chopoTa.

5. There are many new industries in New-York.

B Huo-Hopke MHOM HOBRX BHI0E TPOMMILTEHIOCTH.

G) mpu oTcyTcTHiN OGCTONTEALCTEA NCPEnoil HAYMHACTCE ©
camore ofopoTa, T.e. ¢ MIaroa.

There are different kinds of museums.

Forh (cymecTayioT) pailiiiHeIe BHEL My3OeE,

3. MuposecTBoRmOot  MECAG  BMCH  CYUECTHMTENLILIY
ofpaiyeTca nyTeM NpuianIcn s CRORSARN -5 WA - €5
a lecture NEELHS
lectures IeeKALkH

Hexnovenus (wie . OBPazyemcs Fymes WIMENEHMA KOpnessi
ARGCHON):

fMENN —  HEMOBSK, MYMUHHA  Men - JIHOIH, MY
3 WOIAnN — ACCHiimL WOMEN — #eHILAHL
afoot—  dyr feet—  dyTit
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4. MpavmarTaaeckne GyNKINNR OKOMIANESE -5 B HPoLI0GHE RN
a) nokasatent 3 L. ed. %, 8 Present Simple
E_} MoK TEAD M, 9. WMEHH C¥ IECTRNTETRHOMD

He works only five days a week.

O paBoTAsT TOALKD AT ANl B HEAem,
Works FRArQ) — CREIVeMOoe B 3 A, ¢, 9.
davs M. SO BMERHR CYLISCTRITEILHOD

B) OROHYAIAE NPHTEROTEIRHOTD nanes HMEHH
CYUISCTRITCABHOID B C71 W M. HHCTE.

Washington's street plan may seem very complicated to a visitor.

Maan v BammsErmosa MOWET MOKATATECH OOCETHIEAN 09eH,
CIOMHBIN.

5. CYHIECTRRTENLUEIC B GYNKDRN ONPEIeICHER NCPEnOIRTen:
A) NPHARFATENBHEEM

We have a large State library in our town.

B #ames ropone Sonuiuag rocyaaperneiian Subinorek.

G) cymecTRHTEALBM HE3 MPEIA0Ia WIH & NPELIDToM,

Owur Institute building is high.

Faane HALPETD HHCTHTY TR BRICOKOC,

6. CTenenn cpaBnenus WMen pRIATATCILRLIT B napeinii
Monescmeniima (HeXoaHas) NacTel B CNOBARE, CPABHMTEALHAR ¢
NpEBOCKOIHAR 0DPATYETCA TPH MOMOUTN CY fIfHKCOE.

Mpocmeie npatasamesnne

[MenmerTeanEs CpaninmeiLHag Mpepocxonas
small smaller the smallest
MATEHLKHTT Menbine CaMbif MANCHEKKA

CRONCELE NPITRNIIE T b M

difficult more difficult the most difficult
TRy TPV ANEe casidil Ty Lk
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Hexmoyenim:

poad, well better the best

XOpomni, Xopomoe  aytie cambail nyumrA,
AYHIIE BLErD

bad, badly wiorse the worst

oo, moxo B caMBli IwoNoR,
Ve BCETD

much, many more the most

MEHOTD Gokine cashifl Gogswod,
Goakie BoCcro

little less the least

sAUTENL K, Mano sMeHLIe cambaii MILTEH KR,
MEHLILE BCEMD

far farther, further the farthest, furthest

pamsiai,  pancexkuil;  Oones ARALHWE, caMuii JansHani,

JAFCKO [ANBEE ARSI BEErD

T. KonerpyKunu THE:

the...the — qem.. . TeMm

&5 % — TAKOH %00, KAK

ol £0.,.85 — HE TAKOH. .. KaK

@5 + npuanraTenbHoe + possible — KEK MORHO + NPHIMTATENLHOS

B CpaBHHTENLHON CTENEHR

The more exercises we do, the better we understand the grammar
rules,

Uen Boorkine YVITPamHCHE Ml nriacs, TesM OyYIie MEl NoHHMacs
rpaMMATHIECKHE NPaBKIA.

B YWncanreasnnie
Kommecteenue (oTBEYAIOT HA BOTIPOC CROTLKO)
Or 1-12 - kopHeBle

| —one T = seven

2 —two B —eipht

3 —three 0 — nine

4 — four 10 -1en

5 — five |1 —eleven
= 8ix 12 =twelwe

Or 13-19 obpasyiorcs ope noMowmws cydupueca — teen 13 -
thirteen

i3
Jlecarsn obpazyioTes NpH HOMOITH cydupikca — ty
20 - twenly
30 - thirty
40 - fourty
50 - fifty, etc.
1040 - a {one) hundred
101 - one hundred and one
1300 - & {one) thousand
1250 - one thousand two hundred and fifty
1000000 - a (one) million

Urenue gar:
I'IFH: YTEHAN QAT MO0 TPORTHOCHTCR JEYME umdpasmn
| 986 - nineteen eighty six

Mopaakosse (OTRENAOT Ha Bonpoc EOTOpRA) obpaiyiorcs

npubapnennen cvipurca -th K KOAMMCCTRCHHOMY HHOINTEALHOMY,
YIOTPECANRIOTCR © ONPeAeIeHHLM APTHEACM, HATPHMED:

4% - the fourth - seTReprai

Horrwrienes:
.= 1=st the first - nepesii
- 2-nd the second - eTopod
- 3- d the third - TpeTait

O MecronMenag
Tabanna AnMu X i DPRTEATENEALIX MecTonMenni,
Jhimiiinie MECTOWMESHID [IpHTAATEARNIE MECTOHMEHI
Hupnnages | OGnexmisil name Mpocras deopai Hezampcn
iR M
Eau
Fl 1 MHE, MECHE me Modi, | my ming
T, | you Tele, Telis bl i, your YOUurs
Bhl he oMy, e him mody, || his b
ol she e, ee her it bt hers
o |1 B, CIO, EMY ] T ite i
oH, | i it 153 ik its
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oHa ero,

T e

M

"

Mus | we FiisL, HAC us Mam | our ours
me | you BAC, BIM you Bam | wour YOUTS
o | they 1, It them 1 their theirs

lMpaTHsEaTeThELIe MOCTORNE 0N
) MEPEBOATCH: CROM, CRON, CHOE, CHOHX.
He gave all his life to the increase of human knowlege.
i1 OT/EAN BCK) CROKD HKHAHD VBEITHACHNID YeA0ne MeCkiy THAHNH,

) HHOFAA He GEPeBOARTCR;

He raised his hand.
O oA pyey.

Bonpocameabnbic MECTORMERHRA,
who - kT0
what - o0, Kigoi
whose - yeh
whith - koTopbIH

VEararciabnbic MeCToNMEHRR

EnmicraeHHoe YHCI0 MugosEcTHE HHOE MBCAD

Fvot, 7ra, 710 -this o -these
Taor, Ta, 10 -that Te -those
D1 -it

Takod = such

Nk - OTPUILITENLHOS MECTONMEHRNE - HHKAXOH, HH ORMR

Mo student can translate this article without the help of a
dictionary.

Hit OOHH CTYIEHT HE MOBET NEPEBECTH ITY cTaThio Ges chosipa.
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Heonpepenennme MecTONMERHE B HY  DPORIBGARLE
MECTOHMCUHR

St something somebody, somewlere
SHTegNe
5 HECKOThED KOE-4T0 rAe-To
B 5 HEKOTOPHIE ATO-T0 KTO-T0 KYRA-TO
z = | cawoll-1o wro-unbyah  |ero-meGyas Ky An-HHEYAL
E NP0
g | owono
E‘ any anything anybaody, anywhere
ANYone
= mohiodl, BEL yre |mebol, BEARE
BEAKHI WG IHE BLHERT TS YO0
any anything ARYONE, anywhere
3 o | EEoR-nny. WTo-HHGY I anybody re-Hiedy 1k
= E CRONE K- Iy ik ETO-HA0Y 1k Ky Aa-HIEGy ik
1
1
=
nol any not anything | sobody nol.. anywhere
5 no nothing fi one nowhere
& g noae
g not anybody
E z nHEAxoil HES T e HHT IS
E. g HEMErD WMEOFD Ky IR
= - HHY T
every everything everybody everywhere
§ = EVEFYOIe
I | mcammit BCE Bee BENLE
: e
a4
gE
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Mecronsenna many, much, few, little, a few, a little

ARy — MHOTD Vo TpeiagIeTes Q HEHMCTRAE M BIMI
few - mano OO HIHMHCA  CHETY B0 MIOMCCTBCHHO M
a few ~HECKORKD SHCE CYTHGCTIRHTE L HEMH
much ~MBoro YNOTPEOAAKTCR - HCHCHICARCMBIMH
litthe = Mo CYIECTRINTETRHBIME B ¢4,

w fitthe — HemMuorn

a few methods - teckaikgn
METOR0N

a little waler - EEMIOTS
BOgk

Simple Tenses
(Heonpene/icHHbIE BPEMENHa)

CymecTeyer 3 ppeMend - HacTodlilce, fpomemes,
Oynymee;

Omm  ynorpebnmiores Wi BEpawenus  o0LMMHO
COBCPINAEMOTD  JEHCTBMA B HACTOAMIEM, NPOMEOIeM iR
Oymymes.

The Present Simple Tense -  mnactrommes
HEONPEACICHHOE BPEMA

Huuamrae  raarosa  (peonpegencunad dopma riaarona)
ynoTpebareTes ¢ yacTHued to,

Mpy CcOpaKeHHR BO BCEX  JHUAX IJATON  HE HMEeT
oKoHuaNNE, Kposme 3 . eas.Ing npubaniIseTcH OKOMNAHME -5
MM -e5.

He works only five days a week.
On paboTaeT TOMLKO NATL THEH B HEASTIO,
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Bonpocwrensian ¥ oTpauaTensian (opuel obpasyioTes
NOMOEEIO BCAOMOTATENBHOIO Ifarona odow AN BCEX L,
kpome 3 nen., rae ynorpednseres wdoess.

Do vou work?
Tw paboracms?

Does he study?
O yurmea?

He doesn’t study.
Ohp e Y OTTCH,

The Past Simple Tense
(npoueamee HEONPEISIeHHOE BpeMd )

[pomemee HeONPeieIeHHOS BPEMA BRIPAXACT MEHCTRHA B
OpOOUIoM H NEPeROJNTCA M3 PYCCKMI H3GIE INAroiaMu Kak
COBCPMUCHHOTD, TAK A HECOBEPILICHHOTO BHIA.

(vro aenan? 910 eaenan’)

[Tparuna obpasoBaHAR:
1.Crainapmisie (npasuibhee arons) - widumnms Oes
qACTHIE «ton + cyd, wedn

Boris and 1 played chess after dinner.
BopHe 1 8 WIPATH B maxMaTsl nocie obeaa.

2 Hecranpaprusie  (HENpABMABHBIC) FHaromd -  [OYTEM
HaMeHenns kopienoil rnackodl aeeil OCHOBE HAH OKOHTAHHA.

to be - wasiwene
to have - had

lo give - gave
[0 s8¢ - saW
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My friend lefi Kiev for Moscow.
Modi apyr vexan 3 Kresa n Mocksy.

Bonpocurensuas u orpunatensuan dopuin adidse
BCEX MHIL G/ M MELUHCHA, + WHHWHHTHE (e YACTHIIL i,

B sonpocurensmod  dopsme  wdidw  craBmmeR  nepej
TEOLTEEHCATTTHM.

B orpuumatensuoit dopme wadid noty cranmred  mocnc
MOIERKAETO,

Past Simple ynorpebasercs o0urHo ¢ 00CTOATCILCTRAMA

vesierday (puepa), last month, week (B nponuoM Mecane, #a
npomnol  BEfeNe), 8 TAKME ¢ JATAMH, OTHOCAUNIMACA K
npomosy: 1960 u 1.1,

The Future Simple Tense
(Byayinee HeonpeneneHoe BpeMs)

Byayitee HEOUPCACNCHHOS BPEMS RMPEKACT AcACTEHE B
Gymymes H CPEROAMTCH HA PYCCKMHA H3BIK THArOI0M  KOK
COBEPIICHNOTD TAK M HecoBepmiennoro sujga. O oThedast Ha
ponpockt uro cagna? Yro Gymy nesars?

OGpaosanse = shall (ans 1 menw sms) + HEDUHHTHE
CMBICTORONO raarona fes aton

will (an Boex ocras.imi)

The students will solve this problem with their teacher’s
help.

CryaenTit OyIyT pemars 3Ty Npobiesy ¢ NoMOILLI CHOETD
MPENOABATENA.

Future Simple OB BMHO ynoTpediteTcs c
OOCTORTEABCTRIMK

tomomrow  (3asTpa), next month, week (B cacmyromes
MECHIIE, HE cnenviomed Hemene), a TAK Ke C©  [IATAMH,
oTHOCKIEMECA K Oyaymesy spesenn: in 2010 n 1.0
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Ilpn  obpazopanun  oTpHNATENLRON  GOpME  OTPHATIANHE
4notn CTABHTCA MEKIY BCHOMOTATCABHBIM H  CMBICIOBLIM
FIIATOTEMY.

In summer we shall not study,
Jetos Mt e Gynes yInThCA.

Mpw OOpasOBAHKN RONPOCHTEBHOH thopui
BENOMOTATEALNEGT [ArO] CTAHOBWTCA NCPEN NOUIKAUTHM, &
CMBICHOBOH TIArON NOCTE NOMNERAIETD,

Will he study in summer?

Om Gyzer yuuTees aetomM?

Tabmuua copaseHna rnarona o be
Present Simple Past Simple
[am we ane was W
yOou are you are was wens
he they are Wis Wene
she is
it

Tabnmwua crpsosenna roarona (o have
Present Simple Past Simple
[ have we have 1. had had
You have you have 2 had hiad
He they have 3.had had
She has
It

[opeanTeabH0e HAKDOHENHE

Bupazaer nobGyxiaenme K NCHCTEHN. NPHKASANHHE, NOBSASHNE,
npocsdy. Tlpoctas dopma cosnanaer ¢ dopuofi nuduomrmisa 063
HACTHLLL KL

Read the text!

Hirraii {1e) TexcT!
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Crrpuuarensuas (popua = do not + minduuwmis Oes oo,

Don't read the text, please!

OCHOBHBME @OPML FTANOA

Infinitive Participle 1 Participle 11
Heonpenenennaa  dopya | Tipraacme IMpwsacTiee
FAArGAA - HHGMITITTIE A TRITEILADTO CTPIARTENRHDN 320008
AAn0ra

i dopum caysar ans ofpasosanus raaroasuex dops -
MPOCTEEX. 11 CAOHKHEIX.

Ipuwacrue

[pusactue  (Participle) - wenwunas  gopsa rmarona. B
anranfickom mamke 2 npumserae: Tlpmmacmee 1 (Participle 1) w
[Mpusactie 2 (Participle 1T},

Mpuuacrie 11 - medimmrne Ge3 1o + oxowsanme —ing: fo work-
working

i, APaEWRD Aepeacda
A. Onpepeienne
Byayun  onpemeachues, [lpwsacrse 1 cromr  mepen
ONPEACAREMEIM CADBOM WM HOCAE HEMO W NEPEROIITCA NPIYACTHEM
NeficTENTENLIOrD 3anora ¢ oy plinkcam
YL, -WOUL, -l -4, WA ONPCASIHTEIRHMM PHAITOMHE
TEPEIUICRE HMEAL.

The girl sitting on a bench is my sister.
Jlesoukn, CHARNAT HA CRAMETIKE, MOA CECTPL

b. OfcrouTenscTeg
lepenopirea acenpryacTies ¢ cvdureaun - -a, -8, -0B, -un,
HAH OBCTOATENLCTECHHEM MPANETOMHEIM TPCATOREHHE.

Walking along the streets we saw many interesting things.
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[yaRs 0 yINIEM M BHACTH MEOTO WITEPECHOTE.

Mepen Npusscties 11 B dymsumm oOCTORTENRCTEA HMOTYT
CTOATE COMIIL

when- korja, if - conu, while - B 70 BpEMa, KK,

[Mpassio nepepoaa konctpysiag cowod + [pudactie 1:
JeeTipiuacTies (WA JICENPHYACTHRM 0B0POTOM), TPH ITOM COI03
OV CKACTEN.
MPHASTOMHBM [IPEANMHEEHHEM © CORIMIMNE & KOTLE, B TO BPEMA,
KAK, SC,
pie # CYULECTRITEALHE

While studing the propertics of clectrons atomic physicists solved
many other problems,

Hayuas ceoficTan WNEKTPOHOR, IMIHEH - ATOMUINEH PeUmwin
MHOMD APV Ipotnes.

[pe way=eHmmn. ..

B 1o ppema, Kak VieHbie STOMITHEH W3y

B. Yacre ckmayesoro npu obpasosanun Continuous
Tenses (APOIHTRENHRIX BCMCA).

The energy sources of the world are decreasing while the energy
necds are increasing.

HerTouniKn JHCprM B MHPE YMCHBUIAOTCR, B TO BPCMR Kk
noTpeiHOCTH B SHEPIHH B MHPE BOIPACTRIOT.

Mpuaacrue 11 - (3-1 opma raarona)

Obpasonanme:

Crangapruste  roarons - andemume  Oez o+ -
ed.(Connanaet ¢ dopmodi Past Simple).

Hectanmaprasle rmaronsl - cM.3 KomoHky #  Tabmane
HECTAHARPTHRIX TAAroIos.
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EyNKIHE, APOSUA0 nepesodd:

A. Oupeaencnne

Bymyun oupefelcHics, NpHactie 2 MOWeT CTORTD TMEpe
ONpe/CIREMBIM  CADBOM HAM TOCAE HETO M MepeROaMTCH
MPISACTIEM CTPAIATENBHOND 3a10ra ¢ cypduKcamMn -aHH, -eHH, -
€A1, -HM, -BIL

Heat produced from electrical energy often heats our homes.

Tenno, NOAY4AEMOE U3 JICKTPOIHEPIHN, HacTo oforpesaeT
HAIIH J10Ma.

Eenn 38 nojuesammM eieayeT Qe Cosd ¢ OKOHYMAHHEM =
“ed”, To NepBoe W3 HHX- Onpeaesenne B opme NpUUACTHA 2 H
[IpH MEPEBONE CTABHTCA NEPE/ ONPEASTASMBM CIOBOM, BTOPOE -
crmzyemoe B hopme Past Simple.

The solution of the problem required concentrated effort of
many scienlists.

Petnenne Tpedyesmoi npol/ieMsl CKONIENTPHPOBAAD YCHITHA
MEOTHX YHEHRIX.

k. ObGcroareakcTRo

Mepen npusacTies 2 B fopme ofcToATenscTea obMHO
CTOET OO0

when - koI, eciiH

if - ecom

unless - ecii He

a8 - KAK

[pasnio  nepesoga:  Taxoll  opwdacTuidi  oboport
NEpeROIHTE!

i) NpHAATOMHENM ODCTONTENLCTRCHHEM MPLIIOREHHEM,
G) npH + CYMECTRRTEARIOE

When he came to London he went to the British Museum.
Korma ou npudsn & Jlomaon on ommpasunca 5 bprrancknit
Myaei.
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B. Hacrs ckazyemoro
Mpasactae 2 ¢ NpeqUecTBYOONMNM rraromos to be - 310
CEATYCMOT B CTPAMATENLHOM HUIOPE, a © rparonoM o have -
nephextnoe spess (Perfect Tense).

This book is published in Germany.
Sra knera uagperes B lepaanmn,
This lady has bought a camers.
A naMa KyTHRa hoToAnnapar,

Bpemena rpynns Continuous
(NpoaonkeHHbLIE BpeMeHa)

Dra TPy BPEMEH BRPEAECT UIHTEIEHOC HCIKOHUCHHOS
ﬂEﬂmHE n IIEF:J-H:IJ.IEI'EI TONRED FARMMIEOA - HECORSPILHEIIINTD RLIA /
HACTORIIEM, MPOUNETmes: wiM  GyVaviies BpeseHd  {OTBSUanyT M
BOTIPOS 4T Aenan? yTo fenan? wro oyay aenars?)

Npasino obpazosanns: to be + Participle 1

The Present Continuous -am, is, are + Pariciple 1

The mporance of scientific rescarch is growing with every day.
Bﬂiﬂllm HEJ-"-IH'BI"H HCCNoQoBaHIIE W-].FEEI’MTC KRN DEN,

The Past Continuous - was, were + Participle |

In 1895 K.E.Tsiolkovsky was beginning to mention space flights
in his papers,

B 1895 rogy E2Ilnonkoncknfi B cpowx paborax masan
YOOAMHMITE O KOCMHMECKHX NONeTaX.

The Future Continwous — shall (will) + be + Participle I

The engineer will be preparing everything for his tests tomomow.

Zantpa MIGKeHEp GYRET BCE MOTORMTE [N CBOSID ONLITL.
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Bpemena rpynnn Ferfect
(nepdexTase Bpemena)

Tra (pyOna BpEMEH BMPAKACT AeficTRHE, JAKONUEHHOT K
ONPCASTEHHOMY  MOMCHTY B HECTORINCM, NPOIICIINICM  FULH
Oy Iymes.

Ofpazosanue - 10 have B COOTBETCTBYIOUIEM BPEMEHH +
Participle 1l

Present Perfiect — have (has) + Participle [1

Past Perfect - had + Participle [I

Future Perfect shall (will) + have + Participle 11

Industry has developed various applications for the
electromagnet.

Mpomuiaennoctt palpalorana pasiiuibie OpHMCHEHIA
WICKTPOMATHATA

Scientists had solved many interesting problems by the end
of the 19" century.

K komuy 19 B yueHwe pelmaE MHOTO HHTCPECHKIN
npoturens.

The mechanic will have installed the new equipment by the
beginning of the new year.

MexannE YCTAHOBHT HOBOS 0DOPYI0EAHHE K HAYAMY HOBOTD
rofa.

Crpanateasnstii 3aaor (Passive Voice)

B anrnuiicroM samke 2 sanora: anor gelcrenmensinil (the
Active Voice) # crpanareatusiii 3anor (the Passive Voice).

B naccHBRoM 3AM0TE [IOANEMAlee HECCHRHO, T.2. OHO

NOZBEPracTcA BO3NCACTEHI0 CO CTOPOHLI APYTOro JIHOA HIH

NPEIMETH.
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OGpazosanye - to be + Participle (1
1o be mamensercs, Participle I - ve maMeHAeTCA

Present Simple Passive s+ Participle 1
arc
Past Simple Passive WA

wene  + Pariciple 11

Future Simple Passive shall
will + Participle 1l

Tpasuro nepesoda
CragyeMoe B CTPANATEARHOM 3A10TE MOKET NCPEROIHTHCS
TPpeMA cnocobanm:

- coweramMes raarosa  «bemee (B OpOUISTIEM  HAH
Gyayimiem  BpemenH) + kpaTeas QopMa OPHYMACTHR
CTPAATENLHOID TAN0TA.

[naron-cesska «0ub» B RACTOAWEM BPEMEHH  [pH

NEPEROIE Ha PYCCKIR R30K OIYCKICTCS.

The laboratory of our Institute was given a new task.

Jlaboparopus  HAEro HHCTATYTa Onuio  mamo  HOBOE
A TRIHE.

= BOGEPATHREN CTANGIoM © ORGIYATHEN -CH, Ch,

Today polymers are referred to as materials of vital
importance.

Ha nogwmMephl CChUIAIOTCH CETDHE KAK Ha MAaTcpHais
AHIHCHHOR BRKHOCTH.

- Weonpenenenno-mHaHoi GopMoi raaroma (3n ML) B
JAelCTEHTEIBHOM TANOIE,
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The speaker was asked a number of difficult questions.

Oparopy 3a0amH PR TPYIAREX BOTPOCOE.

[Tpumenanne: €CAN 3 CKATYEMEM B CTPUATCNBREOM 3a/10TC
CIHEAYET NP0, TO NEPeBol HAYHHASTCA ¢ HETO.

The data of the latest rescarch in this field of science are
often referred to.

YacTo COMAMIOTCE Ha JAHHBIE CAMOTO  [IOCHESIHErD
HCCACIOBARNA B 00NACTH HAYKH.

Moaanesubie rAaro/ikl H HX JKBHBAJIEHTH

MoganeHee HErons ne pEpassoT aeficais. Oud BepRKaoT
BOIMOMHOCTE, BEPORTHOCTE, HEOOXOAMMOCTY, COBEMIEHIA ICACTEHA.

Can  -MOry, MOREDL,~pHINMCCEAR  ROIMOKHICTY, YMCTBCHHAR
COOCHBHOCTE, YMEHI

eould - sor, yaen

My = MOTY, MORCUE - B PIEIST pPRIpEmcHHe

st - BRpARAET TTHEHC TROBELAHHE

Tafanns MOTANLALIX FIAT0A08 B X IKERBLIENTOR

Present Pasl Futura

can=he able ta [ could do it. I shall be able 1o do it

I can do L [ was able to do it

I am able to do it,

A mory... A sior... A cxory 2T0 CAETATE

must=have 10, be 1w 1 hod to do it. 1 shall have 1o da i

[ have to do it

[ am o do it

I must do il

A nomac... A nomsen Gan... | A pomwen  Gyay
CIETL 3T0,

May= to be allowed | | was allowed to | I shall be allowed to do
(o do it it.

I may do L
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H mory... A mor... A cumory 310 CARNATE
(MM pAIpeUrieT)

I pHAATOMHBIC NPELTOKEHNT

lpagarounsie NPEATOWEHHA TPHCOSTHRAIOTCR K IAARHOMY
PN TOMOI COMYION W COMIHMY CI0R

OnpeneaHTensHEE NPHAITOMHEE NPEOKEHIA BLITOTHIIOT
PYHKIHID  ONPeAeRcHIA, BEOMATCA COOZHEIMH  CIIOBAMH M
COMRAMM,

Who - KOTOpEIH (JUIH 0QYINCRACHHRYX NPEAMCTOR)

which - koTopst (s HEOIYIIERIEHHBIX )

whom - KoToposy

whose - yedi

that - RoTopeii 1 ap.

The substance we are speaking about is hydrogen.
Bemeetso, 0 KOTOPOM MLl TOBOPHM, BOAOPOIL.

Jono U TeibHoe NPHARTOMHOC NPS/UIOMEHRE CICHYET 30
CEA3YEMRIM B BRojATCH cotosami that, who, whether u ap.

It should be noted that this is the only house of glass and
plastics in our town.

Crieayer nog4epEuyTs, YTO JTO COMHCTBCHHEN B HAIIEM
FOpPOIE JA0M H3 CTERIA W NIACTHES.

OOCTORTCARCTECHERE  NMPHIATOMHEIE  NPEANOREHI
BPEMEHN H YCIOBHA BEOJLTCH COMBAMI
when - xoraa
because - T.K., DOTOMY SMTO
a5 — TaK KaK
A% S000 A5- T.K., NOCKOILKY

Mathematics is an important subject for technical students
because it is applied to all branches of sciences.
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Maremarnka - BOKHBIA  NPEMET JUIH  CTYACHTOB
TEXHHYECKHX BYIOD, T.K. OHA NPHMEHAETICH BO BOCX OTPACIAX
THAHKN,

Juavenne U rpaMMaTHdeckie yHKIHH CI0B
it, that, one.

It
1. JInunoe secTonMenne 3., ¢/L.4HCIA
a) Mopnexamee (o, OHA, ONO)
[ have bought a house. [t is comfortable.
A xymun gom, O (yrobusii)
&) Hononneune (ero, ee, emy, eff, T}

Jack took on exam yesterday. He passed it successfully,
Jweex crapan sx3aMed suepa. O ¢Ian ero yeneumo.

2 BertnHoe MeCTORMCHHE

apPopMATEHOE DoEKaee (e NepeBOIHTCR)

It is important to discuss this problem today,
Bazmo ofcy s Ty NpodneMy Cerofibs,

@) B vennurensHoll KONCTPYKIHN

It is {was)... that {who, what, why, where, etc.)
(TlepenonMTCA Ha PYCCKRT A3BIK: HMEHHO, TONhEG)
It is the house that was destroyed by the tornado.
Hateniio 210t Ao GhiT paapyliicH TOPHAID.

3. VEamaTeNnioe MECTONMEHNT - 10
It is one of the most powerful sources of energy.
30 ONMH W CAMBIX MOIIHEX HETOTHHRKOR JHEPIHH.

That (-those)
1. Ykasareinioe MecToOMMeRe To, Ta, ToT (-71¢)
That version of car was exhibited last year.
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Ta_mogens asromobuns Grna RHCTARNEHA B MPOULIOM
roiy.
Those trees were planted some years ago.
Te aepessa GLUIN BHCAKEHH HECKONLKO TeT HATAN,

2. That-colo3  NPHAATOMHON  NPCANOKEHHS,  MOXET
MepeBoIRTLCA Ha pyceKuit

HILIE: MT0, KOTOPLIL, TT00m

They reported that the test had been completed.

Ol cOOGIMTH, M0 MCHEITANAE TABEPIICHO.

3. Chaono-aaMecTRTEND

JasMenser cyHecTRHTeNLHOS  panee  ynoTpebiacHHoe B
npeatowennn wan Texcre.(Kak npapano, se nepesoanren. Ecim
NEPCROITCA, TO CYIISCTEHTCABHERM, KOTOPOE 3TO MECTOHMCHHE
HIMEHRCT)

Our boats are made of plastics, those are made of metal.

Hamm noaxs cacmamsl H3  ILIBcTHKA, a  Te(AojEd)-n:
METRILIA.

e (-ones)
1. Uncawreasnoe one =oznn (01Ha, 0gHo).
One of the problem can be avoided.
Oy 13 npobaes Mo#HO H3GemaTn,

2. opMaitnoe NOLIGKAMeE-0ne (14 pYCCKHl A3ME HE
nepenoanTea, YnoTpebageres, KAK NPAKI0, TIEPE] MOALTLHEIME
FIACCIAME HITH HX IKBHBANEHTAMH )

One should follow reasonable advices.
Heofxoamso cneqoRaTh pAIyMiLIM COBETIM.

3.ChoBo-3aMeARTe AR (ONe €/ YHCn0 / ONES -ME MHEI0 )

JaMeHSCT CYMECTRHTENLHOS, PAHeE BCTPCHM3OWCECH B
NPEUIOGKSHITH I TEKCTE,

| have read this book, give me another one

1 npOMMTAN STY KHKTY, Aaf MHE APYTYIO (KHHTY)
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Passive Voice
@opmest  rnarona B [laccusmom  sanore B Simple,

Continuous, Perfecl.
Passive Voice: be + Ved (=Participle 11}

Present Past Future
am Simple shall }wvm}
is \'Eal)%ﬁ prn | Was ~ Vied) will = (3d.rn.)
are Were EX 1
am Continuous
is ing + Vied) | Was being + Wed)
ine }b‘; i Were } 3 i,
Perfect
have been + Vied) | Had been + Vied) shall hove been
has =  (3durn) (ihrn) will = Vied)

(3 p.ra.)

Ipusepst mepeso/a npepnowenni s [accusionm 2anore.
Passive Voice: be + Vied) (= Participle )

Simple
I am told it every day - Mue ropopat 00 3ToM KRR JeHE.
am told - Present Simple Passive o1 raarosa to tell

The problem was discussed vesterday-[IpoGaesa Guina
ofeviiena pIepa.

was discussed - Past Simple Passive ot rrarona to discuss

When | came back the house was still being built -Korna s

BEPHYICH,0M SIIe CTPOMIIC,
was being built - Past Continuous Passive oT raarona o

busild
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The explanation of this phenomenon hasn't been given yel-

OfpacHenNe TTOMY SIICHHIO CIIe HE JaH0.
hasn't been given-Present Perfect Passive rnarona to give

Ocnosnsie gynkunn raaronos to be, to have, to
do B npennoxennu

To be
1} betoyiecTEHTENLHOS (L AaTEN L HOE
be+Vied P
1) be o +V{oXInfinitive)

1. Cusicaorof raaron

OfeMEe nocAe  rAArona B TOM  CHyUABe  cnenyer
HPIIATATENLIOE HIH CYIICCTRHTENLHOE ¢ npepioroM WK bes
WIH ¢ ONpefensiompMy  crosmeMomeT DepeBoiMTECHE HAE
pyvecknii  mink  rraromos  “Owme”  (Haxomrrses  rae-nmbo,
ARMATECA  KCM-TO/MMeM-T0, KaxaMm-To).Yacto nepeson rnarona
onyckaeTea, B aToM cayuae MOKET PACCMATPHBATLCH KAK TIaron-
CRAIKA.

The main material was gramfe.

OcnopnsnM METepHanos GLUl FPAIRT.

He is a very clever student.

On (ecTR)ouens yMHbE CTYACHT.

The greater part of the road was under water.

Bonkmas 4acth Aoporn Buina nos soaod.

1. BenoMoraTelsHBIG FIar.
Cay®uT Ans o0pazoRanug;

a) spestenint Continuous:be + Ving
VEAIMBaET HA THI0,9HCI0 H BPEMA CKRIYEMOTO.
Thery are still making the expeniment,
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On enne { BEITOTHAOT JNPOBOJAT IKCICPHUMCHT.
The experts were analyzing the data.
KCnepTH AHAIHINPOBATH AANHLIC,

biPassive Voice:betVed (PII)
The Periodic Table was published in 1869,
Mepuogmueckas Tabnnna Geua onyomaxoRasa # 1869,

This unit will be installed in the foundry shop.
Fror Bnok ByaeT VETAHORACH B AuTeilinoM Lexe.

3, DK HRAACHT MOTLILION FAAN0IA must

[locne roarona cleayeT HEONPeIcncHHad GopMa raarons o
YACTHHEH 10

Be to Vo

TlepeRoaiTCR HA PYCCRHE H350C A0/HCH, HEOGX0HMO,

You are 1o study this problem as soon as possible

B JOT#HE RIYMITE 3TY NpotaeMy KaK MOXHo DeicTpec.

The municipal authorities will be to support this proposal.

MyHHUMNAIBEEE BIACTH JOMEHE OVIVT NoUICp®aTh 3710
NPELIOAKEHHE.

To have

2) have + V(ed)(PLI)

13 have + (CYIECTBHTCARHOE)
have i
1) have to 4 Vo) Infinitive)

. Cyvucaosoii raaroa. [TepeponuTcs Ha PYCCRHIl RakK
WMETh.

Have +eyvInecTRuTeALHDE

The cylinder has two input valves,

Ll ep HMEET IS BIYCKHAIX Kianamo.
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2. BenmoMorateasHuii raaroa

Choyaer e oDpajoBaiHs IHArONLHEX BPEMEH  FPYTIIL
Perfect

Have + V (ed{PII}

Kax sCnoMOrarenuibil TAAron Wi pycckmil S3WK rmarod
have He HCPEBOANTCHYKAIRIBACT HA HHCAOMHLUO M BpEMA
CRAIYEMOTO,

The designers have greatly changed the configuration of the
engine.(Present Perfect)
have changed - Present Perfect

KOHCTPYRTOPE! IHAMHTENBHO  MIMCHID  KORGHIYPALHID
MBHTATENNR.

The plant will have produced this model by the end of the
year.(Future Perfect)

will have produced - Future Perfect

Fano/1 BHNVCTHT ITY MOJASAL K KOHILY Mo,

3. Have o=DKBuBajcHT MOTATLHOTD FAaro a must

[Mocne rmarona have cneayer rmaron B HeonpeacncHHOR
thopue:have io+Vo,

TIAren have (1) NEPEROINTES B il
KOBCTPYEIHH:A0IREH HeoDxommmo,

They had to replace the old engine by new one.

Wy pprmaocs
TAMCHETE CTapLil ABRHraTeas Ha

HOBRLE
Onn gogg Gramsg

To do

1) do +cymecThHTENRHOE
do é 2) B OTPHLATENEHE RO PO HTEN LI MPEANMKEHITX

3} do + VoW undemmus Be3 YacTHun o)
4) raarai-SasMe e
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I"naron do ynorpebaaeres B KatecTse:

1. Cyvpicaosore, TlepeaoiuTca HA pyCokiil SIBIK ACAATH,
BLINOAHATE

[Mocne roaroid, KaK NPAsKHIe, CReIyeT CYIMECTRHTEARANE.

Thery did this work yesterday = Ouu jgenanm oty paboty
BaEpL.

2, H  pauecTné BCOOMOTATEALMOIG  [JOaroda &

OTPHIATEALALIY B BONPOCHTENLHED npetomennax Ha pycernil
ALK HE TEPeBOIHTE,

Does the canal conpect two oceans?

CoeMugeT I ITOT KaHan fua oxeana?

The first self-propelled vehicles did not develop high speed.

[lepebie  caMOXOAHEE  TPANCIOPTHRIC — CPEACTEA  HE
DIIBHBATH BRICOKYIO CKOPOCTE,

3. Yenawreannan GynKmnn

Mocae rnarona do caemyer IHarod B HeonpeaeleHRoi
hopue,

Do +Y (o) eadmaaTie)

maron do,kax nparnio, B PYCCKHR SIBIK HE NEpeBOiRTCH.
Veunenne 3uadenus  JelicTeRES  nEpeaasics B pYccKoM
NPCCOENHI  YCHIMTCABHEIMI  MACTHIAME  &e,  BefAb,
HETOHannCH, cropoM " JeACTENTENLIO D

The exhibition did open yesterday.

Brictapka pell OTKPLIIACE BUCpL

But we do see him every day.

Ho st e BRITHM CR0 KA e Agmk.

The plant did gencrate such amount of encrgy.

Yeranonka  JelicTRHTENRNIO pRipadareiBana  TaKoe
KONMSSCTRO SHEPriH.

a5

4. lnaros-3aMeHHTE b

VYnotpedaseTes BMECTO IIATONA, YWE BCTPCTHBINICIOCH B
npeptmxerny. Ha pycckuil 236K MORET HE NCPEBOIMTLCA, HIH
NEPEBMIHTCA FIANOIOM, KOTOPLIH OH IAMCHACT.

The metals withstand high pressure and the plasics do too.

Metansl BROCPAHBIOT BHCOKOS JABAEHHE N IUISCTHEH
(BLIEPKHBAKT)

TOC.

Heansnnie dpopmer riaaroea

Hugumumue (Tnfinitive)
ITpocmere ghopae
Active Passive BurpassanT neficrame,
Simple | to ask to be asked ONHOBPCMCHHOE © JRHCTRHEM
to go to be gone CHAIYEMOTO I MPELIOMREHIN.

Yacmuya (o neped 2razotom  Reimemcs  dopmabiviu
ApHCEHAKOM MR,

[Mocne Monankueix roaronos canfcould, may/might, must
senosmoratensuss  raaronon  shall/should, will’'would, dofdid
Hudusnnmis yoorpebngerca Hez swacTis to

The workers can get another qualification at the plant,

Pabowde MODVT 0ONYMMTE JPYIVI0 KBATHQHELINO Ha
TABOE.

They will assemble the installation in some days.

Omn Dyvayr colupars  (MOHTHPOBATL)YCTAHOBKY "Heped

HECKONBED THeH

Huduusnmie  MomeT  BENIOAHNTE B NPE/UIOKEHHH
eACAYImHe PYHKIHNT:



56
1) noesamero:
To read is useful. - HYnrats - moneIno.
To solve this problem requires some experience.
Pemenne 310 npobaesis TpedyeT oL

2) coCTABHOA TACTH CRAIYCMOT0;

He hepan to work as an engineer last year,

O payan paboTaTh RHRESHEPOM B IPOUILIIONM My,
The train was to arrive at midnight.

Mo poursed G TPUOLITE B ITOTHOMNE.

He used to come 1o s¢e us every day.

Panniue oH BaABCHAL HAC KAABA Neab,

3) nonoaseHwn:

I"d like to ask thim what it all meant.

H On1 X0oTEA COPOCHTE EI0, YTO 3T DS SHAYHT.

He loved 1o drive and was always interested in cars.

On mobnn  BOAMTE  MAIMHAY # BOCINA HATCPECOBRICH
ARTOMOOHTRMM.

4) onpemeacnnn:
Industrial systems to be buiit now perform many production
tasks.

[MpoMBIIUIEHHEE CHCTEME!, KOTOPLIC CO3NANOTCH CeHdac,

BHITINTHAKT MEOTHE DPOHIBONCTRCHHEBEC JEEAH,

Another factor for any engineer to consider is the level of
automation of the plant,

Jlpyrum  dakropos, KoTOpuil JOMKEH PACCMATDHRATE
MoGol HHHCHED, HBTHETCH YPOBCHD AFTOMATHIAMMA Ja8018.

5) obCTORTEILCTRA:

He came to help us.

On mpuimen, 91006 oMo, Wi,

The car was too old to develop high speed.
AstoMobHIE DBV CAHINKOM CTApRi, YTODE PAIRHRATH

BRICOKYI) CKOPOCTE.
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Haduunmis MomeT ORTE NEpeBeacH Ha PYCCKnil R3nK:
1) CyIMeCTERTENLEHEIM:
To design new machine-tools is the task of mechanical
engineer.
[pocKTHPORANIG  HORLIX  CTAHKOE - 330493 HHKCHCPA
MAMIHHOCTPORTENR,

2) neonpeaeacunoil popmodi raaroaa:
The task is to raise the reliability of robots.
Janaua - NOJHETE HAAEKHOCTE PoboToR,

3) npHaATO BN MPELTORCHHEN:

To be a good engineer one is to have technical knowledge.

Hiobul OuTh XOPOIAM HHMEHEROM, HEOOXOIAMO HMETE
TEXHHYECKHS THAHMA.

The instructions o help to process data are developed by the
qualified specialists.

HEcTpyKiHy, KOTOPHIE MOTYT NoMoYL obpaboTarn gamHbe,
paspaforansl KEATHPHIHPORANHEIME CIEITHATMCTAMM.
Fepyndnn (Gersmid)

Fepyimit- Hennynas Gopua riarons, KOTOPaA coMSTaeT B
cele CEORCTRA MIaroia B CYIeCTRRTCARHOTD.

Drapast I epyidis
Active Passive Buipascaor neficTri,
asking asked ONHORPCMCHHEIC
going baing gone C ACHCTHMENM CRATYCMOMD B |
T RE MU HIH. |
Hpunacmue (Participle)

B anrnufickomM SieIKee JiBa THIA NPHYAcTii:
a) npHYacTHE HacToRIeErD spesenn: Participle 1
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6) mpusacTHe npomemmero spemcnn: Participle 11
Oba MpAYECTHE HMCHYT crOlCTES rarona,
MPHIATATEALHOND, HAPETHA.

ropaisr Hpsacmud
Participle I
Active Passive Bupanaior GeReTRAE,
sking Being asked | oaHoBpesmennoe ¢
going being gone AGHCTBHEM CKAIYCMOTO B
PCLKRETHA
Participle I1

MpraacTae 11 He AMeeT Karcropil BREMEAN W 3a700ra,
MORET BHMPAKATE NEHCTENE, OTHOCAIIEECH K MODOMY BPEMEHH b
JARMCHMOCTH OT BPEMEHA CKATYEMOTD B NPE/LTOMEHHIL,

dopua  [lprsactes 11 cramgaprhoro  raaroma:  asked
{rmarona to ask)

dopma  Tlpawacmaa 1l wecTaHfapTHOrO  Ta&roas
HITHBITY &I RHAS
gone (rnarona to go), taken (rnarena to take)

Tepyuwnmwii i [TpuyacTie MOTYT BHNONHATE B EPCATOMEHHH
CACTYIOUIRE (yHKIHE:

gyt [piraacTie

L TENCE RS

Casting is metallurgical process.
Tl - METIWY PrHdecKui

npoLece.

Cocrasioil 9acTH CRAOIVEMOTD
He bggan painting the wall, The engineer js_preparing a
(MM HAMAD KPACHT: CTEHY series of experiments.

HiskeHep  [OTOBMT  CEpiio
FKCICPHMENTOB,

The best way of solving this | Converters are used in steel
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problem is experimenting, production.
Jyumui cnocod pomcens  arofl | Konpepropn  Henonssyiones
npobnesMb (CoTh) | B IPOHIBRNCTES CTAH.
MOCTCPHMOHTHPOBANME, The researcher hos_recorded
the data of the experiment.
Hecnemonarerh FANHCAT
JURITHEE FRCIEPHMENTIL
GO A
Taxes are one of the ways of | The obtained results are
forming budget studied.
Hanors-ozamn W3 myreit | [lomysenmme o3y AETHTE
(popunposani GrosseeT, WIYHBRITCH.
The plant reflecting solar rays
was developed.
Brana patpaboTana
YCTAHOREA, OTPERIOLLAY
COAHEEHEE I!Ijl"-"l.
OHCRIORIIEILCIIGa
In_developing new sistem we can | When__assembled the  car
e commputers. un:[t:rgms various tests,
[lps paspaborke wonsix cictes et | lpn  cBopke  asToMmo0s
BEOHE M HCNDILIORATE | NOABEPIACTCA PALTHHLIM
KOMIBIOTEDb. MCHEITANRAM.
We improve the quality of prodects | While burning coal produced
by introducing new methods. heat.
M VIEVLIACN wasecTio | Tpn ropesss yroak BLiaesn
[POAYELHH, DRHEApAR HOBKIS | TErU.
METOL, IF asked he will come.
Ecan  cio  NOUpocHTs, oH
NPHAET.

Kag wmpaswino, [epynamio B yHKUHE  ONpeAencHAg
npemmectayer upepior of: the method of processing (MeTon
obpaBoriu), a B Qyuks ofcrasTemcTsa - npeworn by
(nyres, nocpencreoM), in (opm), on/upon (no, nocae, Mpi),
without{Ge3, ne), afler (nocne; nocne Toro, xax), before (ao;
mepea Tem,kak), ap.: in building..(npu crpomTenLcTBe), ON
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completing... (mocne sapepmenms)without heating.. (me
marpesas), by introducing,. (nyTem BReAPEHHUA).

Brpamenue UpUHKAANAE o 0pockinl € NOMOMBIO
raaroas to let. [lpennowenne umeet chaeayomyo Gopuy: Let
+ 0+ Vo

- rae ({obnekT) npeacTanieH CYIeCTBHTEILHEM B obuem
DAIEHE WIH AHTHEM MECTOMMEHHEM B 0DRCKTHOM najexe (me,
himm, her, it, us, you, them),

Vo - Hndmmems Ges to.

Cnaron let & 370M chyuae NEpeBOIHTCS: NYCTh, Aasaii(re),
MOIB0ILR{TE).

Let’s (Let us) help him, - [lasafite noMoikes esy.

Let the students translate this text. - [lyers crvientu
OEPeBseiyT 10T TEKCT.

Let the children play in the parden. - lossoas(Te)reram
HIPTh B CATY.

Beccowinbie noa4HHeHHA B ONpeAcARTCIBHBIX
i AONOAHHTEAbHBIX NPHAATOMNLIX NPELICRCHAAX.

[pupaTounpe  oNpefeNuTensibie W JAOOIHATEILHERE
NPEITOAREHAA MOIYT DRI

cowaHsim; A vegetarian is someone who doesn’i eat meat.

Bererapuanen 310 TOT, KD HC ©CT MACA.

We bought the car, that was exhibited in the shop.

M kyimaIn aBToMeGHIE, KOTOPRI BRICTARNCH B MATATHIE,

Geccowansivin: Everything he said was true.

Bee, yro on ckazan, Osuio npasiod.

The text we are going to translate is difficult.

TereT, Koropsiit M Gyaesm NepepoInTh, TPYIHLI,

(B pyccxkoM BApHAHTE COIOTHOE C/ADRO NPHCYTCTRYET. )
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Cnomnsie hopmel nuduunTHBA B
nHpHENTHBENLIE 0DOPOTHI,

Taduua hops wadAanTHES

Active Pragive
Simple f0 use to b used
Continuous to be using -
Perfect 1o have used tor have been used

Cybrexmnsit  undmmnmasnedi  obopor  [(chomnoe
NOUICHAIEE) COCTONT M3 MECTONMEHMR B HM.II. - I, you
HIIH CYIICCTRHTENRHOD B ofIeM magexe + HidHHTHE
OBopor  ymoTpebngeTcd, KOTIR CRAYEMOC  BLIPLKEHO
FAATOMAMIL
1} to know - anars
to consider - cunraTs
to speak - roBOPHTE B CTPASATCNLHOM FAN00E
o expiect - 0MH0ATE
10 SUppose - NpeANoNaraTh

2} 1o seem - KAIaTHCH
to happen - okAILBATRCH, CHYHATHCH
to prove - OXaIkBaTLCA

3) Zror obopor Takwe ynorpelisercd  wacTo ©
BLIPAHEHEAMH:
10 be likely - seposrio
to be unlikely - neseposTHo
o be sure, to be certain - HecoMHEHID, DE3YCIOBHO

[Ipasuno nepesod;

1) Crocsro- no HHENHEIM TPEUIOHRCHIEM:

CKAYEMOC AHITIMICKOrD NpeiNoMeHns, KOTOpPO¢ CTOMT B
eTpanaTensioM zanore (is said, was said) nepeBoIHTeR FIATOIOM
B 3-eM TMLE e.9. - TOBOPAT, MT0..., FORGPIUIN, YT0...

2) MpocThiv npe/UioseHHes ¢ BROJAHBIME CAOBAMHE:
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KaK HIRECTHO, KAK CHHTANH, BEPOATHO. We did not see the teacher enter the room.

New kinds of computers are expected to perform Mes He BrIeIH, KOK NPeNofasaTeh DO B KOMHATY,
calculations with great precision,

OmaaroT, HTO  HOBRE BRI KOMOLIOTEPOR  OyayT Hpaswo nepesoda:
BWIIONHATE BUMHCACHAA ¢ BRICOKOH TOMROCTHIO Ofopor MepeBOHTCH  MPHIATOMHBIM NPSIOREHHEM ©

CONSAME #TON, «ITOOBIR, wKaK»,
They are said to live in St.Petersburg,

Conopar, wro ony wusyT 8 Cansr-Tlerepbypre. CaoMeHse ropssr B UYECTR
Active Passive BrapaskaioT
The expedition was reported to have reached the Nozth Pole. — = , i nefcTIRE,
Coolmman, 9ro skeneannns aoctiria Cenepuoro nomoca. Participle] Building | being built GUHOBPEMEHHOE €
AclicTRHeM TRLMGAR
x ~CKALTYEMOTD
i -
(ruermusite ungbinunniisn s ebopom Participle i o =
Acramne,
Croxuoe AoNonTHEHHE COCTONT N $ 3 A
CYIIECTRATEILHOID B obies nagexe + nuduuntis mnm:l
WiH FARG/a-
MECTORMEHMA B 0DBEKTHOM nafese + HHpHIATHE CKATYEMORO WM
(mie, him, her, us, you, them) TR AL EC TIY BCHILEE
Cnownoe  nononiende  obeuo  yonorpebnaeres  noche eny.
TAAreoB, DRIPAKAIONMK  KelaHHe, TpeOoBamHe, MNCHHE, Participle Having having been Bupasaer
NPEIIOIMKCHRE, TYBCTBEHIOE BOCITPHATHE: Perfect busilt burilt neiicTene,
1o believe - nonarats npElueCTRYIOURE
to expect - OWHIATE AeHCTRHIO riaro/s-
o 'W'ﬂ.ﬂt - ROTCTh EI'[E!-}"EHDI"D
to know - IHATE o . . )
to hear - CLHaTs Participle I Passive (being built) arnaerca s npeanoskennn:
L0 566 - BHAETE 1) onpepesenses, NEpeBOIMTCR;
The desaigner expected the computer to perform over ten &) MPHMACTHEM C CY D QHKCAMH-DROHYAHHAMIC
thousand operations every second. -MUTCH, -BILNHCH, -Mb
KOHCTPYKTOP OoGMIAN, ST0 KOMILIOTEp OYIeT BRIOTHATE HITH OPE/LEIMTEILILIM TIPRIXTOUILIM IPS/UIORCHHEM
cawme 10 Thic. onepamii B CEXYHY. The atomic plants being built at present are of various size,
ADC, crpommmecs ceiffvac (MM - KOTOpWE CTPOSTCA
They don’t consider him to be a good engineer. CeHuac), pasiHtINEL I0 PAsMCpY.

OHK He CHMTAKOT, MT0 OH XOPOUNA HRCHEP.
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1)  olcTONTENLCTBOM,  TCPCROJMTCE  MPIETOMHBM
NPEUTOMKEHHEM ¢ CORIAMH; T.K., MOCHE TOTO, KAk, NOCKOJABEY.
Pewe - NPHYACTHRM 000POTOM €O cioBoM DYy,

Being subjected to high pressure metals become highly
conductive,

Byayds NONBEPIHYTH  BEICOKOMY JRBICHNN, METLLTE
MO SAKOT RRICOKVIO MTPOBOIAHMOCTD.

Perfect Participle -Perfect Participle Active - having built

-Perfect Participle Passive - having been built

Tpeweuno nepesooa;

1) neenpruacTReM COBEPIEHROTD BIA

having built - mocTpous

2) NPHAATOMHEDM TTPETOREHHACM BPEMEHH W IPITHL

Having been subjected to high pressure metals became
highly conductive.

[Mochae Torg, KAk MeTALIM NOJBEPriH BHCOKOMY [RRICHHIO,
HX MPOROIHMOCTL TOBLICHINCE,

Tpuvacmue, © OMAOCRUUMUCE K HEMY CIOGQME, oOpasyem
FPRNGCITTHBI GGopom,

OFCTORTELCTECHHEE  TPHYACTHIE 0DOpOTH MOryT OLITH
IANMCHMBIMA i HelandcHmbivi.  [Ipedacamit  obopot
JERMCHMEIE,  eCrH OH  OTHOCHTCH K MOMIEKAUNEMY BCETD
NPT CITHA

Having finished the experiment the students left the
laboratory.
FAKOHIHE IKCICPHMEHT, CTYASHTE YILIH W3 AafopaTopHi.

Hezapmenmetii  upuuacTastii  ofoporT He 338HCHT OT
NOISHIUIEND BCEr0 MPeUIoMeHMA.

TTpHInAKN HEHBUCHMOTO NPHYACTHOTO 0DOPOTA:

1) [epen npiacTibiM 0B0pOTOM CTONT CYIIECTRHTENLHOS
0e3 Mpenora WK MECTOHMENHE B HMEHHTCILHOM DRICHE,
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2) On peeraa oTaeneH 3ansrof.

Hpasuno nepesoia;

1) OGcroareabcTREHHBIM NPRIATOTHLM [PCLIOKEHIEM
COPO3AMM «TAK, KAK, CCNH, KOTJA, MOCAE TOro, KAk, KOrjga OH
CTOMT B HAMLIE NPeUTOREHHA.

Zink being the cheapest metal with a strong tendency to lose
electrons, we commonly use it for the production of electric
curment.

Tag Kak HHHK ABNACTCH CAMBIM JISHICHEIM METANLNOM ©
npoumoll  TewgeHMER  TCPATE  MIEKTPOHBL, ME  ODEIMHO
HCMIOMRIYEM C00 JUTH TPORIBOJICTES MCKTPICCKOTO TOK.

2} CamocToaTenhisM NPeaIoeHReM Deccoilaibm WK €
COM3AMA NMPHYEM, A, W, HO, CCAH NPHYACTHRA 0DOPOT CTONT B
KOHIIE MPEUIOMEHHS,

All machines have some energy «lossw, this energy being
converied into useless heat due to friction.

Bee Malminbl HMEHOT HEKOTOPYRD HOTCPIG JHEPINH, UPAYEM
T JHEPrHS npespamaeTca B Gecnoaesnoe vemno Gnarojapa
TPCHHED.

Venoesnvie npedioNcenui mpex munog

OGCIORMEALCMEERNME  APUDEROYNNE  APEORONCENIR
VOAOGUR GOOORMICR COMRIMIL

if = comn (G81)

in case - B cIyMae

provided, providing - nps yeaonun

unless - e He

but for - ecnn Gl e

YononHeE NPEINOHEHHR RSIATCH HA TPH THIIA

a) [lpeowenne NEpBOre THNA BENUKAET PEANBHOC
{BRITIOMHAMOE) YCIOBHE, MOKET OTHOCHTEES K JHO00MY BPEMEHH
i NCPEBOIHTCA HILABHTEILHEIM HAKIIOHEHHEM.

If somebody wants to design a car of advanced type, he must
take into account the properties of some of the materials.
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Ecnu  xTo-mnbyan XOUET CROHCTPYMPORETH  ARTOMODHIL

HOROA KOHCTPYKINH, OH [JUDKCH NOPHEATE BO  BHHMAHHC
CROMCTEA HEKOTOPEIX HOBLIX MATEPHAIOR,

6) Ilpemnomenna sropore THNZ YHOTpelINIOTCR  UIA
BEIEKCHHA ACPCAABHOMD HIH MATORCROATHOND NPEINMIOHRCHNA,
OTHOCAIICTOCH K HACTOAWMEMY MM Oymyumemy  HpeMcHmH,
NEPEROJATCE COCTIAMATENLALM HAKIOHEHIEM (¢ yacTHied Gbl)

If we reduced material expenditutes in production of just one
per cent, we should get extra five thousand million roubles in
national income.

Ecmm ©OmM M COKpATIVIN  MATCPHAILHUEE  JATPATEL
NPOHABOICTEA XOTH Obl Ha OAHH NPOUEHT, MM DH momywRAN
CHLIIE 5 MAH. pyD. HAIHOHATEIOTD TOX0MA.

#) Tlpepnomenns Tpernere Toma ynorpebimorca i
BRIPRKCHHS HEPEANLHOTO (HEBBIIOMHACMOrD) NPEINONoKEHNE,
T.K. OTHOCHTCA K mnpomemnemy Bpemend. [lepesopsTes
COCNAFATETLHEIM HARTGHEHHEM.

If we have tested this material, we should have used it in our
construction.

Ecnm 68 ME MCORTWIH  9TOT  MatepHan, wMul  Oh
HCIOEIORATH PO HA HAMeH cTpofike.

B YCNOBHEIY NPCUIOKCHHAX 2-r0 B 3-T0 THIOE MOTYT
ynorpebasTics  rrnaroast  might, could w  nepesomnTRCH
aoaMowcHo, eepormio, Moz Gw. Dnarons should, would- ne
neperogaTca. Bo poex 3-X THOAX  YCRORHRIX Npeinosenui
COMGH  MOTYT ObTh ONYWICHH, €CIIH B DPHIaTOMHB
NPEANOREHAAN ecTh raaroas had, were, could, might, should. B
CAYHAE OTCYTCTRHA COWNMA RPedioNCENNe HRAUUNAEMCR © GONOZ0
HF NI SAAZOME, REPEEOD NANUHASMCA © CORYEa wecii fisy.

Were there no atmosphere, the surface of the Earth would
become too hot by day and 100 cold by night.

Ecmi G se Gano arvoceprl, 7o Ha 3emae G0 06 0MCHE
AAPKO JHEM H OMEHE XOTOIHO HOURID,
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10. METOJHYMECKHE PEKOMEHJALIHH 110
NOANOTOBKE MNPEIEHTAIIMA / TBOPYECKHX
PABOT

A} MNpesewmaiin (B Power Point) npepcrannser cobobt
nyGaMYHoe  BLICTYIEHME  HA  MHOCTPAMHOM  H3HIKE,
OPUEHTHPOBANNIGE HA O3HAKOMACHHE, yOcwucnme chymareac
no onpefeneHHod Teme-npobaeme. ObecneunBacT BHIVAILAO-
KOMMYHMUKATHEHYIO  NOUICPEKY  YCTHOTO  DBICTYILICHHA,
ciocobCTRYET ero MpPeKTHEROCTH W PEIVIBTATHEHOCTH,

KauccTBoHHAR — MPESCHTAIMA  3ABHCHT OT  CHEAYIOIHX

MAPAMCT]HE:

- MOCTAHOBKH TCMBL, HETH H IUIAHA BEICTYTIISHHA;

- QNpefieielnd  NPOMCIDKATENSHOCTH  NPCACTARICHHA
MATEPHANA;

- ¥qeTa  OcODEMMOCTCH  ayNMTOPHMH, AOpCCORIHHOCTH
MATEpHAN;

- HHTEPAKTHBHLIX ACACTEH BRICTYNRIOIMETO (BEIMCHKE B
obcy#aente cnymareneci);

- MAHepL NpelCTRBICHHA npesenTainkn:  cobmoacHne
IPHTCNLHOND KONTEKTA © ayAMTopHed, BEIPAIHTEALHOCTS,
WECTHEYIALIRA, TeNOABIGREH I,

= HATHYHE HIUOCT PaITH il (me MEPErTY RAKTITHY
HI0OPAKACMOE HA IKPANE), KIHYCBLIX CII0HE,

- UYEHOTO Nonbopa MReTOBOH raMMED;

= HCITOMETORANAR YEKATKH.

Hna KaUCCTREHHOMD MpeAcTaBIe AR MATEPHALE
PEKOMEHIYETCA:

= H¢ HHTITh HATHCAHHOE HA IKPARE,

- DORIATE LD HEOIHOKPATHO CCYIICCTBHTE
NpeicrapieHie MPeIeiTaliy ToMa;
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- OpeAyeMOTpeTE NpobaeMisie, CIOKHLE [N NOHHMAHHA
HPArMEnTE # TPOKOMMCHTHPOBITE WX,

- NPEeABHAETE BOIMOKHEIE BONPOCH, KOTOPBE MOTYT GLTH
TANANEL TIO XOOY W B PEIVALTATE MpeIbiRIcHNS NPEICHTAIlHI.

B)  Hedeomoska

meapeckod

paboThl  pAIRHBICT

HCCNEIORATEIRCKHE  MABRIKH, MOIBOIAET HAKOIHTGE  ONBIT
ARmomHeHEA npobnesunix saganni. Jansedt sun paboTsl ROCHT
NPAKTHUCCKEH XapaKTep #  A0KeH OTPANATE  AKTYANRHYRO
TEMATHEY npodieccHOHANLROH 1 MOBCEIHEBAOH HWHIHH.
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TEATETHEOCTE M0 | KOHCYIILTHPOREHEAE,
DEAENTHEH IS p RN
chop, CHCTEMATICAL M

AIRATHT HiHpOpAEALLITA,

ORI HIE,
JanpyT Matepuaniioe Habmoneme H
MpecET DHpOpACiHE SANZHAT | RORKPETIEAIHE
{omier, anuGos, | HHpopMMEE (BonNpock M
BHACOQHLTLM, razeTa, | IoANSHIA )
OOEAAR W @ TAL), X
IEHTIALAA 1§ AT
Cuenn HACTHE B KOUICETINION | YOACTIE B KOUICKTHBAOH |
PEIVARTATON CAMOATITHAE M| oreHee NOCTHIHY TR
CAMODLIEHEE peavasTaTon,  [lpmnanse

Mpnd 58 Gy,

g JesTeILI0C T CTYAEITON JeATenkLHoCTE
NPENOAALITEAN
AnammasecEnil | U6c e Tes, BRGop | Onpeasneuie Md%
iEal HHTCPCCHNE | TEM C ¥CTOM ;mm
Tesl, GopMHpDBANHE | OINITA CTYISHTOR,
padoum rpynm fopayaHposanne yuelmod
eI, MOTIERIPOBAHEE
CTYATHTON,
DOSAILBORIPOanIe cefl
KK cyimexETa
olpaiontresHof
BCHTENRIGCTH rOTOROTG
YUHTHEA BMECTE =0
CTy eI, iElAORE.
Ilranwposapmg | TlocTmiponks 3anaw, | [pesocTanneine
WONKPETHIA IR (PeROMEIARINT)
HHEhOPMAIEHI, IEETOAEMKOE  IHsOpPsanan,
thopary aHpenaHnE ?ﬁf:“‘:ucum: EpHTCRECH
0 X DOMEPICOE B pi MEATEPHAND,
EOSECTRE IIVHKTOD  BndHE, | OKEEANe KOHCYTLTALD W
oOCyHaENHE MECTOME | DOMOILE, CTHMYTHpOBLHTIE
T JIOaEH s EPETHMECROTD M ke i
(crammcTHIeCKIN, TROPHECKOIT THOIXNO0A,
rafmoneHiR ]! np E-'Kgum!u&ll CEAIH
EHIbE pﬂﬂﬂg yaedroll 2agnun ¢ Gyaymed
z;:l::.rurmm] MERTY AACHAMH | npodieccisorLbIn
YT, oOCY#IEHNE | NEATEALHOCTIIO i
cnocodie OHOPMITEHIE | ORPYREIOUINM MEPOM.
EOHCHHMWX — PEIVALTETOR,
sGop W ofjocHoRamBe
WD YKL
| Mecneposmme | Tlpaxvivsccrad Hafmagewmse, |

B) Omuomv @3 BRgoB  3aJa8dil, OpHEHTRPOIGHNLIX HA
CAMOCTORTENRHYIO (ITPCHMYLICCTBEHHO RHEAYIHTOPHYIO) paboTy
CTYJCHTOR B PAMKAX JAHNHOIO KYpPCd XBASCTCA HCTIONLIORAHHE
Mmemoda  ppoexmos.  Meron  npoextoR  o0nAnasT | PRAOM
NPEHMYTICCTR, NOIROIMICUINY OTHARATE CMY TIPCANOMTEHHE B
CPABHEHHH C APYTHMH MeTomamu obydenun: oH obCcneuHBaeT
PEATRHYI0 MOTHBAIIMIO YYEHHH, PAIBHBACT HHMIMATHBHOCTE,
HACTOHMMBOCTE M YYBCTBO  OTBETCTREHHOCTH,  ODy&aeT
NPAaKTHYECKOMY  pemendiy  npobaes,  pisBHEseT  Ayx
COTPYANHYCCTRA, CROCODCTRYST PAlBNTHIO TORCPEHTHOCTH K
MHECHHIO ApPYTHX, PAIBHBACT COOCODHOCTE K ONCHWRAHHIO,
NOOLIPRET TROPYSCKYIY AKTHEHOCTE,

[lpoekmt MoryT ORITE caMuMi  POHOODDEHEMH 00
TeMATHES, 3 HX PCIYIbTATR BOCTIA KOHKPCTHRD B AECTEILE
ohopMACHHE NAAKATA, COYIANHE [PEICHTAIMH, AYPHANE,
CORTARKE IR0 BeD-CTPANHTKH W T.IL

Tropueckne paloTel W 3A04HHE MOIYT BLTUOAHATHCE ©
wenomaosannes Wikipedia, Livejoumnal ® apyrux serouHEKon
HHOPMALIHE, ZOCTYIHBIX CTYACHTAM.

[poekT AomseH COACPEATE TAKHE JNEMEHTE Kak:

— OTIARACHAE;
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- ATY NocneaHeh pensing;

~ dropsaniio ob asTopax;

— CTIHCOK NOMCIHEX KASeCTROHHBIX COLUIOK ¢ NONPODHEM HX
onucannes  (MHTEPUET-HCTOMRHKH, KOTOPMME  DOJNBIOBANCH
ABETOP [PH CO3TAHNN TPOSKTA).

[Ipu onenxe HirepreT NpockTa PEROMENIYETCE OTIHPATRCR
HA CACHYIOUNNE KPHTCPHE:

1. Copepaanne (70%):

a) KauecTRO MATCPHATA H OPraHHIANMR (AOTHEA U CTPYRTYPA
HANOWCHNMA, OCTANOBKE § PCIcHHE Konkpetuofl npobacmnt) -
35%

§) SIMKORMC CPEACTRE, HCOOALIOBAHHLIC ARTOPAMH
(rpaMMaTHES, NCKCHEA, CHHTAKCHE, CTHIE) — 30%;

B) mosesnele cohltkn (Ranmume Gubmmorpadmu © KpaTREM
OIHCAHHEM HCTOWHHKOR H NPABRTEHEIME aIpecanmin) — 5%.

2. bopua (30%):

a) KOMIOMHIHA (NpoCTOTa HCNONLIOBANH, CONCPHAHNE) ~
10;

6) mmsaiin (rpadmxa, weobpamenne, HIML) — 15%;

B) ARTOPCTBO (AApec MMEKTPOHHON MONTH ANS KOMTAKTA,
nrdropmanms o cebe) — 3%.

11, METOJIHUYECKHE PEKOMEHTATTHH 110
PABOTE C TEKCTAMM

(MHAKOMHTENLHOC  9TCHHC NPSUINIAIEcT  TONAMARNE
ocHOBHOR NWARE CoepRaNNa YnTacMoro TexeTa. Jonyckaetcs
QUHOKDATHOC  NPOUMTHIBAHWE  TeKcTa.  3ajgaums  nps
OHAKOMHTEIRHOM YTSHNH TEKCTA MOryT OLITh COeHyImme:

1. Tpossrraiire TEKCT H OTBETHTE HA BOMPOCE! M0 GCHOBHOMY
CONCPAAHHIOD TERCTA.

7l

2. llpouwmrafite TEKCT H  OTMETETE B YTIPMOKHEHHH
OPeIOKEHHA, COOTBETCTRYIONNE Er0 CONEPHAHHIO.

3. Haiigare/sasmraiite THRaPHBE NONOWEHHA Tekcra. 4.
Pasmenwie TEKCT WA YalTH, 3JAKOHSMEHHBIC B CMEICOBOM
OTHOIICHHH.

5. [MepecxamnTe OCHOBHOC CONCPHAHING TEHOTA.

6., Hammmare Ba aEraniickosM SIBlke KPaTHOE WAUIDHKCHRE
TEKCTA.

Hyuammee STesse HANPABIEHD HA TOMHOS H HOJAHOES
NOHHMAHME TPOUHTAHIOTO 0 AOMYCKAET NepeuHTLIBAINE TeKCTE.
FaTanus MOryT BETIONATH:

1. MpouTime | NEpeReinTe TEKCT HA PYCCRHI HIBIK.

2. Cokparire TEKCT, MIVCTHE HECYIILCCTBEHHBIC IETANH.

3. CpasHuTe TEKCT Ha AHIMHACKOM R3LIKE H €0 [IEPeBOyl HA
pyccknil RILIK; OUSHITE KAWMECTRO nepesofga [ yRaxwTe HA
HETOMHOCTH B NEpeBoie.

4. lpounTaiite Tekct. Hamumure aHnOTANNIO K HEMY.

[IpocvoTpoBoe WTeHME NOAPIIYMCBACT NPOCMOTP TCKCTA,
HAMPARIEHHLIET HAa OPHANTHE PEOICHHE O ero  JankHedmes
HCMNOUB3OBARKHE, TO ¢CTh BhMCHenHe obnacTH, K KoTopoi
OTHOCHTCH JAHHBIE TEKCT, OCBelacMON B HOM  TEMATHEE,
YCTAHORNCHHE KPYTa OCHOBHEIX BONPOCOR, PACCMATPHBACMBIY B
HEM,

Jananms MOTYT BLITE CEAYIONIHE:

1. ITpocMoTpHTE TEKCT; ONPEICINTE, O YeM Ol

2. lpocmorpinTe TekeT; ONPEIeIUTe, OCBCUANITCH M B HeM
CUEITY IOIRE BONPOCEL

3. [pocqotpaTe TeRcThl. CRENTe, KAKHE B3 HEX OTHOCATCR
K TeMe. ./ npobnese. JobracTi...

4. [Mpocsorpure nogbopky crareil. Cramure, Kaxas
TEMATHKA B HHX OCBCIIBCTCA.
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IMpw paboTe Bl TERCTOM JUIS RHCAYINTOPHOID WTCHHA Ha
AHIAHACKOM R3LIKE PCKOMCHJIYETCR:

— onpemeniTh BHA paboTn HAjl TeKcToM (npocMOTpOROE,
OITHAKOMHTEILHOE WM HIYIAIOME: STEHHE), H B 3IaBRCHMOCTI OT
F10ro copMyIHPORATE STAIN Jannpeiimed paboTsy;

= OpPH H3YMRIOMEM 9ICHHR PEROMEHIIYETCR BHHSATEILED
HPOUHTATH IEPEUNTATE TEKCT,

— BREIMHCATE B TCTPAdL BCE HEIHAKOMWE CHOBA, KOTOpPhIE
HYEHE JUE OTHOID NOHHMAHHE JTAHHOr0 TeKCTa;

- ¢ MOMOMEIG AHMTO-PYCCKOrND CNOBAPA HAATH PYCCKHC
IKAHBICHTEL ITHX CA0H, MPHEEM BHIHCHMBATE TONLKO OIHH
WERHBAMCHT, TO CCTH TO PYCCKOE CNOBO, KOTOPOC B JAHHOM
KOHTCKCTE HAHOONEE OMIN0 COOTRETCTRYET ANrMHACKOMY CIIORY;

~ YCTHO MEPEBECTH TCKCT Ha PYCCEMA A3BIK, DOMLIYRCEH
COCTABMEHHBIM  PYKOTHCHEIM  CHOBApEM W CIIHCKOM
CHOR/TEPMUHOB 110 TEKCTY, BRIAHHEM IIPCIOIRBIATEICM.

12. METOJIHMECKHE PEKOMEHJAIIHH 110 PABOTE
HAJI YOCTHOH PEMBIOY/
MOANOTOBKE K YCTHOMY OIPOCY

Pafory 00 NOAIOTOBKE  YCTHOMD  MONONOTHHCCKOTO
BRICKAILIBANKHA 110 ONPEASASHHo TeMe MM YCTIHOMY Onpocy o
WIyuBEMO TeME CRelyeT HAYATh © HIYUCHHMN TEMATHHCCKEHX
rexcrop-o6patuon, B nepsyio ouepe/is BEOGXOIHMO BRIIOIHHTE
OHeTHYCCKHE,  JICKCHMECKHE M JICKCHKO-IPAMMATHHCCKHE
yOpamHeHHa N0 WIyHaeMoll  Teme, YCBOHTEL REOOX OIHMEL
NEKCHHSCKHE  MaTepRan, NPOYHTATE H  MEPLHCCTH  TEKCTLI-
ofpatihl, BHINOIHITE PEYEBIE YIPREHCHHS N0 Teme. 3uTes Ha
OCHOBE HIVHCHHLIY TEKCTOR MYKHO TNOAICTOBMTE CHATHOE
WUIOMEHHE, BEMOMAIONIE: HARGOMCE BLKAYIG M HHTEPCCHYH
HHopMalLR.
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[ps pOAroTOBKE  YCTHOTO  COODIICHHA  CHCAyer
NPHHHMATE BO BHHMANHE CHETYIONIe haKTOpLI: NPEKIE BCEro
THAHME JCKCHKH T0  JANHOH  TeMaTHEe ®  AIAICHHC

rpaMMaTHHCCKAM  MITCPHAIOM.

JUit  moaroToBkH  YCTHODO

cOOBMEnHa CeyeT BOCTO/LIOBATECE PEMCBHIMA 0DOPOTAMH,

NPHBCICHIEME B Tabmmme 1:
Tabmmnsa 1.
Peueppe KnMme A8 OQOpPMICHHE aKaneMAMCecKoR

VCTHOH pesn

KoHCTpyKIHA 1A aHrmHickoM [lepeaon

AIINE

1) Iniroducing the subject | 1) Bemymaenne
Stating the purpose Hocmanoska et

- I'd like to iglk {te you) today
about ...

- I'm going to present my report
- The subject of my academic
paper/my presenialion iy...

- My p;;rpm,"pbjerﬁvfr"ﬂr'm
roddiy 05 ...

TMozsoasme npedcmasunt

Bam caoil doraad...
Hpedsemon MOE20

HECASODEaN NS SiSencs ...

Henn  Moesn  SSERWITEN IR
CernONg ...

2)  Signposting

Outlining the structire

- I've divided my report imto...
parts/sections. They are.../The
subject can be looked at under
the following headings...

- Let me begin withTo starf
with/So, I'll start off by... giving
you an overview offmaking a
Sew observations
about/outlining...

- And then I'll go on to,.. discuss

2) Cmpysmypuposanie
ApeETeHmanic

Mo doksad cocmoum N3
CREDVIONILT YACTIEN. ..

[Mosgonume  Mue  HaYAMb
c./aunenm € Kpameozo

B npodonxcenue  dacaiime
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in more depth the implications | 6once nodpoine
offtalk you through. . PACEMOMpPUM ..

- Firsily, I'd like to look at ... | Bo-nepewix...

Secondly... Thirdly... Bo-emopix... B-mpemsux...

- Then/ /Nexi... Jamen...

- Finaltw/LastlwLast of all .. B zarcuiougiii, ... Ravonely...

3 Linking words/phrases | 3) Crosa-cemixi 4

Personal opinion: Bupascene
COBCMIBEHHOZ0 MHENWR

- In my apinion/view ... [To-moesy MueHo. ..

- To my mind...

- I think/ suppose/ believe/ | H dysa...

congider...

- It seems fa me thal... H norazmo...

- As far as I'm concerned... Mrue paxcemeci...

13. NEPEYEHL TEM JUIH NOATOTOBKH
K NPAKTHUECKHM 3AHATHAM
MO HHOCTPAHHOMY H3BIKY
(anramiickmii)

TEMA KOPIHOPATHBHAS KVILTYPA THYHOCTH

Corporaté culture can be defined as a set of key values,
beliefs, understandings and norms shared by members of an
organization. It represents the unwritten, informal norms that bind
the company staff together. Just as tribal cultures have rules and
aboos that dictate how members will act toward one another,
modern organizations have cultures that govern how their
members should behave. In every company, there are systems or
patterns of values, symbols, rituals, myths, and practices that
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have evolved over time. These shared values determine what

employees see and how they respond to their world. When
confronted with a problem, corporate culture restricts what
employees can do by suggesting the cormect way — “the way we
do things here™ — 1o define, analyze and solve the problem.

Corporate culture is a perception, because individuals
perceive the culture of the company on the basis of what they see
or hear within this company. Even though individuals may have
different backgrounds or work at differemt levels in the
organization, they tend to describe the organization’s culture in
similar terms. That is the shared aspect of culture.

Corporate culture is also a deseriptive term, because it is
concerned with how members perceive the company and it is not
concerned with the fact whether they like it. Therefore, corporate
culture describes rather than evaluates.

Research suggests that there are 7 characteristics which
cover the essence of an organization’s culture.

1. Innovation and risk taking. The degree to which
employees are encouraged o be innovative and to take risks.

2. Attention to detail. The degree to which employees are
expected to show accuracy, analysis and attention to detail.

3. Outcome orientation. The degree to which managers
focus on results or outcomes rather than on the techniques and

processes used to achieve those outcomes.
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4. People orientation. The degree to which management

decisions take into consideration the effect of oulcomes on people

within the organization.

- Translate the following text inte Russian

- Make up ten questions fo the text

- Make grammar analasys of the first paragraph

- Make up the vocabulary of key terms and nofions
- Give a shors summary of the text

TEMA KOMIIAHHA

A business (also known as enterprise or firm) is an
organization designed to provide goods or services. Although
forms of business ownership vary greatly, there are several
common types: the sole proprietor, the partnership, the joint stock
company, the cooperative society, the public corporation, ete.

The sole proprietor is the simplest and the oldest form of
business enterprise and is often referred to as the one-person
business. A single person provides the capital, takes the
decisions, and assumes the risks. He or she is responsible for the
success or failure of the business, and has, therefore, the sole
rights to profits.

The great disadvantage of the sole proprietor is that the
owner is personally liable for the debts incurred by the firm and
his liability is unlimited. All his personal possessions are at risk.
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Partnerships are voluntary combinations of frem 2 to 20

persons formed for the purpose of carrying on business with a
view of profit. The muotive, however, may not be financial
Partnerships are often formed in order o bring new ability and
enterprise into the business. They are flexible organizations
which allow a greater degree of specialization, but the liability of
the partners is unlimited and they are fully liable for the acts of
other pariners.

The joint stock company consists of an association of
people who contribute towards a joint stock of capital for the
purpose of carrying on business with a view of profit. A change
in membership or a transfer of stock has no effect on the
existence of the company. Unlike pariners in a partnership, a
stockholder in a joint stock company has no agency relationship
to the company or any of its members.

A cooperative is a business organization owned and
operated by a group of individuals for their mutual benefit. They
are limited liability businesses that can be for-profit or not-for-
profit. Members often have a close association with the enterprise
as producers or consumers of its produets or services, or as its
employees.

Choosing the right form of business ownership 1s
important because the form of business you choose will
determine how your business is organized, how the money that
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flows in and out of your business is handled, and how your your office works.

business is taxed. When vou are the person making the call, be sure to

- Transtate the following fext infe Russian
- Make up fen questions to the fext
- Make grammar analasys of the first paragraph

- Make up the vocabulary of key terms and notions

- Give a short summary of the text

TEMA BEAEHHE TETEGOHHLIX HEPEMNOEOPOB

Proper Telephone Etiquette is more imporiant than
ever in today’s business environment. Much of our business
communications takes place on the phone: in the office, at
home, in the car, virtually anywhere. In this area, proper
phone technique can make or break deals or relationships. The
following are some guidelines o help you use the phone as a
power tool.

Yirst is the greeting. When answering the phone for
business, be sure to identify yourself (and your company, if
applicable). If answering someone else’s line, be sure to
include their name in your greeting, so that the other party
does not think they have reached a wrong number. For
example, if answering Jim Smith’s line, Bob Johnson would
answer the phone “Jim Smith's line, Bob Johnson speaking™
and then take a messape or handle the call, depending on how

use proper phone etiquette from the start. You want 1o be sure
to be polite 1o the “gatekeepers” i.e. secrelaries, receptionists
etc. that answer the phone for your business contact, as they
are the ones who have the power put you through, (or not) at
4:55 pm on Friday, when their boss is getting ready to leave
the office. They may sit outside of the office, but they too
have influence and power so a preeting such as “Good
morning, this is Penny Jones, I'm retuming a call from John
Jones, is he available?” It would also be wise to learn the
names of the top assistants, and use their names to make them
feel noticed and important. Some business relationships,
especially in ficlds like sales and marketing, start or stall right
at the front desk.

When you have reached the party, if your call has been
expected, remind them of the prior conversation and
appointment. People get busy and can seem surprised until
you remind them of where they should remember you from. If
yvour call is not expected, unless it will be a short call, ask the
party if they have the time for you. Calling unannounced is
much like “dropping in” and you shouldn’t overstay unless
invited. If the other person does not have time, briefly state
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the purpose of your call and ask for an appointment to follow

up at a later time.

1. Imagine vou are calling a company and want lo
speak to someone who works there. Can you think of any
phrases you might use, or that you might hear?

- Translate the following text into Russian

- Make up ten questions fo the text

- Make grammar analasys of the first
paragraph

- Make up the vocabulary of key terms and
nafions

- Give a short summary of the fext

TEMA OCHOBEI
JAETOBOHKOPPECITOHIEHIHH

Cocrasaenne 100070 HET0ROU0 ITHCHMA WA
AUTANICKOM HILIKE NOTMHHACTCR 0bmmsM npaBuIam:
«  Bech texer pasnensnercs Ha alianst He3 RCNOLI0RANNA
KpacHOf CTPOKH.
« B nepxHesM NEBOM YIAY MACEMA YEAIMBAETER HOANOE HMA
OTIPABKTENN WIH HASBAHNE KOMIAHHH C AAPECOM.
o Jlance yEAIRIBACTCH HMA AIPCCHTE H HAABATHE KOMIAHHH,
KOTOPOH NHCEMO NPEAHATIANCHD, & TAEKES &€ alped (¢ nonoii
CTPROKH ).
«  JlaTa oTNpABICHHAA YEASHIBACTCR TPEMA CTPOKAME HIGEC
MM B BEPXHEM TTPAROM YT MHCEMA.
«  OcHOBHON TEKCT IOMKCH DLITE MOMEIIEH 1 HEHTPANEHOH
HACTH MHCEMA.
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» ['napyag MBICTDL MECHMA MOKET HAMHHATRCH C MPHIIHEL

obpatenns: "l am writing to you to ,.."

s O0BMHO MTHCEMO 3AKANYHBACTCA BRCKAIRIBAHHEM
daaronaproct ("Thank you for your prompt help...") u
npieeTeTEHeM "Yours sincerely,” eciii ABTOD IHACT HMA
anpecara u "Yours faithfully’, ecan wer.

s YeTwIpsMs CTPOKAMH HEAC CTABHTCA NOAHOC HMA UBTOPA
H AOTRHOCTS.

e TMoamHch aBTOPa CTABATCA MEHEIY NPHECTCTRHEM H
AMEHEM,

Ofpaiel AeN0BOTO THCHLME 1A ANCITCKOME

Mr Nikolay Roshin

ABC-company

Office 2002, Entrance 1B

Tverskaya Strect

Moscow

RUSSIA 20 June 2004

Deear Nikolay,

I'm writing to you in regard of your enquiry. Please find enclosed
our information pack which contains our brochures and gencral

details on our schools and summer centres.

1n England we have two schools, Brighton and Bath, both beautiful
locations which I am sure you and your stedents will like. Our
schools are located in attractive premises in convenient, central
positions. Brighton is a clean and safe town with a beautiful bay and

countryside nearby. Bath is one of the most famous historic ¢ities in
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England, famous fior its Georgian architecture and Roman Baths.

Accommodation is provided in host families chosen for the atility
to provide comforiable homes, a friendly welcome and a suitable
environment, in which students can practice English and enjoy their
stay. We have full-time Activitics Organisers responsible for sports,

cultural sctivities and weekly excursions.

Please complete and return the enclosed registration form in order

1o receive more brochures and other promotional materials.

I look forward to hearing from you and later hope to welcome your
students (o our schools and summer centres.

Yours sincerely,
Tomas Green
Managing Director

CymecTeyior  CTANJAPTHRIC — BRIDAKCHHA,  “acTo
ynoTpebaseMsle B Aenonof NEpeiiHcEe HA AHTTRACKOM A3LIKE,
HCMOAEIORANNE KOTOPMX NPHIACT BEXUIHBRIN 0 OQIIHANLHA
TOH BANTEMY [TOCIAHMK,

1. Ofpamenuc
Dear Sirs, Dear Sir or (ecam BaM HE HIBCCTHO HMA
Madam ajipecara)

(ecny  BaM  HIBECTHO HMA
Dear Mr, Mrs, Missor Ms  anpecata; B TOM  CAy4ac
Koroa  BM HE  IHASTE

Dear Frank,
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cemciiinoe MOAOHEHHE
SKCHIAHR  CACAYET [MHCATH
Ms, rpyboii  omubxoi
ABRMACTCA HCMOIEIOBRAITRE
ifrpaas “Mrs or Miss™)

(B obpatmenin K IaKOMOMY
HENOBEKY)

2. Berymuenne, npensuymee obmense.

Thank you for your e-mail
of (date)...

Further to your last e-mail...
| apologise for not gelting in
contact with wvou before
THOW. ..

With reference to your letter
of 23rd March

Thank you for your letier of
the 5th of March...

With reference to  your
advertiscment in «The
Timesy»...

I am writing 0 enquire
about
[ am writing 1o apologise for

| am writing to confirm

I am writing in connection
with
We would like to point out

CracnlGo 308 pame MACEMO OT
{uncna)

OrrBcYas HA BAINE [THACEMO. ..
A npomy NpOMERRA, YTO 10
CHX MOP HE HATIHCAN BAM. .,
OTHOCHTEIRHO BAIIETD
mickma ot 23 Mapra
CracuBo 2a paine NECLMO OT
5 Mapra

OTHOCHTENRHOD BaLci
pernanel B TaiiMe

3. Yazanue npuaan manicanus nMcsEmMa

H  mamy Basm,  9TolL
YIHATH. ..

A nmumy  BaMm,  9T0OR
HIBHITHTLCN 33, ..

A mmny pam, 9ro O
NOATHEPANTE. ...

A nwmy BasM B CEAIH C ...
Mu xorenn Gm obparnTh
BALIE BHHMAHHE Ha ..,



4. Mpocrba
Could you possibly...
1 would be grateful if you
could

[ would like to neceive
Please could you send me...
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He stormm 65 BEIL. ..

A Giin DRl IPESHATEICH BaM,
eciu O BRI ...

# BBl xOTEN NOAYUHTE. ..

He mornn Om BL BEICTETEH
MHE...

5. Cornamenne ¢ Yo aoBmsaMm.

I would be delighted 10 ...
I would be happy to
[ would be glad to

3 Oman 0w pan ...
H Gt OBl CEACTIINE. ..
51 6ram G pajt...

6. Coobumenme maoxux mosocreii

Unfortunately ...
I am afraid that ...

1 am sorry to inform you that

We regret to inform you K

that...

K comancHm. ..

boiock, uTo. ..

Mue TR0 COODIIATE B,
HO ...

COMATENHIO, M
BRHYAIEHE CODDIHMTE BaM
0.

7. Mpraosenne K MTHCLMY A0UGIHUTCILILIX MATERHATOD

We are pleased to enclose ..

Attached you will find ...

We enclose ...
Please find attached (for e-
mails)

M ©  YIOBOIECTEHCM
BRALILBASNM. ...

B npaxpenncrnom gafine s
Mut mpanaraem. ..

Bt HaieTe

npUKpenacHnnt dadin. ..

8. Buickasspanyne GaaroapHocti 34 npossIcHnbi

HHTEpee.
Thank you for your letter of
Thank you for enquiring

CriacHbo 38 Eae MHCLMO
Cnacubo 3a DpoABRICHALL

We would like to thank you
for your letier of ...

9. Mepexon k aApyroit Tese.
We would also like to
inform you ...

Regarding your question
about

In answer to your question

(enquiry) about ...
1 also wonder il .
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HITTEPEC. .

Mu XOTETH (i
NOOAAIOAEPHTE BAC 34,

Mit Taxk we xorennm Om
CorD I TE BAM O, ..
OTHOCHTCILHO BAIEETO

BOTIPOCA O...
B oTReT Ha BAIN BOTIPOC O, .,

Menn TaK#E HHTEPEOYET. ..

10, JomeannreiLHBIE BONPOCLL.

[ am a little unsure about. ..

H HEMHOIO HE YBEPCH B ...

1 do not fully understand A we no kouua nowss...

what...
Could you possibly
explain...

11, Mepenana nndopmannn
I'm writing to let you know
We are able to confirm to
| am delighted to tell you
that...

We regret to inform you
that...

He MOTITH (7] HEI
OOERCHETL. . .

A mumy, wrofi coobOETE
...

M1 MOREM NOITBEPIHTE ...

Mt [ Y IOBRONRCTRNE
cooDImaeM o ...

E COMTE MG, M
BEIHYANCHE COODUIHTE BaM
o
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12, Mpepaesenne cpocil NOMOIIN

Would you like me 10...7 Mory au 8 (caenarts)...?

If you wish, I would be Ecnn  xommme, a ¢
happy to... PANOCTLIO. ...

Let me know whether vou

would like me to... Coobumre, ECIH BAM

MOHAAODHTCH MOH MOMOIE.

13, HamoMuHanne o HAMEMEHNOH BCTPCSe IIH ORRIanNe
OTRETA
| look forward to hearing H ¢ nereponemwem  ®aoy,
from you soon meeting you Koria CMOTY CHOBA
next Tuesday YCOMIMAars BAC BOTPEYR ©
BAMI B CACAYIOWHA BTOPHHE
...seeing you next Thursday  BCTPEYH C BAMM B SCTBEPT

14. Noanuee
Kind regards, C ynameHHeM. ..
Yours faithfully, Hekpenne Bam, {ecnm wms
uenopcka BaM He HIRCCTHO)
Yours sincerely, {ecim nva Bam m3pectio)
PE3IOME

COCTARNEHHE YIA4HOTO PEIOME Ha auriHiicKoM AIBIKC
YACTO ABAACTCH OO H3 CAMBIX CHOMHLD 34045 NPH NOHCKE
paboThl 3a rpammnell Wi B 3anateoil koMmnankd. Penose
NOEHO OTBEYATE BeeM HeobxoanMeM TpeboBanuaM, N0 NpH
JTOM BRTOAHO OTAIMATE BAC OT JPYTHX NPSTeNISHTOR Ha
AAHAYID NOMEHOCTE, Bau NpHAETCA NOABCCTH HTOI CROCMY
HMIHCHAOMY onurty Ha 1-2 CTpPAHMNAX, GCRETHD NPH ITOM
cBON  HanGosice  MLAKOMMecR  AocTHEeHHA.  Obhrmo
paGoTOfaTENL HE YHTAET NONHOCTBIO KIKADS PeIloME,
HOITOMY HEOOXOIHMO CPaly JAHHICPECOBaTh €r0 CamMol
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picHolt nudopmanmei.

B nosmoms TeM, KTO NOPETEHAYET HAE  COMHJIYH
IOITAHOCTE B MERIYHAPOIHOH KoMIanun uan cobnpacTes
wenuTaTh ceba B noucke pabornl 3a npenesamy Poccimn, Ml
NPELTATACM HECKOTBKO COBETOR N0 COCTABACHHID PE3oME HA
ANTAHACKOM H3kike 1 05pa3el] PesioMe Ha aHrIHACKOM.

B CIIA pestose npunsto nasusare Resume, 8 Espone -
CV (Curriculum Vitae).

Crannaprias GopMa  pesoMe eBponcickory  yposHa
BEIOMACT B ceh 6 OCHOBHBIX SacTed:

Jlstuman wudopsamna (Personal Information)

Lens (Objective)

Oneir paborel (Work Experience)

Obpazosasne (Education))

Crennansisie Hapsiky (Additional Skills)
Peromennanmny (References)

OcHoBHBIE  MOMCHTEL, KOTOpRIE J0UGEHE  GRiTh
VUTCHEL NPA COCTABACHNN Peliome:

1. Bo-nepanx, Bech BAM ONKT paboTel, ONIAYHBACMLIT 1
HeoayMBAEMEIH, © NOAHOR  MHATOCTMG H o [0
COBMECTHTENLCTRY. BoonoMmMHHTE BOE BHOL ACRTOIBHOCTH,
ROTOPLIE BXO/IUTH Korjia-1mbo b saum DOFIRHHOCTH.

2. Bamc ofpasoBiMMe: NOAYYEHHE YYCHBIX cTenencH,
CRHACTEILCTE 00  OKOHHAHHH — PAMIHYNEY  Y9eOHEX
saseeHii,

3. Kagag-nubo DonoiHRTEILRAA JEATEIRHOCTE, WICHCTRO
B PALIHYHEN OPFAHHIMMAN, CYWDa B apMIH ¥ T

4, Bufepure W1 OpeABUIYIMX NYHKTOB  (haKThl,
panbosiee, N0 BAEMY MEEHHIO, BaxnLe, B Oyymei pabote,
HMCHHO O1H M COCTARAT OCHOBY BAINCIO PEIOME.

5. Pemome choenver Hasark ¢ JHdHOE  mudopmanmm

R



]
{Personal Information). Hanumume DOAROCTRIO CBOC HMH,
YERWUTE A71pec, Tesedon, MeKTPoRHbI atpec.

6, Chpeayiomps NYOETOM SBIRETCH  Lenk  BAICTO
yerpolictea  ma  gamnyo  aonsuocts  (Objective). B
HECKOUIBKHX CHOBAX OMUIuMTe pabory, KOTOPOH BH XOTHTC
GAHATHCH M NPHYMHHLEL, N0 KOTOPLIM BRI CUHTACTC CROKD
kammpuaaTypy nomaxopsmed ans mee. [lpencrapkre Bainmw
CAMBIE BUKHMEC QOCTHHREHHA B Jannod obaacmn. Pexnasmpys
celf ¢ HANAYHIICH CTOPOMEL, NOKIIRIRAH, B 9CM AMEHHO BRI
npeyenend, B GyIeTe BIOMHO OTINYATECH OT JIPYTHX
NpeTCHICNTOR  HA  SAHNVIO  JODKHOCTH,  [POCTO
nepeuHcamomMy coon cnocobnoeTn. Pacckasuman o cebe,
HConesyiTe GOABINE NPUIATATEALHLIX, ITC COCAACT TERCT
Gonee ApeiM M HUDOCTPATHEHBIM, BOT KPaTEMH DEpeyeHb
Hanbones ynoTpebiMEIX CIOR:

» directed, led managed, supervised;

« achieved, delivered, drove, generated, grew, increased,
initiated, instituted and launched;

« cul, decreased, reduced, slashed;

« accelerated, created, developed,  established,
implemented, instituted, performed, pioneered, planned,
produced, re-¢ngineered, restructured, saved and transformed.

Haberafime TaKHX KIHINE, KAK:

Dynamie, people-oriented,  results-oriented,  self-
motivated, hands-on leader, visionary

7. [locne roro mepefinTe K ONMCAHMIO ONLTA PadoTH
(Work Experience). Hauars nysHo ¢ BAIEro MOCACIHETD
mecta paborsl. HeoGxommmo gath maspaiie KOMOAHHN, poa
e ASATENHHOCTH, BAITY JOIKHOCTL. PACCKAILIBAR O BAINEM
NPEABAYIEM ONETE, HE CTCOHANTECE YNOMAHYT O CBOHX
noctemennax. lepesmcnafite secta choclt  npemsygymed
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paloTht B oDpaTHOM XPOHONOITHHCCKOM MOPAIKE, HAHHAL ©
NOCIEAHETD.

8. PacnpocTpanennoil ommMOKOR ARASCTCA [OCTPOCHHC
pesiome o “HyHKIHORAARROMY ™ HPRAIAITY, Pasfaenss Bech
OonMT  pabDoTE HA TPYNNEL B 3ABHCHMOCTH OT poaa
AERTENLNOCTH. T0 MOKCET CTATh HACTOANIMM NPOBAIOM JUIA
npeTeHicHTa Ha paloTy, TAK KAk paboTojaTelbh MOMET W He
npOTHTATE ero pexome. He yxasmBaiime DpRYHE CMENE
paboTh, 3TO MOKET BRITARACTE KAk ONPABJANKE HIH YEasaTh
HA BAIEH BOSMOMHBIC HEAOCTATER. B MyHETE, MOCAIIHCHHOM
pamemy obpazopanmo (Education), onnunere, Koraa ¥ Kakoe
yaeOHOe 3apefienie  Bbl  OKOHMHAM, KaKyl) DONYSHIH
COCIUHANLHOCTE, He  zabwvaere NEPEEHCIATE BeE
JONOIRATEALHME KBATHdiain, CTARHPOBKR, OTHOCAIIHECR
K TOii A0INKHOCTH, KOTOPYH Bhl XOTEHH G5l NOAYHTH,

9. JlononEHTeARHAS WHPOPMAIMA, TAKAS KAk VPORCHE
EAAMEHHS HHOCTPAHHBIMM SILIKAMM, YMCHHE paborath
KOMIBIOTEPOM, HANHMHE BONHTENLCKHX NPaR H  TOMY
noaobras, gomkHa ORTL MepevHCneHA B MYHKTE
cnemmaTbibie Hassike (Additional Skills), ecim ona EMECT
OTHOWEHNS K BAINM 00A3aHHOCTAM B HOBOR JLOIKIOCTH.

10, ObnMuEo  pesioMe SaKaHYHBACTCH  NYHKTOM
pexomenammn  (References), 8 KOTOPOM HYMNHO HAIENTH
Heckonbko moaci ¢ npeasaymed pabothl (KemaTennHo
HENOCPENCTRCHHEN HAYANLNHKOR) © YKA3AHHEM JIOTKHOCTH,
HATEAMHEM  OPIAHEIAIME,  KOHTAKTHEIM  Tensonow,
ICKTPOHHLIM  AIPECOM, KOTOpME MormH Onl 33 Bac
nopy4urTecs. BemyckHHEs By:0R, HEe HMEIOUHC  OILITA
paboTel, MOTYT HAIBATH B KAYCCTBC HOPYYHTCAR ICKaRA HIH
e IYIOMEre Kafeapoi,
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11. Tocnemuuii UYHKT MOKHO 3aMennts (pasod ™
REFERENCES Available upon request.”

12, Obnes penoMe MONOIOTD CREHNATHETA HE JOIREH
NpERRIATS | CTPAHHILL, SCITH e ¥ BAC 33 niedamy Gonuurod
cra paborsl, wHpOPMAIO 0 cehe HYKHO PAIMECTHTL He
Doslce HEM HA JBYX CTPAHMIAX.

13, Cpenafite pam poxyMenT yA0DHBIM JUIR HTCHHA.
Cpopumponar obnmii mian pestome, YOCIHTECH, Y10 B HeM
ECThL JAOCTATOMHO MHCTOD npocTpancTea. Bepxuee n Huxnes
nona gomEnel GuTs He McHee 1.5 canTHUMeTpoR BRICOTOR, a
Gokoskle moaa ne smenee 2. Meway oTAHeARHEIMH HACTAMH
perlome  octamtaiite  npobenut.  HupumM  mpugToM
BLIIEAAITE HEIBaHWA [IYHKTOR, 8 TAKKS HAIBANHA KoMIanHin
# myena. Ecnu same pesome GYAeT COCTARIEH? HEAKKYPUTHO
# Gyaer neyaedno ML YTCHHA, HE MHOIHE IAXOTAT © HHM
oanaxomurrcs. He nopucpknsaiite cnoba M HE HCOOMB3YHATE
KYPCHB, JUIM NPRIAHHA BepasuredspocTd. Taxme ynosem
CKOPEE CHITANT 0BIIee BOCHATICHNE OT NPOUHTAHHOTD.

14, He npusengiite peane WpRgusl U TPRRICTCHAR
sHaManus  uprarens.  Oparpmansuwit wpadgr  ne
APHBETCTBYCTCH B ACH0BOH JOKYMEHTAIMH, N0 omof 2Tok
npHUMEE ero MoryT B He mnpodusTate.  Jlnd  monnodl
YBEPCHHOCTH, HCHONBIYATE Takne CTAHIapIHEe WPRGTH,
gak Aral, Garamond, Helvetica, Tahoma or Times Roman.
He saummaiiTe Kaxaoe NPeUIoKerHe OIHHAKOBLIME (Pa3asy
H HE BBOINTE ARsHBE MectorMenws, “Yrobel caenate TekcT
Gomee  BHPEINTENGHEIM  HCTOnk3yiiTe  pasHoobpasiyio
MEKCHEY.

15. Mumuwre pelnoMe KOHEPETHO A8 ONPERCHCHHOR
paxancys. Llens panHcania peoMe - ToMyTHTE KOHKPCTHYHO
nomkHOCTE B onpenencamoll | wosmanud,  [lodstomy
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PACCKA3WBATE CHGAYET © TOM, 910 O¥ACT BOKHO HA HOBOM
smecte pabors. [lponyeraiite T0, =0 He NPEICTARIACT
Sospmore snavenns. Yem mensme pel Gynere YIOMHHATH
HeanaunTensipe GaKTsy, Tem Goabwos IHAUNEHRE TPHODpPeTET
camoe rasRoe, ECOH BRI NOCKARCTE PEIOME B PASiHMHBIE
KOMIAHHH, NHIINTE OTACHBHEE peloMe A HEHI0ro
KOHKPETHOTO MECTa.

Hammme pexomennarensnsx mces (Reference Letters)
OPeIOCTARNEET BaM DONLINME NPCAMYILCCTBA OPH NOHCKS
paboThL

Bo-nepenix, Bhl 3HACTE, KIKOS MHCIHE O BAC COCTANRIHA
BAITH KOMNETH [ PYROROIN TEAR. Bo-sTophix,
noTeHURATEHOMY paboTogaremo Gyaer yaobhuee npoMHTATE
PEKOMEHIIATENLIOE THCEMO BMECTO TOrO, WTODB JTHYHO
CEAILBATRCA W JHIEMNT pa3s GECNOKOHTE OMHOMD H3 BALIHX
nopysnTencii. Boerga coms pHCK, YTO BAIMEMY NOPYUHTEMO
NpOCTO  BE  CMOTYT  [OIBOHHTLCH, NHOO  [OAYHCHHAR
undopmamms we yrosaeTropit paborogarens. B arom cryHae
BRI MOWETE THIIMTECH BOIMOMHOCTH NONYUHTE paboTy o
AANHOH KOMITAHHT,

Ecmi Bl yBOMCHED B CBATH € CORPAICHHEM NPONIROICTER
HAH KAKHMH-TO SKOHOMHYCCKMME NPobIesasil IIpeAnpHaTH,
TO  OONYYHTL  PCKOMCHAATCABMOE — NHCLMO  Kpafike
peobxommo. B des gomsin GITE OOBRCHEHR NPHEHAEL
YBONBHECHHS # OTCYTCTRICE NpeTersnil K punch pabore.

K xomy ofparurkcs 33 PCROMCHASTEILILIM
nueLMom T

3a PEKOMEHIATENLHEM [HCHMOM Nydme oOpaTHTRCH K
CHOCMY HEMOCPEACTBEHHOMY HAGAILHHKY NHOO K maprHepy.
Bhl MOWETE TAKKS NONPOCHTE O PEXOMEHIATEIBHO THOBME!

- BHUE-TIPCIHASHTA KOMIANHHE



- aHpeKTOpa
- PYKOROJMTENS OTALHA

- COTPYIHER
- KAHENTS

Ecim omwr paboret meborar, Mowne OOpaTHTLCR 33
PEKOMEHIATENEHEIM [THCEMOM K XOPOINO IHANOMEMY  Bac
genopexy. DBu npomssencre  Donmee  GnaronpHaTHOS
BOEHAT/ACHIE, SCAH  BAIOMM  DOPYMHTENEM  BEICTYIHT
UpejCTARMTENL  VBamAeMol  npobeccuit MIH  HENOBCK,
HEMARIE COMMIHYIG IO TaHOC TR

- ipodeccop

- npenomasatens BY3a

- PYKOBOIHTEAE MPEANPHATHA

CoCTARNTE OTAHYNOE PEKOMEHIATENRHOE mHchMo (letler
of reference), BEUICPHANHOES B MYWHOM CTHIC, MOWET ObITH
#e ouens upocto. Be sowere  oDRErtUHTE  BANICMY
HOPYYHTCMI0 3Ty JAAYY, CCOH CaM  DPeInodHTe eMy
NpHAEP PEKOMEHJATENLHOrD MHCEMa. B Tom cayvac Bhl
CMOWCTC  NPEJONPENEiNTs  COASPHANHE JIOKYMENTA B
wenaeMom  panpanienws.  Heygaunoe pexOMEHAATENLROE
OHCLMO 1E TONBKO HE TIOBBICHT BAIIN IDAHCH, O MOWCT
EOHOCTEEY) MCODPTHTE ODIEee BOCHATHCHHE H NHINTE Bac
BOSMOMHOCTH MONYUHTE ReAMeMyI0 J0TKHOCTS,

PexkoMEHAATEALIOE THCEMO COCTONT WI CASIVIGHHX TPEx
qaacTeii:

1. PekoMeHAATENEHOE MHCLMO HEMHHASTCH C YKATAHHA
TOUHOID HAIBAMMA  AApeCca W KONTAKTHOID  Tekedwona
KOMITAHHH, NPEJCTABHTENL KOTOPOH BRICTYIRACT B KANECTRE
NOPYTCAA.
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2. B nepoom absane nopy+ureas oDBACHACT, KAK JIARHO
on paborser mamu. Kparko xapaxvepusyer B sameh
MESTEALHOCTH W OCHOBHKE OOR3AHHOCTH, 3eCh e MOMND B
HECKOMBEHX CIOBAX PACCKAIATE O CAMON KOMITAHNH.

3. B cmemyviomes paparpade ny®BHO Jate Oonee
NETANEHOS OMHCAHME BAIIErO NPO{eccHOHATRHONG POCTA 33
BeCh Nepuoa paboTsl B OPraguzalny, nepeaicinTs: 0CHOBHEIC
AOCTHMCHME, MNOAMEPKHYTEH CAMHE BIKHBE Ha BEICAR
HOPYHWTENA  TONOWWTCALHBE  KawecTsa,  Dnewaraenne
MOPYMHTEAN 0T COBMECTHOR JEATEILHOCTH.

4. MNoasoas HTOT BHINE CHAIMHHOMY, HYKHO OMHCATD
NHMYSHBE KIYECTEA W OCHOBHEIE HEPTE XaparTepa HEIORER
Brickasume MUECHHE O TOM, B Kakoil NOINKHOCTH H C KAKHMH
OOEIANHOCTAMH OH MOMET TPAHECTH MAKCHMANBHYIO TIOJILIY
KOMITAHHIL.

Pekom MHACEMO

{Company)
{ Address)

To Whom it May Concern,

1 am writing this reference letter on behalf of Michael Grishin, 1
have been Michael's supervisor for four years in *** Company. In
just those four short years, | have watched him rapidly advance
from an entry-level position to a Senior Technical Support

Representative. | have never hesitated to recommend him for
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promotion when his lime came.

Michael derives satisfaction from helping our customers and Geld
engineers troubleshoot technical problems. Many of those who have
received help from Michael specifically ask for him when they
again contact tech support, and for good reason: He is professional,
courteous and quick to help. 1 often see Michael in our lab before or
after work hours, replicating technical problems. Additionally,
Michael docs not abandon his customers when the whistle blows,
He sticks at it even after hours, until he resolves his customers
problems.

Michact is a team player who is always willing to share the
knowledge. For example, thanks to Michael's willingness to share
the trouble-ticket notes he so meticulously recorded and compiled,
our Technical Publications Department was able to craft "sympiom-
fix," step-by-step, online troubleshooting guides for our field
engineers, Consequently, we have seen an increase in customer
satisfaction, a reduction in tech-support calls, and a significant
savings on the department's bottom line.

I have nothing but good things to say about Michael and 1 would
strongly recommend him for any endeavour he chooses. Please do
not hesitate 1o contact me if you would like to hear more good
things about Michacl.

Yours faithfully,
[Signature]

25
Andrey Roshin

Supervisor, Technical Support

Ext. 111, andreyi@acme.com

- Translate the following recover lefter info Russian
- Make up the plan of this lefter

- {rive your own cover lefter

- Lrive your awn resume

TEMA JIETOBAH BCTPEYA: OPTAHH3IALIMA H
INPOBEJEHHE

Our evervday life is full of negotiations. You may negotiale
with vour hushand about buying a new expensive pair of
shoes, with a seller about reluming a defective product and
with your children about choosing a TV channel. Dunng
negotiations everybody tries to prove histher point of view
and find a solution together with the opponent.

But there is a specific type of negotiations which 15 of
interest for us - business negotiations. Negotiations 15 process
of talking in order to find a solution or to reach an agreement
which has mutual advaniage. People who take pat in
negotiations are called negotiators,

It's very important to prepare for negotiations. Try 1o
get as much information about the situation, your business

pariner and his’her company as possible. Work out your
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position. Set oul your needs, objectives and prioritics. Draw

up a timetable and a clear agenda — the list of questions lo be
discussed. Prepare a fallback scenario. It may be useful if
something goes wrong, Estimate the objectives and needs of
the other side. Sometimes you may choose the venue — the
place where you meet. There are three variants: on your
ground (at your office), on their ground (at the office of the
other side), on neutral ground (for example, at a restaurant).

At the beginning of negotiations you should meet and
greel your business partner or representatives of histher
company, introduce your colleagues. Create a relaxed
atmosphere: start a small social talk and offer a cup of tea or
coffee. When you are in a meeting room suggest o get down
to business. Discuss the background of the situation and
remind key issues. After that kick off the negotiations
themselves and come to your partners’ needs and your own
prioritics.

Business Presentations & Public Speaking

A presentation is a formal talk to one or more people
that "presents” ideas or information in a clear, structured way.
People are sometimes afraid of speaking in public, but if you
follow a few simple rules, giving a presentation is actually
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VETy Casy.
All presentations have a common objective. People
give presentations because they want o communicate in order

1o

L]

inform

® [frain

® persuade
sefl

A successful presentation is one of the most effective

ways of communicating vour message. And because English
is so widely used in international business, a working
knowledge of the vocabulary and technigques used in an
English language presentation is a valuable asset.

Preparation

With good preparation and planning you will be totally
confident and less nervous. And your audience will feel your
confidence. Your audience, too, will be confident. They will
be confident in you. And this will give you control. Control of
your audience and of vour presentation. With control, you will
be ‘in charge’ and your audience will listen positively to your
Message.

a) Ohjective

Before you start to prepare a presentation, you should
ask yourself: "Why am | making this presentation? Do you
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need to inform, to persuade, to train or to sell? Your objective

should be elear in your mind. If it is not clear in your mind, it
cannot possibly be clear o your audience,

b Audicnce

“Who am 1 making this presentation 107" Sometimes
this will be obvious, but not always. You should try to inform
yourself. How many people? Who are they? Business people?
Professional people? Political people? Experts or non-experts?
Will it be a small, intimate group of 4 colleagues or a large
gathering of 400 competitors? How much do they know
already and what will they expect from you?

c) Venue

“Where am | making this presentation?” In a small
hotel meeting-room or a large conference hall? What facilities
and equipment arc available? What are the scating
arrangements?

) Time and length

"When am | making this presentation and how long
will it be?" Will it be 5 minutes or | hour? Just before lunch,
when your audience will be hungry, or just after lunch, when
your audience will be sleepy?

) Method

How should 1 make this presentation?” What approach
should you use? Formal or informal? Lots of visual aids or

og
only a few? Will you include some anecdotes and humour for
variety?
fy Content

"What should 1 say?" Now you must decide exactly
what vou want to say. First, you should brainstorm your ideas.
You will no doubt discover many ideas that you want to
include in your presentation. But you must be selective. You
should include only information that is relevant to your
audience and your ohjective.

You should exclude all other ideas. You also need to
create a title for your presentation (if you have not already
been given a title), The title will help you to focus on the
subject. And you will prepare your visual aids, if you have
decided to use them. But remember, in general, less is betler
than more (a little is better than a lot). You can always give
additional information during the questions after the
presentation.

) Structure

A well organized presentation with a clear structure is
easier for the audience 1o follow. It is therefore more
effective, You should organize the points you wish to make in
a logical order. Most presentations are organized in three
parts, followed by questions:
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Nofes:

When you give your presentation, you should be — or
appear 1o be — as spontancous as possible. You should not
read your presentation! You should be so familiar with your
subject and with the information that you want to deliver that
you do not need to read a text. Reading a text is boring!
Reading a text will make your audience go to sleep! So if you
dont have a text to read, how can you remember lo say
everything you need to say? With notes. You can create your
own system of notes. Some people make notes on small, Ab
cards, Some people write down just the title of each section of
their talk. Some people write down keywords to remind them.
The notes will give you confidence, but because you will have
prepared your presemation fully, you may not even need
them!

] Rehearsal

Rehearsal is a vital part of preparation. You should
leave time to practice your presentation two or three limes.
This will have the following benefits:

. you will become more familiar with what you wani fo
say

. vou will identify weaknesses in your presentalion

. you will be able to practice difficull pronunciations

. you will be able to check the rtime that your
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presentation takes and make any necessary modifications

%o prepare everything: words, visual aids, tming.
equipment. Rehearse your presentation several times and time
it. Is it the right length? Are you completely familiar with all
your illustrations? Are they in the right order? Do you know
who the audience is? How many people? How will you
answer difficult questions? Do you know the room? Are you
confident about the equipment? When you have answered all
these questions, you will be a confident, enthusiastic presenter
ready to communicate the subject of your presentation 1o an
eager audience,

Equipment

Easily your most important piece of equipment
i5... YOU! Make sure you're in full working order, and check
your personal presentation carefully - if you don't, your
audience will!

a) The overhead projector (OHP) displays overhead
transparencics (OHTs or OHPTs). It has several advaniages
over the 35mm slide projector:

. it can be used in daylight

. the user can face the audience

. the wuser can write or draw directly on  the
iransparency while in use

b) The whiteboard (more rarely blackboard or
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greenboard) is a useful device for spontaneous writing - as in

brainstorming, for example. For prepared material, the OHP
might be more suitable,

¢) The duster is used for cleaning the whiteboard. It is
essential that the duster be clean to start with. You may
consider carrying your own duster just in case.

d) Markers are used for writing on the whiteboard
{delible — you can remove the ink) or flipchart (indelible - you
cannot remove the ink). They are usually available in blue,
red, black and green. Again, it's a good idea 1o carry a spare
el of markers in case you are given some used ones which do
not write well.

¢) The flipchart consists of several leaves of paper that
you “flip” or turn over. Some people prefer the flipchart to the
whitehoard, but its use is limited to smaller presentations.

f) The slide projector — which must be used in a
darkened room - adds a certain drama. Some slide projectors
can be synchronized with awdio for audio-visual (AV)
presentations. These projectors are typically used for larger
presentations. The majority  take 35mm slides or
transparencies (as seen here), but projectors for 6x6em slides
are also available.

g) Transparencies are projected by an overhead
projector or a slide projector onto a screen — in this case a
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folding screen which can be packed up and transporied.

h} The notebook computer is increasingly being used
to display graphics during presentations. It is ofien used in
conjunction with an overhead projector, which actually
projects the image from the computer screen onto the wall
sCreen.

i) Handouts are any documents or samples that you
‘hand out' or distribute to your audience, Note that it is not
usually a good idea to distribute handouts before your
presentation, The audience will read the handouts instead of
listening o you.

Techniques for delivering a presentation

a) Delivery

'Delivery’ refers to the way in which you actually
deliver or perform or pive your presentation. Delivery is a
vital aspect of all presentations. Delivery is at least as
important as content, especially in a multi-cultural context.

b Merves

Most speakers are a little nervous at the beginning of a
presentation. So it is normal if you are nervous. The answer is
to pay special attention 1o the beginning of your presentation.
First impressions count. This is the time when you establish a
rapport with your audience. During this time, try 1o speak
slowly and calmly. You should perhaps leam your
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introduction by heart. After a few moments, you will relax

and gain confidence.

c) Audience Rapport

You need to build a warm and friendly relationship
with your sudience. Enthusiasm is contagious. If you are
enthusiastic your audience will be enthusiastic too. And be
careful to establish cye contact with each member of your
audience. Fach person should feel that you are speaking
directly to him or her. This means that you must look at each
person in tum - in &5 natural 8 way as possible. This will also
give you the opportunity to detect signs of boredom,
disinterest or even disagreement, allowing you to modify your
presentation as appropriate.

d) Body Language

What you do not say is at least as important as what
you do say. Your body is speaking to your audience even
before you open your mouth. Your clothes, your walk, your
glasses, your haircut, your expression - it is from these tha
your audience forms its first impression as you enter the room.
Generally speaking, it is better to stand rather than st when
making a presentation. Be aware of and avoid any repetitive
and irritating gestures. Be aware, too, that the movement of
vour body is one of your methods of control. When you move
to or from the whiteboard, for example, you can move fast or
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slowly, raising or reducing the dynamism within the audience.

You can stand very still while talking or you can stroll from
side to side, What effect do you think these two different
approaches would have on an audience?

el Cultural Considerations

Because English is so widely used around the world, i
is quite possible that many members of your audience will not
be native English-speakers. In other words, they will not have
an Anglo-Saxon culture. Even within the Anglo-Saxon world,
there are many differences in culture. If we hypothetically
imagine a German working for an Isracli company making a
presentation in English 10 a Japanese audience in Korea, we
can see that there are even more possibilities for cultural
misunderstanding. You should try to leam about any
particular cultural matters that may affect your audience. This
is on¢ reason why preparation for your presentation is o
important. Cultural differences can also be seen in body
language, which we have just discussed. To a Latin from
Southern France or ltaly, a presenter who uses his hands and
arms when speaking may seem dynamic and friendly. To an
Englishman, the same presenter may seem unsure of his
words and lacking in self-confidence.

f) Voice quahty

It is, of course, important that your audience be able to
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hear you clearly throughout your presentation. Remember that

if you tum away from your audience, for example towards the
whiteboard, you need 1o speak a little more loudly. In general,
you should try to vary your voice. Your voice will then be
more interesting for your audience. You can vary your voice
in at least three ways:

. speed: you can speak at normal speed, you can speak
faster, you can speak more slowly - and you can stop
completely! You can pause. This is a very good technique for

gaining your audience's attention.

. intonarion: you can change the pitch of your voice.
You can speak in a high tone. You can speak in a low tone.
. volume: you can speak at normal volume, you can

speak loudly and you can speak quietly. Lowering your voice
and speaking quietly can again attract your audience's interest.

The imporiant point is not to speak in the same, flat,
monotonous voice throughout your presentation - this is the
voice that hypnotists use to put their patients’ int
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25, HHTEPHET-PECYPChI

wiww.about.com, — HCTOYHHE ayTeHTHYMHEX MaTepHLIOn
0 PARTHMHON TEMATHKE Ha AHCTHACKOM A3BIKE
www.homeenglish.oru. — rpammarika, YpOKH, CHEHT,
WAHOMB, ZBYMILMEBE  kENTH,  yuebmnie  nocobis,
CYOTHTPL K qUUIBMaM, TOIMKH, TEXCTE] IECEH M P,
www.study. e, — TecTel m0 TPAMMATHEES, ONPEACIEHHIO
YPORHA JMANHA H Jp.

www.english.language.ru. — yporn, nocobus, TecTw,
CNEHr, 2KIAMCHE, WHTEpHeT W, oHnafin  CcloBaph
MyneTHICKE.

www.allengru, - rpaMMaTHEa aHiIHACKOTO  AIBIKE,
UPABHAA  YTEHMN M UPOHIHOWENHA,  uanbones
YOOTPEeOHTENBHEE CIOB3 W THAMONBL  KATATOrH
TEMATHHMCCKHX CCHUI0K, NRAPANNIEThILIE TCKCTR H 1.
www.bbc.couk, — HCTOMHME AKTYATBHBIX HOBOCTCH,
ayreHTHYBOR MhopMay, YPOKoD, HETCPERIO0 B T.71. HA
ANFIHICKOM H3bIKE

WWW. VOANCWS.COM. — HCTOMHNE aKTYAIbHBIX HOBOCTEH,
Ay TCHTHEROH WHDOPMALIH, YPOKOB, HHTEPBLIO B TJ. Ha
AHTIIMIICKOM AILIKE

www.englishforbusiness.ru. — anrmitckmit ann Gnaneca n
KAPLEPEL, ICMOBAX NEPENHCKA, COCTARICHHC PE3OME,
PEKOMCHATEARNEIE TIHChMA, ODIICHHE no Tenedony,
NpaBHIA MYRKTYAUHH, coDCCCROBANNE, IEKTPOHHME
cOOGIEnis, HAITHCAHNE 3CCE.
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CIMHCOK JIHTEPATYPBI

1. Arafexan, H. TI. Aurnicksil SOLK I8 CCYI0R
[Texcr] : yuweGnoe nocobwe [ H. TL Arabersm. — M.
Hanareawcreo allpocnekts, 2015. - 288 ¢.

2. Aramanckan, E, H. Henonsiosanme cxpailbuirs
i ofysenin uocTparnosmy sakky [Texer] [ E. M. Aravanckas //
[MeparoruMeckie 3RAANE B CHCTEME  BRICIEEH  LIKOMH
MATEPHANL! MEHLY HAPOIRON HAYTHO-METOIIHECKOR
KoHQepEHIME  NPOecCOpCKO-NPENOIABATEILCKOND COCTaRa |
acnmpanton. — benropos @ Mamatemserso BYKODIL 2017. -
C. 13-21.

3. Aramanckan, E. W Orpaxenne  uept
HAMONANLHOTD MENTAnHTeTa B0 QpaTecnormy AR IHRCKOro
gapka  [Texer] / E. M. Aramanckan /  [leparornsa
npodecenonaTeioro ofpazobanns @ MpobIeMa W NEPCHerTHIL
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accounting prescriptions | HHCTPYKIHH 1o BEIEHHID
DyXranTepeKoro yuera

accounting standard cTaAApTE BYXTUITEPCKOND yHeTa

accounts payable KPENHTOPCKAR JAIOMKCIHOCTh

(Basancowmfl  0TYET, NACCHLHLIA

cYeT)
BCCOUNtS receivable | nebuTopckas SAAMNTKEHHOCTD
(balance  sheet, asset | (Ganascosuit  oTuer,  AKTHBRLG
account) CUET)

acerual accounting

OVXIanTepcKHii YT METO/IOM

HAMHCIEHR

AHFJIO-PYCCKHH CHOBAPD
A

actual price daxTHHeCKAN HEHA
agency contracl areHTCKui A0roBop
agreed price AOTOBOPHAA 1IEHA
all-in price MOMHAN [eHa
allowance — reduction CEHIER
amgount — sum CYMMa
amount of invoice cymMa (aKTypi
approximale price TNPHMEPHAR HEHA
article ~ item HAAETHE
as per sample COrAAcHO obpany
assortment — range ACCOPTHMEHT
account CueT

accrued expense {accrual
accounting. balance sheet,

HAYHCTCHHEI pacxon (y4er Ha

DCHOBE  Hauucnennsz, Oanancobeii

account balance

OCTATOK HA CMeTe, Oamanme cueTd,

CATE0

account entry, accounting
entry, entry, journal entry

DYXTAMTEPCRAR NPOBOJTH

accountancy, accounting

Gyxranrepus, Gyxranrepckrii yuer

accouniant

Byxramrep

accounting Dyxramrepckuil yuer
accounting period oTHeTHBI nepHo
accounting practice BEAcHRe ByXTaTTepeKkoro yIeTa

liability account) OTYET, IACCHBHELR CUeT)

accrued income (accrual | mamcnennwii  aoxoa  (yuer Ha

aceounting, balance sheet, | ocose  naumcnenns, OGanascoBsll

liability account) OTYCT, MACCHENEIT C4eT)

actual amount aKTHIeCKaN CyMMA

actual cost axTHUECKHE 3ATPATH

actual loss daxrrteckne YORTER

additional credit NONONHKTENLHEH KPEIuT,
NAPLLIE B KpemuT

adjustable rate WIMCHACMaN {naapaKias,
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KOPPEKTHPYEMAn ) CTARKA
accrued interest HAMHCCHIR NPOICHT
(HAMHCICHHEIE NPOLEHTE)
accrued revenue (accrual | mavmeneHHsm  aoxon (yueT Ha
accounting, balance sheet, | ocnose nawncnenns, GanaHcoBLI
liability account) OTYET, MACCHBHET c4eT)
active borrower AKTHBHENT 1AEMINAK, JACMIINE ©
TERVIIHM KPeIuToM

active client

AKTHEHEN EIHeHT

active loan

active savings account

adjusted income

adjusted interest rate

adjusted operating profil

adjustment

administrative efficiency

AKTHRHII 3aeM (KpeaHT)

AKTHRHEG cOeperarensHuil cuer

CROPPCKTHPOBARILIA A0XO
(1ox0/ & yUeTOM NONPAROK)
CKOPPEKTHPOBRAHHAA NPOLENTHAS
cTapka  (NpONENTHAN CTARKA C
YHETOM MONPABOK)
CKOPPEKTHPORAHHAR
OnNepaIHOHHAR TP
(onepanmonnas  npeban. - ©
YHETOM MONPABOK)
KOPPeKTHPORKSR, NONPARKA
AMHHHECTPATHEHAS

fpeRTHEHOCTE

advance aceount ABAHCOBLI cHeT

advance deposit NpeABapATENBHE JIETIOINT,
apanc

advance deposit  Tpebosanne asanca

requirement
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advance repayment,
payment  in  advance,
prepayment, repayment in
advance

adverse opinion {audit)

after-hours trading

age-accrued interest

(accrual accounting)

allocate

allocation of profits
amortization  {(asset) -
generic term

amoriization of a loan

amortize a loan
amortized principal (loan)

annuity

UPEAOMIATa, NPeRICEPEMENHOe

MorafeHes

Ay ANTOPCEOE FRAKTIOUEITHE
(HeraTABHOE)
TOPTrOBIH ARTIHAMM nocne

O HIHANLHOND JAKPLITHA PLIHKDL,
JACTHIEHRE  COSTOK  Mocne
HMKPRTHR ORpaH
pacopepencnne  (mo cpoky
AARHOCTH) HAUNCICHIRIX
npoleHToR  (Y4eT HAa  OCHOBE
HAMMCTICHES )}

PaIMELATS

pAcHpeAcIenie NpaDBIIH

aMopTHIANN (aKTHELE)

BRITEEATA  3afiMa,  NOraiicHHE
aiina

BRITIATHTES 3aAM

NOTANIEHAE  OCHOBHON  CYMMEL

TafMa
ANHYHTET

applicable financial npm:::Hum CTREIRPTH

reporting framework thuHaKcoRO OTHETHOCTA

appropriation of profits pacnpenensiae npabnin

APR {annualized addexTinnas rOI0BAT

percentage rate) NPCIEHTHAS CTARKA

area of risk OBAACTE PHCKA

at 30 days after sight B Tewenwe 30 gweil  nocoe
NP ThARNEHHE

at 60 days after date 5 Tedenne 60 pumeil  oT
CErOMHAMMEro YNeia

at a discount e HOMHHLTL, HIKE

al a premium — above par

al best

at closing

al par

at sight — on demand

HOMHHANBHONH CTONMOCTH

BRING HOMHHLIL; BHIIIE
MAPHTET,
GOMRINHM COPOCOM; ¢ HAADARKOR

NONLIYIONIACH

NPHKXS KAReHTa Bpoxepy
COBCPIIHTE CACNKY no
samyuinedt Texymed nene
FAKPHITHE KPEANTHOR CHENKH

Mo HOMHHATEHOH CTOHMOCTH, N0
NAPHTETY

no  nepeoMy  TpebORAHNID, 10

NpeIbLARICHAN
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accuse
accused
action

affirmative
action

arrest

arson | arsonist

altormey

Attomey General

attorney-1ien

attorney-client

privilege

attorney's license

attorneyship

appeal

ODBHHATE, YIIPSKATL
obBHHACMII
HeE, cyiebnoe aeno, cyaeduuii npouece

MOAHTHRHLIE BelcTRHR

IancpEaTh
mofgsEer, MOTRHNETC R

KPHCT, A8BOKAT, NOBEPEHNETI,
MpoOXYpop, arropsedt

- @hat. ;. TEHEpAERLI HpoKYpop,
NPABG AABOKATA HA NEPHAHNE JCHCT HIH

coDCTRCHHOCTH KAHEHTA 10 BRINAATEL
NPHYHTAROMERCS ATBOKATY CYMMb

NPABG KAHEHTA Ha

RONGHASHIHATEHOCTE ODIUIEHHA ©

A EDEATOM

ITHITCHLIA, NAIOIAS TPAB0 HA
ANBOKATCKYIO TIPAKTHEY

NOAOKEHNE, CTATYC NOBREPEHHOTO,
AIBOKATR)

AMENITAHA, DOAATI0EANEE,
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AN POBATE
be upheld on OLITE TOMTBEPAIIEHHEM
appeal ANeNIRIHOMHBIM CYI0M
file an appeal MOHARATE BIICTTHIHED

make an appeal  MOJARATE ANCTUARLHIG

take an appeal to  noJARATE ANEANALIHMIC, NEPEAARITE L0
a highercourt B Ane/UIANKOHHEIR cyi1)

B

back order — outstanding

TaepHAH LN 3aKas;

order HEBLIMOMHCHHBI 3aKas

backlog of orders HERLITOALICHHEE 3AKAIR

bargain TOpronas clelKa;  BRITOIHAR
NOKYIKR

to bargain over the price | ToproBaTies o Hene

batch — lot of goods HAPTHA TOBAPR

business  card  (GB)
calling card (US)

BHINTHAA KEapToHKa

o buy by instalments
(GB) - to buy on the
instalment plan (US)

MOKYTATH B PACCPOdKY

o buy for cash

NOKVTIATE 33 HATHYHLIE
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to buy in bulk — to buy

JENaTh ONTOBKE TAKYITKH

wholesale
1o buy on credit NOEYIATE B EPEIRT
buyer — purchaser NOKYNATENL
backdate — 1o antedate OATHPOBATE SATHNM THCIOM
bank Bk
bank account DAHKOBCKMA CUeT
hank balance DanKoBcEHIl  Dananc; | camLag
DaHKORCKOID CYETA, OCTATOK HE
DANKORCKOM CHETE
bank branch dusmman Ganka; chbepracca
bank clearance GanKOBCKHI KANPHAT
bank counter perwcTp Danka
bank credit Ganxoncknii KpeauT
bank deposit pEnan B Oanke; OankosckHll
JIENO3IHT
bank guarantee GaHKOBCKOE TOPYSHTENEC TR,

bank lending rates
bank loan
bank merger

bank rate rise

DAHKOBCKAN FApaHTHE

CTaBKa ccyaHoro npouenta Hanka
DANKOBCEAR CCY.a

cnuAHde  Danxon; obLEAMHCHHE
DaHKOE
noBEmeine Dankosckofl yaeTuol

CTRREH
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bank sector

bank surctyship — bank Gankorcxoe

OaHKORCKHI ceKTOD

MOPYYHTEIRCTBROL

guarantee GaHKOBCKaR rapanTia

bank transfer Gankoncknii Tpancdepr

bank transfer order nopaaoK GaukoBeKoTo Tpancd

banker's draft = bank draft  Gamkosckasn  Tparra;  TPATT
BRCTARMNCHNAN B BaHk Ha ApYro
Bank

banking GANKOBCKITE OnNepallii

banking secrecy Taiina GaHKoBCKHY oneparmi

to bank — to deposit

barrister

be against the
law

be allowed 1o

be armed

be fined for
speeding
bepging

break the law
bring (an) action
burglary

by law

BHOCHTE JICHBIA B DaHk; jepaar

AenLr B DaHKe

cynebHLI ANBOKAT
DRTE NPOTHE JAKOH

TOEROICHD

ORITE BOOPYHEHHAIM

OHTE OITPadORANHEIM
HecOOMONCHNE CROPOCTH ABHAEHRA
MONPMIRRHHMCCTRO

TPECTYIHTE 3aK0H

NpeTLTRIATE HCK, MOQABATE B YA
Kpama Co BIIoMoM

COrNBCHO 3AK0HY

L
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catalogue price npﬁﬁclﬁi;ﬂl{'r HEH

cheap — inexpensive NemeRnii; Heqoporoi

claim - complaint Tpebonanne; MPETEHIHA,
PeRAAMAITHA

to collect a debt

NOIYTHTE ACHBIH B CUCT Joara

by attorney N0 A0BEPCHHOCTH, YEPes IOBEPCHHOTD
HCNOHITEABEAR  BRAcTh [ BETBR
executive branch
BIACTH
branches of
BCTEH BAACTH
government
administrative HCAOMMUTENLEAS BRACTE /[ BETER
branch BIACTH
legislative JWKOHOAATENLIAN  BUACTL [ BETHL
branch BIIACTH
judicial branch cyielinas RaneTh / BETHL BAACTH)
C
to cancel an order OTMEHNTE 3AKA3
to cash — to collect MONYHATE ACHLTR (10 MeKy)

cash before delivery OMUEATS  HANHYHBIMH 0 JOCTARKH
TOBAPA
cash discount CKHIKA TPH OTUIATE HAMTTHRIME

cash on delivery (GB) — | onama  HAITHUNMEIME B MOMEHT

collection BTHMANHE, WHKACCAIM
commercial agent TOProBREIT AreHT
cancelled debt AHHYTHPORANNLIR 00T
capacily o repay AATERECHOCODHOCT
IOCTATOMHOCTE (OCHOBRHOTO)
| capital adequacy KannTana
capital asset DOHOBHBIC (POR/ILL (CPEACTER)
TATPATLL PACXKOIL HA
capital cost allowance IPHEICHCHHE KRMHTAR
capital expenditure EANMTAIORIOHEHHSA
capital formation opMAPOBRAIIE KEANHTANL
capital gain NPHPOCT KT
capital goods CPC/ICTRA NPOHIBOICTRA
capitalization KA TR AHA

cash (balance sheet, assel
account)

OEACHKHBIC CPCACTRL, HAIMHMHLIC

CPCACTRG, KRCCA

collect on delivery (US) NOCTARKH
cash sale MPOAAKA 30 HATHIHEG pacuer
cash with order HAZIHYMEI  pacdeT TpR BhULate

EH L]

catalogue (GB) - catalog | karanor; npeilicKypanT; mEpeUcHb

(US)

cash aceount CHCT JIEHEKHED CPeICTR
cash advance AeHeAKHMIT apanec, PpeaoLLaTa
cash due from banks cpencTea B DaHke

cash eguivalent (balance

IKBHBLICHT JCHEKHBIX CPeIcTH
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)

consumer credit um!:ﬂﬁuremmﬁ KpenHT

thonn HENTPE MBS HHLIX
contingency fund PACKOIOR

pelepa i TIOKPLITHE
contingency reserve HENPEABIRACHILX PAcKoI0E
contribution margin MAPKHHATRHAR HPHOELTE,

amamnTidecknit | Gyxranrepexuh
cost accounting VHET, KANIBKY AR
commercial invoice cucT-harTypa
commercial letter JIENOBOE TTHCEMO

commission — fee

KoMuccronHil cGop

sheet, asset account) (Basanconkll 0TIET)

cash flow JNBHHEEHHS CHERHRIX CPE/ICTE
ABWACHHE [CHEWHBIX CPE/ICTE

cash flow after investments | mocne unancupoBanns
nenesHbIi MOTOK oT

cash flow from operations OCpalHOHHON JeATeNLHOCTH

cash grant TPEHT B HATHUHOM REIPERCHHN

cash in bank cpejicrea B banxe

central bank ueHTpatEHL Gank

chart of accounts NINAH CHETOR

checking account TeKYLING CHeT

checks and balances NpOBEPER B KOHTP-NPOBCPKA

chief accountant rnasreli yxrantep

chief financial officer (CFO) | (punanconsi JpeKTop

company store — [attory
outlet

MACATHH NPCANPHATHS

clear an account

OIUEETHTE C9CT

competitive price

KOUKYPeHTOCHOCO0RAR LIEHa

KONEYHOE CANRAO,  HOHEHHLIR

complainis depariment OTAEM PekITaMAHi
complimentary — free GecnnaTisi
to confirm an order NOITBCPIHTE 3AKAS

contract of sale

KOHTPAKT EYTUTH-IP/Ia0HH

customer — client

MOKYNATE AL, KIHEHT

closing balance OCTATOR
COBOKYHEIE pacxoisl  Ha
combined cost of funds NpHANEYLHHE CPEICTR
commercial borrowing KOMMEPMECKHE KpeauTsi (3aiivel
commercial paper RONroBas HeHHay GymMara
KOMMEPRCCKHE VCAOBRA,
commercial lerms PLIHOMHAS CTARKA

customer assistance oIy HHBAHIE KIHEHTOR
customer portfolio NOKVIATETRC KR NopTdeis
customer SETVICE | OTAEN CEPBHCHOTO oDy RHRINNA

department

KTHEHTOH
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cut in prices — lowering of
prices

CHHREHHE 11EH

D
date of expiry (GB) - | oxonuanMe cpoxa aehcTang
expiration (LS}
date of receipt JATA NOAYHEHIN
deadline NP bEL KONETHMA CPOR
defective - faulty HEHCNPABHEI, NOBpewIcHRLIH
delay in delivery SAICPKKA B JIOCTANKE, NOCTABKE
delay of payment OTCPOMKA MIATCH
delayed delivery IEPEAHNAR JOCTABKR, TOCTARKA
delivery NOCTARKA, MOCTARKA
delivery charges IUTATE 33 JOCTABKY
delivery date AATA IOCTABKH, NOCTARKH
delivery order OpJIER NOCTABKH

discount on quantity

CEHAKE 113 KOJMHYSCTI

discount price

HEHA OO0 CRRAKDH

discount scale LKA CEIIOK

to distribute NPONABATE, PACHPOCTPAHATE

drop in sales CHEHOCHHE TPOIRHK

dumping price GpocoBan meHa

duty-free shop Maraing GeenomMERONR TOPromm

daily balancing e:u::;?uculmﬁ OTHET
data SARARLE
death sentence CMEPTEALHLIR TPUIOBOD
defendant OTRETHHE, CDRRHACMELR
defendant OTBETUHE, OOBHIAEMEI

district attormey

defense attorney

driving above the

speed limit

drug abuse
data coding
data collection
database
debit balance
debt
debt financing
debtor
deficiency
deflate
detlator
delinguency ratio

delinquency report

pafionnmil  arropuedl, okpysnod

NPOKYpOp
= AATMHTHHE

[PCERINEHHE CROPOCTH

HApROMAHHA
KOJHPOBKA JEHHLIX
cOop namHnx
Gaza naHHBIX
neGeToBoe CANLAD
JEAAE, TRCMIEN KanmuTan
DONTORGE PHHAHCHPOBANKE
neGHTOR, MOIKIHE
AeHHINT, HEADCTAMNN
OCYIECTRARTE JedUAainmo
AcdmaTop
YPoBeiih HPOCPOHCK,
Ko HIHEHT NPOCPOYEK

OTHET O NPOCPOTKAR



deposit certificate
deposit collector

deposil Insurance
detailed balance sheet

to enclose

enquiry — inquiry

o estimate

everyday article
exclusive agreement
exclusive contract
exclusive night of sale
execution of an order
ex-factory price

to export

exportation — export
extension of payment
exchange controls

exchange rate

enforce the law
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JENoI THLIA cepTHHKaT

chopmmK AETOGHTOR (B
HEPOPMATEHOM CCRTOPE)
CTPAXOBAHHE JSTIOTHTOR
noapobusi Sananconuil oTeT

E
NPHIAMRTE, BEIANLBATE
HABCRCHES CHPABOK, SAMPOC
OLCHHBATE; NOJCTHTHBATE
MORCEAHCHHBI TPEAMET TOPIOBAH
FHCENHIIHARHOS COTIRINCHHE
HKCKMOTNBINEI KOWTPaKT
IKCKMOINRHOE MPABO TPOIAREH
ALITOMHENHE IAKAH
OTIYCKHAR HeHa
WCIOPTHPOBATE
IKCIOPT
MPOICHIE TIATERA

BASTROTHEIE OFPasM CHEs

BAMIOTHEI KYC; BeKCCILHIN

R¥pc

O0AILIRATE, IPUHYAEIATE

evidence
extortion-
extoriionist

exchange-rate fluctuations

exercise an option

expiry date — due date

o expire

factory price

faulty goods

first choice

o fix a price

for sale

financial management
financial market
financial statements
financial structure
financial supervision
financial sustainability
financial viability
fixed exchange rate

BEMOTEIHE,
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AOKAIATENLCTED, YIHKR

BEMOTATCEUTRO-

BLIMOLATE N

KOSIEDAHMA Kypea

HCHOAUATE OIITHOH

nava HCTCICHMA CPOKA
JeHCTENE,  HCTEMCHWE Cpoxa
ACHCTBHA KOHTPAKTA, OTINHOHA

OEANYHBATLCH, TEPATE CATY

F

HcHa 3ABOA-HINSTORITCON

OpaKoRanipe TOBAPE

NepBELE copT

PHECHPOBATE LICHY

MPOARETCH; Bl IPOIEEY
PHHARCOBOC YIPABICHIE
(hHHARCOBLIH PRITOK
(PHHARCOBAS OTYETHOCTD
(pPHHAHCOBAR CTPYKTYPA
thunancoBRl HALIOP
PHEAHCORAA CAMOOKYIACMOCTE
(pHHAHCORAN YCTORNHBOCTE

(hHECHPOBAHHLIR BATIOTEL



fixed term sale
float due 1o collection

floating rate
floating-rate loan

flow item
flowchart

focus group
foreign bank
foreign curmency
foreign curmency

foreign currency
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Kype

CPOtHAR IpOKa
ofecnedueate  PUHAHCORYIO
MOIEpREY Gnaromaps
IOECPTBOBAHNAM,
HHEACCRITMAM

IUTABAIOINAA CTARKA

OOmRrAnIES c MAABATGILE
cTankoi

MEPCMEHHAS

JHArpaMMa

droryc-rpymna

HHOCTpARHEN Dank

OcRHIE, HHOCTPAHNAR RAKTY
HHOCTPaHHAR BAMOTA

HHOCTPAMIRA BANKOT

foreign exchange market BHEIIHAT BATOTHE PRIHOK
pacxojik Ha obMen

foreign-exchange cost HHOCTPARHON BATKTR
foreign-exchange exposure EVPC BATIOTE!
foreign-exchange risk BATHTHRL PHCK
foreign branch aapybexnoe oTIeRCHIE

) omnbKa, NpoMax

fault

133
fine wrrpad

file an action MOAATE HCK
free gift — complimentary nonapok noTpebureno ot GEpa
gift
free trial Becnnarnoe onpobopamie
full price MOTHAR eHa; MAXCHMATLHO

BOIMOMHAR 1EHA

G
goods TOLAPEL
goods in stock TOEAPHEIC 3RHACH

goods on consignment TORAPS 1 ACTORHPORAITIH

to grant a delay of payment  NpeSOCTARNATE OTCPOYUKY IIATCHA

to grant 4 discount NPEACCTABARTE CRHIKY

G olIaR T0BEPEHNOCTR

general power of
atlomey

general practice ANROKAT, FAHUMAIOUMACH
altorney obmeh npakTuroi

guilt BHNA
gain from currency adjustments 10X0a OT PasHHLE! KYRCOB
gap analysis ANANHA NpOGenos (PEIHOMILIX )
gap ratio YPOBCHDL PAZpBIBa

gap report OTHET o npodbenax,



gap risk

general journal (accounting)
general ledger (accounting)
general price-level accounting
general treasury fund

generally accepted  auditing
standards

going-concem principle

health insurance

healthy loan

hidden transaction cost

historical cost

historical cost convention
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BOAMOEHOCTAX

PHCK, CBAANTER ¢ Tpobenom
HYpHL,
{Byxramrepekuil yuer)

rManHas KAAra (GyxXrTrepexmii

yuer)

OyxranTepckifi Y9ET © Y9CTOM

BEIOMOCTL

HUAEKCALTFM OOIIero

CBODDIHME obOpOTHME
CpencTaa

obmen pHEATEE CTAHJAPTEE
ayaMTa

OONYIMEHHE  HENPEPRBHOCTH

(Y HEIHOHHPORAHNA

METHIHHCKOS CTRAXORANKC

BASM, HE HMEIITHHA
MPOCPOMeHHBIX BHITLIAT
CKPLITHIE ONEePanHoHILIC
PACKOIRE

NePROHAMATRHAR  CTOMMOCTE,
CTOHMOCTE

MPaBHIG NepBOHATANLRO

historically valued assets

home bank

home loan
Hoenorarium

hot money

household

household budget

illustrated catalogue
immediate delivery

to import

import licence
importation — impaort
importer

to increase sales
imtermediary — middleman
to Invoice

invoice — bill

IAS (international accounting MCBY

135

CTOHMOCTH

OIECHKSR AKTHBOB Mo
HCPBOHAYAIBHOH CTOHMOCTH
KOITHIIKA

WHIAHIHEL KpeauT

rosapap

ropRHne JEHBIH,
COCKVARTHEHLI  HHOCTPAHMEIH
KAWL

ceMefinoe Xo3gicTRO

cemefinmi  Bromwer, Grommer
ceMeAnoro xosaicrsa

|
HAMOCTPHPOBAHHENR KaTanor

HEMEANeH AN JHOCTARKA, NOCTARKA
HMIOPTHPOBATH

SHIEHIHA HA HMITOPT

HMITOPT

HMIIOPTED

PACOTHPATE IOJTAory

MOCPETHNE

BRITHCHTE HAKATHY S

HAKNAJHAA

(MeRAYHAPOIHEN



standards)

IASC (international accounting
standards committee)

identified financial reporting
framework

idlie cash

idle fund

impact

impact analysis
impact area

impact indicator
impact proxy

impact survey

Imprest aeeount
imputed cost of capital

in arrears (credits)

incentive (human resources)

individual lending
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CTAHAAPTEE OyxraTepekoro

yueTa)

KMCBY, (KOMHTET no
MEAGTVHAPOIHEIM  CTAHJAPTAM
BYXTAITEPCKOro yUeTa)
CTpYRTYpa

fhuHancosoll oTIETHOCTH

OTTPe eI HEAR

HEHCIONBIYEMBE CPEICTRE
HEHCTIOMETYEMEIE ORI
BOSICHCTEHE

SHATH BOAAeicTRHA
ofuracT Bo3IeHCTIRA
HHAHEATOP BORICHCTRHA
KpHTEPHIl Bo3aciicTaNA
HAVICHHE BoaeficTena

CHET ¢ ODAHRTCNLHLM CRITLI0

YCAoRNO
{ BMEHEHHEIE)

HAMHMCNEHHBIE
JTPaTEl  HAa
HPHRASYEHRE KAATAN
npocpoteHHbil, HeoLAYeHNLIR
(xpemnT)

CTHMY/IHPOBAHHE, NOOHIPEHAES
(KapeI)

HHHBH Y ATEHOS

individual loan

inflation accounting

I

INNOCEnCEe

innocent

interrogate

investigate
inflation adjustment

invoice price

joumnal (accounting)
journal entry

J
Judge
judgement
Juridical action
jurisprudence
jury
Jjoumnalize
joint-liability group
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KPEANTOBAHME
HITHBHAIYVATRHEL 3aCM
Dyxrammepoknit yuer c

nonparkoil Ha HidIHIHID
HEBHHOBHOCTH

HEBRHHHLIN, HEBHHOBHLI
AONPalTHBETh
PACCACI0BATL
nonpaska B wHdEHe
HeHa Mo HaxiaaHof

J

KypHa, BESOMOCTE

(Gyxrammepexiii yaer)
Gyxramrepexas
pOBOJIKA

CYIbA, aphiuTp

JANACE,

PCINCHNIE, SAKMOYCHHE CYAa
aKT cynehHoi nEacTH
MPABO, HPHCHPYACH IS
IMPHCHEHEIC, HHNPH

FANOCCHTE I &Y

COMHMAPHAR  [PYNNG, Py
COMMIAPHOTR
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KPCIONTHAR METORMTONHS,
. K lending methodology METOAOIOMNA KPCANTORAHHA
to keep prices down CACPHHBATE POCT LEH
Ky iitecest rate KNIOHSHAR [IPONEHTHAS CTABKA, limited-survey sample OIPaHHMCHHAR Baibopka
crapxa pedmancapopanus LIB line of credit K HTHAR JTHHHA
L M
g S e to make a delivery BRTIOIHATE JOCTABKY, NDCTABKY
Kt T T —— (o make an estimate MPONIBOANTE DLEHKY
loss of customers NOTEPA KIHEHTOR maticet pricos PRINGHERLE HeH
low-quality HHIKOKAMCCTRCHHEI MBS sRpply’ = Muacket NpANFORSHER N peniee
lump sum price NAYINANEHAS [EHA; 1ICHA Ha KPYT olIer
labor bank paboumil KDONEpPATHE & HENpeIyMBILIeHRoe YoRicTEo
LAN (local area network) TOKANBHAN CCTh mankl gty
lender KpcaiTop - MENKOS TPABOHAPYILEHIE
lending funds KpEaHTHELS oI Oftee
L murder yOulCTRO, YOHBATE IPEAHAMEPEHND
law of supply and 3akoH cnpoca M npeNOKCHEA o SRR PR
deiciaTiid to meet a deadline REMOAHITE K YCTAHOBICHHOMY CPOKY
laveyer EC missing goods HEADCTRIOMAE TORAPEL
legal action cyncOHOe 1eno, cyachHnil KoK L) YRpagnesie; pyoeoasTeo
letter of attorney AOBEPEHROCTE e ol <) STMEIRCTFAE
life sentence NOHAIASHHOES IRKINOYEHE IRoagEien SLciuning e
b ey i IPOHTDATS 280 management auditor YIpaBRCHYECKRIT ayaHT

management control VIPARMEHMCCKHA  KOMTPOIS,



management information

management

system (MIS)

N

to negotiate
negoliation

net price

non delivery
non-returnable packing

near cash

negative rate of interest

net book value
net cash-debit balance

old stocks — oddments
on account

on credit

order

order acquisition
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ATMHHHCTPATHERHLT

VIPARICHYECKAN HEGOPMAITHA

information  HdopMAIHONHAR CHCTEMA

ynpasnenss (HCY)

BECTH MEPErOBOPH
neperopophl; obeyaaenne yeaonui
eHa Des CRIAKH; THCTAR HERa
HEMOIYHCHHE HIH HenpudEITHE
BeinoIBpaTHAR YIIAKORKA
KEASHOCHBIH,
BRICOKOIMKBHTIRIC AKTHRED
OTPHIATEILHAR MPOUEHTHAR
Clank:n
DanancoRas CTONMOCTE

qHCTOE AehHTOROS CAILAD

0
CTUpLIC MACch]
no HEIHATHMHOMY PACHETY
B KPCOHT
IAKAA

JAABKA HA NpRODpeTEHNE

order approval
order book

order confirmation

to order from a catalogue

order processing

an-time collection rate

on-lime repayment
O

obey the law

on-lime repayment rate
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YTREPAICHHE K38

KHHId 2aKa308

NOITECPRACHAC TRk

HAKAILBATE N0 KATATOTY

obpaboTEa JaKkaIon
YPOBEHL CROCHPCMEHHOTO
noraieHns

CROCHPCMCHHAN BEILEATI

NOIYHHATHCHE ARKOHY

VPOBCHE CROCHPEMENHOTD

MOTAlEHHSA

open-ended approach (survey)  orpeimiii noaxon (ompoc)

packing charged at cost
packing excluded
packing list

to pass an order

to pay in advance
payment

payment by cheque
payment by instalments
payment in advance

payment on account

P
VHAKOBKA 10 CeBCCTOMMOCTH
YIAKOBKA HE BEIOYCHA
YIAKOROMHUELH THCT
MEpeiaTh KAy
TLIATHTE BIEpe] {aBancon )
OILIaTA
QILIATE HEK0M
OnAara B paccpoMxy
ABAHCOBLIA TIATERH

onaTa no eananuuRoOMy pacueTy



point of sale — sales outlet
poor quality

price / quality ratio

price ceiling

price  decrease - price
reduction

price fluctuation

price list

price marked up by 10%

price range

price recommended by the
manufacturer

price iag

pricing

pro-forma invoice

purchase imvoice

paid-in capital

par value

parenl company

passbook savings

past due
past-due loan

142
TOProBas TOUKa

AHIKOE KAaMeoTRO
COOTHONICHHE TSN B KEAMCCTRA
MOTOROK [IEH HEHOBOT MAETHMYM

CHHREHHE ICH

kotelanne uen
npaic-nuCcT; npelickypanT
yremmaenne nenn ma 1095

JAHANMATOH HEH

neHa, PeEOMEHI0BAHBAS

HATOTOBHTENEM

HCHOBOH APILIK

neHosbpasoBane

fKTHRHAR HAKTAIHAR

HAKAAHAA 10 3AKYITKE
BHECEHH LI Kanman
HOMHHANLHAR CTOHMOCTE

MATEPHHCKAA KOMIIAHHA

cOCpesenis Ha
cheperaTensnod KHmsRe
HPOCPOYCHHE

MpOCpoYeH LI TEEM,

past-due rate
pawnbroker
P
parking illegally
personnel action

positive action
power of altormney
prevent crime
proof
prove
payback penod
payment in advance

payment overdue

quality defect
quality standards
guotation

10 raise prices
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HCBRIMAYCHHBIN 3a¢M

YPOBCHB TPOCPOYEK
POCTORIAE

HENPREHNERAE DapEORKS

HCK(H) B CBEIM ©  TPYAORBIME
OTHOLICHHARH
MOINTHEHEIE SCACTENA
AOREPEHHOCTE
NPEIOTEPATHTS NPSCTYILICHIE
AOKAIATCALCTRO
JOEIILIBATE
CPOK OKYTIAEMOCTH
NpCaonIaTa,
AT

HpOCROYMSHITES BLTIETE

Q

medseKT KadecTaa
CTARAADT KA4CCTRA
UCHE, TPEIOHEHNE

NMOBBIIEATE WEHEL

aBaHCoOBLIR



144

receipt HCK; KBHTAHIHA
reduction CHItKEHHE
R rpabes
robbery
rule of law HOPMa NPdBd, TPHHIHO MOCHONCTRA
npaea
to refuse an order OTKAIATE B 3aKase
regular customer HOCTORMHL NOKYNATENL
representative office NPeACTARHTEALCTRO
retail price POSHHYHAR [CHA

retail sale - retailing
retail trade — retailing
retailer — retail dealer
runner

raise funds

random linear method

random sampling
random-number table
rating agency

ratio analysis

real effective inferest rate

POIHHYHAS MPOAAKE

POTHHYTIAA IPOJIANA

PORIHTHEG TOProBem

EYPEEp, TR
MobHANAR cpencTn,
TIPHBASYEHHAE CPEACTE
MeTOn  IuHelnoR  chyvalinod
BRIDOPKH
cayuaitnas swbopra
TabaMna cayuaiineIx YHeen
PERTHATOBOE ATEHTCTRO
anamns KowphHumenTon
peaiibHaN aduberTrnnas
MPONEHTHAR CTANKA

real interest rate

reciprocal lending

recognize (accounling)

reconcile

reconciliation account

reconciliation

(accounting)

sale — selling
sale by sample
sales commission
sales depariment
sales discount
sdles force

sales invoice
zales meeting
sales period

sales proposal
sales returns
sales target

sales volume
salesman — seller

sample
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PeATRHAR MPONCHTHAR CTABKR

RIAMMHOE KPEIHTORIHHE
npeasasaTe (Gyxramrepesnit
yeT)

CBOJIINTE, NOsUep&nsaTn banaie

CHET 118 CBCIICHEA

iem  KOPPEKTHPYRMIAA  [POBOJKA,

HCHPABKTENLIAA SANHCE
5

R

NpOEKA No obpaziy

KOMHCCHOHIME 33 NPOHAKY

O MpoE

[RIEHHMHLA CEH/ARA

pabOTHEEN TOPrOBEIX NPeINPAATHEH

CHCT 33 TPOIAHHEIE TORAPLE

TOProBOC COBCIIAHAC

MEPHO ITPOIEKH

TOPTOBOE MPLLICKEHHE

BOIBPAIEHHLIN TORAD

TLITAN TPOI

ODLEM TIPOIER

MPAABCIL; TOPMIBEIL

obpazen; JKIEMILIHp



sample collection
sample only -

of no commercial value
sampling

second-hand

share index
share issue
short-term bill
short-term debt
share certificate

share index

share issue
short-term bill
second-hand items
second-rate
seconds

to sell by sample

to sell in bulk

to sell off
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HOMICKIHA ofpasnon

obpasen bel el

MpoAAKa o copaznaM

TOACPRAHMEL; Ohiarumi B

yiotTpebnennH

onaoDEH HIOEKC
BRITIYCK axtmi
KpaTKOCpoanEil BeKCenL
KPaTKOCPpOoMHLIE Aoar
CBHISTCARCTRO  HA  AKIHED,
AKIHOHCPHBIR cepritduxarT
frongoBL HHIeKS
BRITIVER AKIHE
EPATKOCPOSHBIE BEKCCTh
ToRAPEL, GBmMe B yOOTpednenny
BTOPOCOPTIEIH
RTOPOCOPTHHI TORAp
MpoJAABATE M0 obpasy

NP0I3BATE TORIP HABLATOM, TIPOIARATL
OITTOM

PACHPOIARATE

to sell on commission

to sell out

to sell wholesale -
wholesale

selling expenses
settlement of the invoice
shop — store
shopkeeper

slump in prices
sold
sole agency

sole agent
salvency

special offer
specified price

spot goods — on-the-shelf

goods
steady prices
sub-agent
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npeJianaTE Ha EOMHCCHOHHEBEX

HAYANAX
PACTIPOIATE BECh TOBAP
BECTH OITORYIO TOPrORID

TOPTOBLIE HARCTHKKH

OIUIATA M0 HAKNATHOR

MArAsHH; TOPIoBas TOMKA

BIAMEACH MAMIOHED,  POGEYHEIN
ToproBen

PEIKOC HAACHNE ICH
MPOAAH; PEUTIBORAN
MOHOMONBHOE ATEHTCTRO;
EHHCTBCHACE NPEICTARNTENRCTED
MOHOIIOJIEHEH ArcHT, ¢HHHCTBEHHLIN
AreHT

MATEKECHOCOGHOCTE

CHCIIMATEHOE MPeAnOseHne
VOTAHOBICHHAR 1IEHA

HATHINEL TOBAD

cTADMALHEEE HEHLL, VCTONIHBLIE [EHB

cybarenT

5 BOPORCTRO R MATAIHHE
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shoplifting terms of a loan YenoBuA 3aiiva

swindle MOLICHARYATE, MOTIEHHTIECTRO Kpyr TOMHOMOMIE,

suspended terms of reference YCnoRNs

YCIOBHOS OCY#IACHIE

senlence npoBepKa npoTeLyp

the sentence TPATOBOP test of control (audit) {(avaHT)
to submit an invoice NP IEABAATE HAKTETHYH NPOBEPEA feTanei
suggested price, PEROMCHIOBAHHAA LICHR test of details (audit) (ayamT)
recommended price NpoBCpEa
supply IANACH] test of statistical significance cTaTHCTIYecKol
to suspend paymenis MPHOCTAHOBHTE TUIATERA IHATHMOCTH

transaction (accounting) ONCPAINA,  TPAH3AKIHA
T (Gyxramrepexaii yuer)
temporary import BPEMERRRIT HMOOpPT lransaction entry perHcTpalua - onepaiki,
terms of payment YCAOBHA NANTCHE NPOBOJKA Onepatil
terms of sale VEAGBHA MPOJakH transaction ledger DyXranTepckiil ®ypHan
time of dehvery YCIORHA JOCTABKH wypHan PECHCTPALIMA
top quality BRICIIEID Ka¥CCTRA transiction report onepaiii
trade practices TOProBas NPaKTHEA transfer price TpascepTHAS HeHa
take  (an) OPETRAEIATE HCK mpoGHLGL KA1
trade price dabpuunan Uena; ONTOBAS action
uena Gk Kpama - Bop -
take out a loan BIATH KPEART, NOAYHaTh BOPOBITE
KpeanT thief BOp

transferable nepepomuL (o cuere) 1o be G
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unrestricted funds

unsecured debt

unstructured questioning (survey)
untapped market

value at market price

voting share

write out a cheque
wholesale

wholesale discount
wholesale price
wholesale trade

whaolesaler

(ReBOABPAIICHHLLH

saem/KpennT)

ibonm Ge3
OTPAHHHBAKITHX
YEAORKHIT HCNOILIORAIHA
pepbecredenHbIi noar
HECTPYKTYPHPOBAHHEL
monpoc {ompoc)

HEOCBOCHHEI PEINOK

BLICTARICHHEINA o
PRIHOSHON HeHe
AKILHA, JERCRILRA

BIEANEARIY IPABO ronoca

BEITHCHIBITE: YEK
ONTORLIH; OITFORLE
TPOJEKR
CGITOELC CEHIER
OINTORAA HCHA
ONTOBLA TOProany
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Y ueOHO-METOHHCC KOS HIANHE

Hineckona Hana Cepreesna
Kamnua Tareaua JIssorna

JIEJIOBOI HHOCTPAHHBIH A3BIK
{anramiicsmii)

MetoiHuecKRe PEROMCHIAIHN H 38R
A MPAETHICCKIX 3anaTHA

Hanans & asTopeKoil pelakiH
Komnwiorepusiil nabop u seperka T Kawnodi

Cnano & nabop 2018 r. [Noanecano B nevars 2018 r.
Popuar 60xE4 1/16, bymara oeemnas.
Fapuurypa Times New Roman.
Pusorpadms. Yen, mes. 1. 7,44, Tupas 300 mo. Saxas.

Haparenserso Bearopoickoro ynHBepeuTETa KOOTICPAILNN,
IKOMOMHEH H Opasa

308023, r. benropoa, yn. Canopas, 116



